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$4: 213 2009/ TT-BRTC
Ha Noi, ngay 10 thang 11 ndm 2009

Bd CONG THUGNG

............... THONG TU

URREERTETTEPTR wéng din ké toan dp dung che Dir trit nha niwrée

- Cin cir Ludt K& toan sé 03/2003/QH11 ngay 17/06/2003;

- Cén c&r Phap 1&nh Dy trit quic gia s6 17/2004/PL-UBTVQHI | ngay
29/4/2004,

- Cin cir Nghi dinh sé IISH'EUUSJ'NB CP ngay 27/11/2008 cia Chinh phii
quy dinh chirc néng, nhlr-;m vu, quycn han va cor cdu td chite cia 16 T4l chinh;

- Cén o Qu},'ct dinh sd 106/2009/1 g ngay 20/8/2009 quy dinh chic
nang, nhiém vy, quyén hun va co chu té chire clia Téng cuc Dur trit nha nude
trire thudc Bo Tat chinh;

- Céin ctr Ché d6 ké todn hanh chinh su nghiép ban hanh kém theo Quyét
dinh s6 19/QB-BTC ngay 30/3/2006 cia Bd trudng B Tai chinh.

R Tai chinh hudng dén ké toén 4p dung cho cac don vi Dy trit nhi nuic
nhu sauw;

I- QUY DINH CHUNG

1. K€ toin hoat diing D trir nha nwdc la viée thu thap, xur 1y, kiém tra,
phén tich va cung cip théng tin kinh t&, tai chinh duéi hinh thire gia try, hign vt
vi thin gian lao déng mdt cdch ¢6 hé thon cac thung tin bing 6 liéu d¢ quan
Iy, gidm s4t chit che ¢6 hidu qua ngudn von, ngudn kinh phi, qu§ va sit dung
cée loai vt tu, tai san, tinh hinh chip hinh du tedan (hu, chi hoal dong va thuc
hién cic tiéu chudn, dinh mic cia Nha nuéc & cdc don vj dy uir nha mrde thude
B6 Tai chinh v cée Bd, nganh. Péng théri cung cip thdng tin kinh t&, t&i chinh
cho cac déi tlrﬁng o0 su dung thong tin theo quy dinh va thue hién ké loan guén
tri, theo yéu clu quan tri trong ndi bd dom vi ké todn.

2. Doi twgng ap dyng

D61 tugng &p dung ché 46 ké toan nay gdm cée co quan, don vi: Téng cuc
Dy trir nha nude (Sau day goi tit 13 Tdng cue); Cuc Dy tri¥ nha mude khu vire
{Sau day gQI tat la Cyc); Chi oue Dy trir nha nude (Sau day goi tit 13 Chi cuc);
Cac don vy khac true thube Tong Cuc D trit nha mrde;

Cac don vi dy tr thube cac B, Nganh duge giao truc tiép quan ly, bao
quan hang dir trit Nhi nude co trach nhiém t6 chirc, theo dai, hach toan ké toan



theo quy dinh ciia phap ludt; thue hign 14p va ndp bdo cao tai chinh theo quy
dinh tai mue 2, Phu luc 86 04 Thang tr ndy.

3, Csae don vi ké toan dy trir nhd nwée té chic cdng lac ké toan, bt;-
may ké todn va ngucrl lam ké toan theo yuy dinh ctia Luat Ké ICIEH‘I Nghi dinh sé
128/2004/ND-CP ngay 31/5/2004 cna Chinh phu quy dinh chi tiét va huéng din
thi hanh mét sb difu cia Ludt T{e ton 4p dung trong 1inh vuc ké todn nha nirde
(san ddy poi tit 14 Nghi dinh s6 128/2004/NB-CP ngay 31/5/2004), cdc vin béin
phap luét ké toan hifn hanh va céc quy dinh tai Théng tw nay.

4, Nhi¢m vu ké toin hoat ding Dy trir nha nuée

- Thu thap, xtr Iy, kiém (ra gidm sat, phin tich v cung cap théng tin cac
khodn thu - chi hoat dong dur trir nha nurde, hoat ding néi bo, cde ngubn vén,
quy, ng phai tra, lién, vat tu, hang hoa, cdc khodn ng phai thu va cic khodn
thanh toan ndi bd trong don v ké toan;

- Thue hién kidm tra, kiém sodt tinh hinh chép hanh dy toan thu, chi, tinh
hinh thue hién céc chi tiéu kinh t&, tai chinh, cic quy dinh vé tiéu chudn, dinh
mic clia Nha nude, cha nganh, kiém tra vide quéan 1y, st dung cac loai vt tu, ta
san, cac quif c6 & dom vi, kiém tra tinh hinh chdp hanh k¥ ludt thu ndp Ngéin
sach, cﬁp trén theo quy dinh va chz‘ip hanh ky ludt thanh todn v cédc ché da,
chinh sdch tai chinh cva Nha nwée,

- Theo d6i v kiém sodt tinh hinh giao du toan kinh Phl cha cic dom v due
todn chp dudi, tinh hinh chip hanh dy todn thy, chi va quyét todn cia cic don vi
chp durdi;

- Lap va ndp ding han cic bdo cao tai chinh, bdo céo k& toan quan trj cho
Cac ¢g quan quan Iy cép trén va co quan tai chinh theo quy dinh;

- Cung ¢ép t‘nﬁng tin va tai 1idu can thiét phuc vy cho viée kiém tra, kidm
toan va cho viéc xay dung du ledn, x8y dung cac dinh mire chi tiéu, phan tich va
danh i4 higu qua str dung céc ngudn kinh phi, vln, quy & don vi.

5. Ngi dung cong viéc ké todn
1 No6i dung cdng vide ké todn trong cée don vi ké toan Dur trif nhd nudc,

gom:

5.1. Ké todn cdc khodn thu

Phan dnh diy du, kip thoi cdc khodn thu vé ban hang du tri, thu hoat
ddng dich vu va cac khodn thu khac phat sinh tai don vi.

5.2, K¢ todn cdc kiodn chi

- Phan &nh céc khodn chi cho hoat ding thuimg xuyén, khong thudng
xuyén, chi phi nhép, xuat va bao quan hang dur trir, chi dau tur XDCB, chi thue
hign chuong trinh, dir 4n theo dir todn dugc duyét va vide thanh guyét Lodn cic
khodn chi do;

- Phan anh céc khoan chi phi cita hoat déng dich vu, trén co s& 46 & xac
dinh két qua hoat ddng dich vu.

5.3. K& todn tidn, viit tir, hiing hod va cdc khodn no phai thu



- ]“‘h:‘in ;?mh s hién ¢é va tinh hinh bién ding cac lom vin bf'ing tién cda
don vi gom; tién Viét Nam, ngmi 1€, Vz‘mg bac kim khi quy da quy va cac chimg
chi co gia tai qu§ cla don vi hodic gui tai Kho bac Nha nudc, Ngan hang (néu
c6), tién dang chuyen

- Phin anh s6 luemg, gia tri hién c6 va tinh hinh bién dang hang dy tri,
nguyén li¢u, vat lidu, cdng ¢y, dung cu khéc tai don vi;

- Phan anh cac khoan tam (ng, dau tu tai chinh ngan han, ng phai the va
tinh hinh thanh Lloan ciac khodn ng phai thu coa cac 401 trong trong va ngadi dom
Vi,

5.4. Ké todn tai san 6 dinh

Phan anh s6 luong, nguyén gid va pid tri hao mén cua tai san cd dinh hign
¢d va tinh hinh bién déng cia TSCBH, cdng tac didu tu xdy dung co ban va stra
chita tat san tat don vi.

5.5, Ké todn nguén kink phi, vén, quy

Phéan é&nh 6 hi¢n ¢ va tinh hinh bién déng céc ngudn kinh phi da hinh
thanh tai sén ¢& dinh, ngudn vdn dir trir, kinh phi diu tr xdy dung co ban, kinh
phi hoat dong, kinh phi du dn, kinh phi khdc vi cie quy coa don vi.

5.6. K& todn no phii tré

Phan anh cac khoan ng phai trd, cac khoan trich ndp theo luong, cée
khoan phai tra cong chie, vién chire, cac khodn phai ndp Npin sach va viée
thanh toin cac khodn tam tmyg cia Kho bac, cdc khoan kinh phi di quyét toan
chuyén ndm sau, cic khodn phéi tra, phai nép khac,

5.7. Ké todn cdc khodn thanh tedn ngi bj

Phén 4nh cic khodn tharh toan ndi bd vé (ién ban hang du i, von d teiz,
cac qu¥, hang diéu d6ng va cac khoan thanh toan ndi b¢ khac.

6. Ky k¢ todn

Ky ké toan gdm: Ky ké toan nam, ky ké toan quy.

- Ky ké todn nam 13 12 thang, tinh tir dau ngay 01 thang 01 dén hét ngiy
31 thang 12 nam duong lich; ky ké toan nim tring v&i nam tai chinh.

- K3 ké todn quy la ba thang, tinh tir diu ngay 01 thang dau quy dén hét
ngay cudl eting cla thang cubi quy.

7. Kiém ké tai sin

Cudi ky k& todn niim, trirde khi khod s k€ todn l&p bao cao tai ::hlnh cao
don vi phai thue hlén kiém ké vt tu, hang hoa du trir, kiém ké tai san, tién vén
noi bd dan vi, dm chidu va xac nhén cdéng ng hién cé cua timg don vi ké toan dé
dam bao cho sb liéu trén s ké todn khép dtng voi s6 lidu thuc 1. Nyoai ra don
vi con phiti kiém ké bt thrdng khi bén giao, sip nhip, giai thé don vi va cac
truing hop khie theo guy dinh cua phap luat.

8, Kitm tra ké toin

Cac dom vj chju sir kiém tra kél todn cia dom vi ké todn cép tén, co quan
Tai chinh va co quan Nha nude ¢6 thim quyén.



Thu trudng dom vi va ké todn truong {hoac ngudi phy trach ké toan) phdi
chap hanh 1&nh kiém tra ké todn cua cap Lrén, cua co quan Nha nudc cb thim
quyén va cd trach nhim cung chp diy du sb lidu, L4i 1iéu cin thidt cho cong tac
kiém tra ké toan duoe thudgn Loi.

Céc don vj k& toan phai thuc hién ty kiém tra tai chinh, ké todn theo quy
dinh tai quy ché tu kiém tra tai chinh, k& toan tai cac co quan, don vl cO s dung
kinh phi NSNN ban hanh kém theo Quyét dinh sé 67/2004/QD- B1C ngay
13/8/2004 ciia BS trudmg Bo [4i chinh,

9, Xir phat vi pham banh chinh vé ké toan

‘Nguin lam ké Lodn vi nguini i lién quan dén cong tac ké todn néu vé tinh
hay ¢b ¥ ¢6 hanh vi vi pham phép ludt vé ké toan nhung chua d¢én me vi pham
lut hinh su thi bi xit phat vi pham hanh chinh v& ké todn theo quy dinh tai
Nghi dinh sd 185/2004/NH-CP ngiay 08/11/2004 cna Chlnh phu v& xir phat vi
pham hanh chinh trong linh vuc ké toan va Thong tu sb 120/2004/TT-BTC ngay
15/12/2004 eda Bd Tai chinh huéng dn thuc hién Nghj dinh 185/2004/ND-CP.

10. B miy ké toan

B& may ké toan cia Téng cuc Dur (rit nhi nude duge té chire nhu sau:

- Téng cuc Dy trif nha nude 13 don vi ké todn cip 1Y;

- Cac Cuyc Dur trir nhé nurde Khu vue, Trung tam Bai dudng nghiép vu du
tri¥, Viin phomg Téng Cuc Ta don vi ké todn edp TI1;

- CAc Chi cuc Dy trir nha nudc 4 don vi ké toan true thude Cue D triy
nha nirée Khu vue do Téng Cuc Dy trit nha nrde quy dinh.

11. Ké toin truang hodc phy trich ké toan

Ngum dirgc bd tri lam ké toan trudng hodie phu trach ké todn va ngudi
lam k& todn cia cdc don vi du trlt nha nude phéi theo tigu chudn, diéu kign fuy
dinh cua Ludt Ké toan, Nghi dinh s& 128/2004/ND-CP ngay 31/5/2004 va
Théng tur lién tich sé 50/2005/I'TL'I/BIC-BNV ngay 15/6/2005 cua Bé Tai
chmh Bj Nt;n Vil ve hm:mg dan tidu chudn, diéu kién, thu twe bd nhiém, bii

mifn, thay thé va xép phu cép ké toan trwdng, phy trach ké toan trong cac d-::rn vi
ké toin thude ITnh vuce ké lodn nha nude.

II- QUY BINH CU THE

1. 118 théng ching tir ké todin:

L.1. Noi dung va miu chirng tic ké fodn

Ching tir ké toan ap dung cha cdc dan vi thude 1éng cyc Dy trir nha
nurée phai thye hién theo ding ndi dung, phuong phap ldp, ky chimg tir theo quy
dinh cia Ludt K& toan va Nghj dinh 0 128/2004/ND-CP ngay 31/5/2004 cha
Chinh phii, Quyét dinh s 19/2006/QBD-BTC ngay 30/03/2006 ciia BS trudng B)
Tai chinh, cic van ban phéap luat khic ¢ 1ién quan dén chimg tir ké todn va cac
quy dinh Lai Thong (u nay.

1.2, H3 thdng biéu mitu chitng tir ké todn



Hé théng bidu m:—?u chimg tir ké todn 4p dung che cac don vi thude Téng
cuc D trivr Nha nudce, gom:

- Chimg tir ké toan ban hanh theo Quyét dinh 19/2006/QB-BTC ngiy
30/03/2006 cia Bo trudng B3 Tai chinh, gbm:

+ Chi tiéu lao déng tién lwong;

+ Chi tigu vl tu;

+ Chi tiéu tién t¢;

+ Chi tiéu TSCH.

~ Chimng tir ké todn dac thu don vi thudc Téng cuc Dir trit nha nudc ban
hanh theo Théng tu nay:

- Chimg tr ké toan ban hanh & céc van ban phap lut cé lién quan.

1.3. Lap chitng tir ké tedn

- Moi nghigp vu kinh t&. tai chinh lién quat dén hoat dong -:1'1{1 don v ké
todn déu phai lé.p chirg tir ké toan. Ching tir ké todan chi lip mét lan cho mt
nghiép vu kinh t&, tai chinh phit sinh;

_ - N§i dung chimg tir phai & rang, trung thye véi ndi dung nghiép vu kinh
t&, tai chinh phat sinh;

- Chir wet trén ching Lr phai rd rang, khéng tay xo4, khong wet tat;

- 84 (ién vidt b’mg chif phai khép, ding véi sé tién vidt bang sé;

- Chimg tir ké todn phal duge 14p du so lién thea quy dinh cho mdi chimng
tir. D1 v&i chiing tir lap nhidu lién phii duge 1ap mit Idn cho 1l ca eac lién theo
cling mdt ndi dung bang may tinh, may chit hojc viét lang b'mg, }__,la}' than.
Irudmg hop diic biét phai lip nhiéu lién nhung khang thé viét mdt lan tit ca cdc
lién chimg tir thi ¢6 thé viét hai lin ninmg ndi dung tét ¢a cde lién chimg tir phai
giong nhau.

Céac chimg tr ké toan duoc Lap hang may vi tinh phai dam bao ni dung
quy dinh va tinh phap l}-' cho clhime tir ké todn. Céc -::hu‘ng tlr ké todn ding lam
céin o trwe tifp dé ghi b ké todn phai cd dinh khoan ké toan.

L4, Ky chirng tir ké fodin

Moi chimg tir ké todn phai cd & chir ky theo chirc danh quy dinh trén
ching tir méi cé gia tri thue hign. Riéng chimg tir dién tix phai o6 chit ky dién
theo quy dinh cia phéap lugt. Tét ca cac chit k},’r trén chimg tir ké lodn déu phi
ky bang but bi hogc but mye, khﬂng duge ky bang muc do, bing bit chi, holic
dau khic sén chir k¥, chir k¥ trén chung tir ke toan dung dé chi tién phai ky theo
timg lién. Chi¥ ky trén ching tir k& toan cia mét ngudi phai théng nhit va phai
gibng voi chir ky da dang ky theo quy dinh, trwdng hop khong dang ky chir ky
thi chir ky l&n sau phai thong nhit véi chir ky cde lan trude do. 1 ‘

Cac dom vi ké todn chura b nhiém hoiic chua da Géu chuan digu kién dé
bé nhiém chirc danh ké toan truémg thi phai cir ngarad phu trich ké (odan dé gizo
dich v&i KIINN, Ngédn hang, chiv ky ké toan trudng duge thay bang chir ky cua



ngudi phu trach ké toan ctia don vi do. Ngudi phy trach ké todn phai thyc hidn
ding nhiém vy, wach nhiém vé guyén quy dinh cho ké toén truong.

Chir ky cuia Thu trudng don vi (hofic nguéi duge uy quyén), cia ké todn
trucmg (hoac ngudni duge vy quyén) va ddu ddng trén chimg tir phai phit hop véi
mau diu va chir ky con gid i da dang ky lai KBNN hodc Ngin hang. Chir ky
cla ké toan vién trén ching tir phai glong chit ky trong 86 ding ky mdu chit ky.
Ké todn trudng (hodic ngudi duge uy quydn) khéng duge ki “thira uy quyén”
¢ha Tha tredng don vi. Ngudt duge uy quyén khéing duge uy quyén lal cho
ngroi khac.

Cac don vi thude Téng euc Du trit nha nuoc phai mo sb dang ky mau chir
ky cla thi qu¥, thit kho, cic nhin vién ké toan, ké toan trudng (va nguoi duoc
uy quyén), Thu truong don vi (va nguoi duge uy quyén). $6 ding ky mau chir
ky phai danh s trang, ¢éng déu gidp lai do Thi trudng don vi (hofic ngudi duge
uy quyén) quan 1y dé tién kidm tra khi cln. M8i ngudi phai k¥ ba chir k¥ méu
trong o ding ky.

Khéng duge ky chiting tir ké todn khi clwa ghi hogc chua ghi di néi dung
chirmng tir theo trach nhiém cia ngudt ky. Viée phin cép ky trén chung tir ké
toan do Thu truong don vi quy dinh phiu hop véi luat phap, yéu cau quan 1y,
dam bao kidm so4t chit cha, an toan tai s&n.

1.5. Trinh tu luin chuyén va kiém tra chitng tiv ké todn

Tét ci cde chimg tir ké toan do don vi lip hedc tir bén ngeai chuyén dén
d&y phai tip trung vao bd phén ké todn don vi. B phan ké todn phai kidm tra
toan bd ching tir ké toan dé va chi sau khi kiém tra, xac minh tinh phap ly cha
chiny Lir thi méi ding nhimg chimg Ui do dé ghi 56 ké toan,

1.5.1. Trinh ty ludn chuyén chiing tie ké todn bao gdm cde bwde sau

- Lap, tiép nhén, xir I¥ chimg tir ké todn;

- Ké Lloan vién, ké toan trudng kiém tra va ky chimg ir ké toan hoic trinh
Tha trudng don vi ky duyét theo quy d;nh trong ting mau ching tir (neu cay,

- Phan loai, sip xép chumg tir k& todn, dinh khoén va ghi sb ké todn;

- Luru trit, bac quan chimg tir ké todn.

1.3.2. Trinh tr kiém tra chimg tir ké todn

- Kiém tra tinh rd rang, trung thue, diy d cta céc chi tidu, cde yéu 1 ghi
chép trén chimg Lir ké todn;

- Kiém tra tinh hop phap cia nghiép vy kinh t&, tai chinh phéat sinh ¢& ghi
lrén chimg tir ké toan; Déi chiéu chimg tit ké& todn véi cdc tai 1iéu khéc cé lign
quan;

- Kiém tra tinhs chinh x4c ciia 88 lidu, théng tin trén ching tir ké toan.

Khi kiém tra chimg tir k& toan néu phat hién c6 hanh vi vi pham chinh
sach, ché df, cdc quy dinh vé quan 1y kinh t&, tai chinh cia nha nudc, phai tir
chéi thue hidn (xuil quy, thanh toan, xudl kho,...) ddng thii bao cdo ngay bing
viin han cho Tha triomg don vi bidt dé& xir Ly kip thoi theo dung phap lufit hién
hanh.



P61 voi nhing chlmg tir ké todn 14p khdng ding thu tuc, m;u dung vé chit
50 khc-ng r$ rang thi ngudsi chiu trach nhiém kiém tra hodc ghi sd phai trd lui,
yéu cdu lam thém bl tuc va didu chinh sau d6 mdi 1am cin cir ghi s0.

1.6. Djch chikng tir ké todn ra neng Vige

Cac ching tir ké toan ghi bang tlcng nuéc ngodi, khi sir dung dé ghi sb ké
todn & Vidt Nam phai duge dich ra tiéng Viét. Nhung chimg tu it phat sinth hofic
nhiéu [n phat sinh nhung ¢6 ndi dung khéng gidng nhau thi phai dich toan bd
nQi dung chimg tir ké toan. Nhimg chimg tir phat sinh nhidu 14n, c6 néi dung
8idng nhau thi ban déu tién phéi djch toan bd néi dung, tlr ban thir hai tréy di chi
dich nhung néi dung chi }reu nhur: Tén chiing tir, t€n don vi va cé nhin ldp, tén
don vi va cd nhin nhan, ndi dung kinh 1& cia chimg tir, chire danh cda nguoi ky
trén chung tir. Ngudi dich phai ky, ghi r§ he tcn va chiu trach nhiém vé ad
dung dich ra 1mng Viét. Ban chimg tir dich ra tiéng Viét phai dinh kém véi ban
chinh hing tiéng nudc ngoai.

1.7. Sir dung, qudin Iy va in bidu miu chivng tie ké toin

Tht ca cac don vi thude Téng cuc Dy trir nha nude déu phai st dung
théng nhit méu chimg tir ké toan thude loai bit bude quy dinh tai Théng lur nay.
Trong qué trinh thue hién, cdc don vi khéng dugc stra déi bidu mau chlmg tir
thuée loai bt budic. P& véi miu chimg tir ké todn thude ioai hudng din thi
ngodi cac ndi dung quy dinh trén méu, don vi ké todn ¢6 thé bd sung thém chi
tiéu hofc thay d6i hinh thire min bidu cho phit hop vidi viée ghi chép va yéu ciu
quan ly cia don vi.

Miu ching tir in séin phai duoc bio quan cin than, khéng duge d& hu
hong, myc nat. Séc va gifiy t& ¢6 gid phai duge quan 1y nhu tién,

Déi vl cac bidu miu chimg tir ké 10dn, cic don vi cd thé mua hodc ty
thidt ké min {Ddi vai nhimg ching tir ké toan hudng dan) tyr in, nhung phai
dam bdo cic ndi dung chu yéu cia chimg tir quy dinh tai Didu 17 Luit K& toan
vii quy dinh vé chimg tir tgi Thng tue nady.

1.8, Ctic‘ don vi k€ todn cd st dung chivay fir dign iy cho hoat déng tai
chinh va ght s6 ké toan thi phai tuan thu theo quy dinh cia céc vin ban phap
luat vé chimyg L dién

Danh muc chimg tr, mAu chimg tir k& toan, gidi thich noi dung va
phuong phap lap chimg tr ké todn thue hién theo quy dinh tai Phy fuc sé 01
kém theo Thong tu nay.

2. 112 théng tai khodn ké toan

2.1. Tdi khoan va hé thong taf khodn ké todn

Tai khoan ké toan la phm:mg phip ké Lodn dung dé phan loai va hé théng
hoda cac nghu:p vu kinh té, tai chinh phét sinh theo ndi dung kinh té va theo trinh
tye thoi gian. Tai khodn ké Lodn phan anh va kiém soat thuong xuyén, lién tuc, cé
hé thﬂng tinh hinh ve LA san, lip nhin va st dung kinh phi do ngén sich nha
neroe cip, ngudn vin dur trir va cac nguén kinh phi khac; tinh hinh thu, chi hoat
déng, k&t qua hoat dong va cédc khodn kivde & cac don vi dir trlt nha nudc.



Tai khoan ké toan dugc md cho timg ddi Lueong ké todn cé ndi dung kinh
té rigng bidt. Toan bd cde tai khoan ké foan sir dung trong don vi ké lodn dur trif
hinh thinh hé théng tai khoan ké todn. B$ Tai chinh quy dinh théng nhat hé théng
tai khoan ké toan ap dyung cho tét ca cac dom vi thude hé théng duy trit nha nude
trong c& nudc. Ha théng tai khoan ké toan 4p dung cho cic dom vi ndy do B Ta
chinh guy dinh théng nhét vé& loai tai khoan, s§ lueong tai khoan, k¥ hidy, tén goi
va ndi dung ghi chép cua timg tai khoan.

Hs thong tai khoan ké toan p dyng cho cac don vi Dy it nha nude duge
xay dung dua trén hé théng tai khoan cia Ché d6 ké& toan hanh chinh su nghiép
ban hinh theo Quyét dinh s6 19/2006/QB-BTC ngay 30/03/2006 cia B$ trwdng
B& Tai chinh, di duoc cu thé hoa theo Quyél dinh 56 2345/QD-BTC ngay
11/07/2007 va dac diém hoat dang nghlép vy du trit nhd nude. Hé thum__, tai
khodn duge x@y dung theo nguyén the dua vao ban chit va néi dung hoat d-,"mg
coa cac don vi dur trir nha mede, kél hop viée van dung nguyén tc phan loai va
mi hoéa ciia hd thdng tai khoan ké todn doanh nghiép va hé thiing t&i khoan ké
toan nha nurée, nhim:

+ Pép tmg diy dn cdc yéu chu quan ly va kifm soat chi qu§ ngén sach
nha nude, quy dy rir nha nude, vin, quy cong, ddng thari théa min yéu céu
quan ly va su dung kinh phi cia cac don vi;

+ Phan 4nh diy di cde hoat déng kinh té, tai chinh phat sinh cia cdc don
vi thude Du trit nhi nude theo cdc loai hinh, linh vire, phit hep véi mé hinh t6
chire va tinh chét hoat dong;

+ DPap l.rng yéu cdu xu ly thang tin bang cdc phirong tién tinh toan biing
méy vi tinh va thoa min diy di nhu cdu cda don vi va ctia co quan quan 1y Nha
I"ILHTL.

Hg théng tai khoan ké toan dp dung cho cic dom vi thudc D Lrit nha
aude gdm cde tai khoan trong Bang Can ddi tai khodn va céc tai khoAn ngodi
Bang Cén dbi tai khoan.

Cdc 14 khoan trong Bing Cin di tai khoan phan anh toan bg cac nghiép
vit kirth t&, tai chinh phat sinh theo cac ¢81 tuomg ké lodn gdm L3 san, ngubn hinh
thanh tai sdn va qua trinh s\t dung tai san tai don vi. Npuyén thc E,hl 5O cac tal
khoan trong Bang Can dbi tai khoén duge thue hidn theo phvong phap “ghi kép®,
nghfa 12 khi ghi vao bén No cla mdt tai khoan thi ddng thai phai ghi vac bén C6
ctia mdL hojdc nhidu tai khoan khic hoiic nguess lai.

Cic tai khoan ngoai Bang Cin d6i tai khoan phén anh nhimg (i san hién
c6 & don vi nhung khdng thudc quyén sé hitu cia don vi (Nhur tidi sdn thué
ngoai, nhin gitt hé, nhan gia cdng, tam giir...), nhimg chi tiéu kinh té d4 phén
anh & cde tai khoan trong Bang Céan 461 t3i khoan nhvng ¢dn theo dai dé phuc
v cho véu ciu quan 1y, nhur: Gid trj cOng oy, dung cu lau bédn dang st dung,
nguyén L& cac loal, du toan chi hoat ddng dugc giao...

Neuyén tic phi sé céc tai khodn ngeai Bang Can di tai khoan duoc thue
hig¢n theo phuong phap “ghi don" nghia 14 khi ghi vio mdt bén cha médt tai
khoan thi khdng phai ghi d6i tng véi bén nao cha cde tai khoén khée.



2.2, Phin logi hé rkang tai khodin ké todn

Hé thing 11 khodn ké toan ap dung cho cac don vi thudc Dy frir nha
nudre do 130 '1ai chinh quy dinh gbm 7 loai, Lir T.oai 1 dén Loai 6 1a céc tai khoan
treng Bang Can ddi tai khoan va Loai 0 12 céc tai khodn ngodi Bang Can dbi tai
khoan.

- Tai khoan cép 1 gi‘:m 3 chit s& thip phan;

- Tai khoin cap 2 gum 4 chit 50 thip phin (3 chir sd dau thé hign Tai
khodn cdp 1, chir s§ tha 4 lhe hién a1 khodn cap 2};

- Tai khndn Ldp Lﬂl'ﬂ 5 chit sb thap phan (3 cht sc- ddu thé hién Tai
khodan Ldp 1, chit sb thir 4 thé hién Tai khoan cip 2, chi s& thir § (hé hién Tai
khodn cép 3)

- Tai khoiin ngodi Bang Cén d6i tai khoan duoe dédnh sé tir 001 dén 009.

2.3, Lya chon dp dung hé thing tai khodn

Cdc don vi Du trlr nha nwae phai cén o vio 118 thénng tai khoan ké tosn
ban hanh tat Thong tu nay dé lya chon hé thong tai khoan ké toén dp dung cho
don vi. Téng Cuc dur trlr nha nuée duge bd sung thém cac Tai khoan ecap 2, Ldp
3, chp 4 (irir cdc tai khodn ké toan mé B§ Tai chinh d& quy dinh trong hé théng
tai kho#n ké toén) ¢é phue v yéu ciu quéin 1y cia don vi.

Trudmg hop [ong Cuc du trir nha nude cdn mé thém Tai khoan cép 1
(cde L khodn 3 chir S-‘.}] ngodi cde Tai khoan di co hoéc cin sira dbi, bd sung
Tan khoan cép 2 hodc cdp 3 trong Hé thﬂng tai khoan ké todn do B6 14 chinh
quy dinh thi phai duge B Tai chinh chip thuin béng vin ban truée khi thye
hién.

Danh mye 13i khoan ké todn, giai thich két cAu, ndi dung va phuang phép
hach todn til khodn thue hién theo quy dinh tal Phu luc s6 02 kém theo Thing
Lt nay.

3. H théng sb ké todn

3.1. 86 ké fodn

Su ké todn ding dé ghi chép, hé théng va luu gitr todn b cac nghlf;p Vil
kinh 1€, tai chinh d& phét sinh theo nd1 dung kinh t& va theo trinh ty th¥i gian ¢é
lién quan dén don vi ké todn.

Cac don vi Dur trit nha nude déu phii mir s4 ké todn, ghi chép, quin y,
bac quan, luu trir sb ké Lloan theo ding quy dinh ciia Ludt Ké toan, Nghi dinh s&
128/2004/ND-CP ngay 31/5/2004 cia Chinh phil quy dinh chi tiét va lnréng dan
thi himh mét sé didu cia Lust K& todn ap dung trong linh vire ké todn nha nude,
Quyét dinh s& 19/2006/QB-BTC ngay 30/3/2006 ¢ha Bé truéng BS Tai chinh,
cac van ban phép luit khic vé ké todn va Thong tu nay.

Bbi vl cic don vi ké todn cp trén ngodt viée ma sb ké todn theo dai i
san va sut dung kinh phi truc tiép cia cdp minh con phai mdr s ké odn theo dai
viée phin b dir Lodn, tung hop viée st dung kinh phi va quyét toan kinh phi cua
cac don vi true thude dé tng hop béo cao tai chinh vé tinh hinh sir dung kinh
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phi vi quyel, todn v co quan quan ly cAp trén v4 co quan tai chinh ddng cap
Vige mor va tong hop sé liéu ke loan cha don vi ké toén trl,Ic thuge don vi é
todn cip I1I do don vj ké toan cdp trén ctia dom vi ké toan cap 11T quyét dinh,

3.2, Cdc fogi m ké todn

Mm don vl ké toan chi cé rnc:t hé thung s ké toan chn mbt ky ké toin
niam. 84 ké todn gdm: S6 ké todn tdng hop va sd ké todn chi tiéL,

86 ké todn phai dam bao phan anh day &0, kip thai, chinh xac, trung thue,
lién tuc, co hé théng Loan b hoat déng du tri, tinh hmh quan Iy va st dung tai
san, ngudn vén dy trir nhiim cung cép cac théng tin cén thiét cho vide quan 1y va
diéu hanh du triy nha mrde.

Tuyét dbi khéng dirge d8 ngoai s6 ké toan bat ky khoan thu, chi ndo coa
hoat déng du trir va bit kv khodn 1ai sin, ngufﬁn von ndo cia cac don vi ké toan
duén mot hinh thire.

3.2.4. 86 ké todn tong hop

Sé Cai ding dé ghi chép cac nghicp vu kinh t&, tai chinh phat sinh theo
nQi dung kinh té (theo tai khoan ké todn). Sé tidu trén S Cai phan anh téng hop
tinh hinh tai san, ngur.m kinh phi va tinh hinh sir dung n gudn kinh phi. Trén 86
Cai co thé két hop viée ghi chép theo trinh ty thai gian phat sinh va ndi dung
kinh t& ctia nghiép vu kinh té, tai ehinh.

86 Cai phai phan anh ddy di cdc ndi dung sau:

+ Ngay, thang ghl 50,

+ 506 hiéu va ngay, thang coa chung tir ké toan dung lam cén cur ghi sd;

I Tam ldl ndi dung chi yéu coa nghiép vu kinh t&, tai chinh phat sinh;

+ S& tién cua nghiép vy kinh té, tii chinh phit sinh theo timg néi dung
kinh t& (ghi vao bén No, bén Cé céc tai khoan).

3.22 86, the ké todn chi 1iét

58, the ké todn chi tié dung dé ghi chi tiét cac nghiép vu kinh té tai chinh
phat sinh [ién quan dén cac dbi tuong ké toén theo y&u ciu quan Iy ma 84 Cai
chua phan anh duge. S& litu trén 86 ké todn chi tiét cung cap cac théng tin chi
tiél phuc vu cho viéc quan ly trong ndi bd don vi va viéc tinh, lap cde chi tiu
trong bao cao tai chinh va hio cdo quyét toan.

Sé ké toan chi tiét cé cdc ndi dung sau:

+ Tén 55‘1;

+ Ngay, thang ghi s6;

+ 84 hidu va ngdy, thang cia chimg Lir ké lodn dung lam cin et ghi sd;
+ Tém tht ndi dung nghiép vu kinh té, tai chinh phat sinh;

| $6 tién cla nghiép vu kinh t&, tai chinh phét sinh;

+ Cac chi tiéu khac cin cr viao yéu « cAu quan ly va yéu chu hach todn cla
tl.mg d6i turong k& toan ridng bidt ma mdi méu s ké todn co nhimg chi tiéu quan 1y
va két cu ridng.



3.3. Hinh thirc k€ todn dp diung

Hinh thirc ké toan thye hién théng nhit theo hinh thire k# todn “Chim gL
ghi 6" cho tit ca cde don vi ké toan thuée Tﬂng ene Dy trlr nha nuce,

3.3.1. Ddc iring co ban cta hinh thire k¢ iodn Chitng tir " ghi s

Bic trung co ban cla hinh thire ké toan Chimg tr ghi s 12 vide ghi sd ké
todn 1dng hgp duoc can ol tr we tiép tir “Chimg tir ghi 8", Chimg tir ghi sd duang
dé phin logi, hé théng hod va xac dinh ngi dung ghi No, ghi Co cia nghiép vu
kinh té, tai chinh d& phat sinh. Viéc ghi 6 ké toan dua trén co 56 Chung tr ghi
36 s& dugc tach biét thanh hai qua trinh riéng biét:

+ (Gihi theo trinh t1,r thoi gian nghigp vy kinh té, tai chinh phét sinh trén 84
diing ky Chumg tir ghi sé;

+ Ghi theo ndi dung kinh t& cfla nghiép vu kinh t&, tai chinh phat sinh trén
6 C4.

3.3.2. Céc logi 56 ké todn

+ Chuing tir ghi sd;

+ 84 dang ky Chimg tir ghi 58;

+ 8 Cai;

1 Céc 86, Thé ké todn chi tiéL.

3.3.3. N6i dung va trinh e ghi 56 theo hinh thite ké todn Chimg 1 ghi 6

- Hang ngay hofic d;nh k}f ¢én e vao ching Lix ké todn di duoc kiém tra
dé lap Chirng tir ghi sd. Dm vai nghiép vu kinh 1€, 1ai chinh phat sinh thudng
xuyén, ¢o 11@1 dung kinh té gmng nhau dugc sir dung ¢& lap “Bang tong hop
chimg tir ké toan etmg Joal”, Tir s6 ligu cdng trén “Bang t6ng hop chimg ké
toan ciing logi” dé lap Lhu'ng tr ghi 0. Chung tir ghi 56 sau khi lip xong chuyén
dén ké todn trudng hodc ngudi phy tréch ké toan hoiic nguoi dugc k& toan trudng
uy quyén ky duyet san do chuyén cho bd phin ké toan téng hop vio S& dang ky
Chung tir ghi 86 va ghi vao 84 Cai.

- Cuii thang sau khi dé ghi hét Chu‘ng tir ghi sb i8p trong thing vio '%
ding ky chimng tu‘ ghi 86 va 8& Céi, ké toan tién hanh khod 84 Cai dé tinh ra sé
phat sinh Ne, SU phat sinh Co va s6 dur r.,um théng cla timg tai khodn. Trén S
Cai, tinh tdng sb Llién cic _nghiép vu kinh té phét sinh tron thang Can ol vao Sc-
diing ky Chimg tir ghi sé va S& Cai, s2u khi kidm tra, d6i chiéu khép, ding s
lidu thi sir dung dé lap “Bang cn dbi sd phat sinh" va bdo ¢io i chinh.

Céc 88, The k& Loan chi téG Cén cr vao cic chimg tir ké todn holic cic
Ching tir ké toan kém theo “Bing tang hop chimg tu ké toan cung loai” duge
sir dung dé ghi vao cac Sé, Thé ké toan chi tiét theo yéu cdu cla timg tai khoan.
Cudi thang khod cac S5, Thé ké todn chi tiét, l;a.:i,»r g6 lidu sau khi khod s0 dé lap
“Béang tong hep cln tiée” thcn tirng tai khoan. S& lidu trén “Bang Léng hap chi
tiét” duge dbi chifu voi sb phat sinh No, sb phdt sinh Co va sb du cudi thing
cua tung tai khoan trén §& Cai. Sau khi kiém tra, d&i chiéu khap, ding cac sb
lidu trén “Bang tdng hop chi tiél" cia cic tai khoan dugc st dung dé 1ap bae cio
tar chinh.
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I'rinh tr ghi 56 ké toan theo hinh (hirc k& todn Chimg tlr ghi s6 dugc thé
hiédn trén so db sau;

TRINH TU GHI SO KE TOAN
THEO HiNH THOC KE TOAN CITUNG TU GHI 80O

CINTNG TU KE TOAN
¥ l
50 QUY BANG TSNG
HOP CHUNG .
TIJ KE TOAN SO, HE
CTING LOAI S
SO DANG KY ) CIIUNG TU GHL SO ﬂ
CHIING TU GHI 806
* . l BANG 'mmp
B 5O CAI L. . .. HOPCHITIE

{ RANG CAN DOI

SO PIIAT SINEI
BAO CAO TAI CHINH *
Ghi hang ngay
_— Ghl cum thang
A > Bbi chidu sé ligu cudi thang

3.4, Trach nhidm ciaa ngurdi giit va ghi 56 ké todn

S$6 ké todn phai dwrge quan ly chiit ché, phan cing ri rang trach nhiém ca
nhan giir va ghi sd. S8 ké todn giao cho nhén vién nao thi nhin vién dé pha
chiu trach nhigm vé nhiing didu glu trong sb tmng suét thoi gian giit va ghi sa,

Khi ¢ sir thay déi nhan vién gilt va ghi sb, k& toan tm::mg hodc phu triach
ké toan phai t chirc ban gl.m trach nhiém quan ly va ghi 55 k& toan glita nhan
vién ké toan cii v6i nhan vién ké toan mdi. Nhin vién ké todn cil phai chiu trich
nhiém v& toan bd nhimg diéu ghi trong sb trong sudt thdi gian gitt va ghi sé.
Nhin vién ké todn moi chiu trach nhiém tir ngay nhén ban giao. Bién ban ban
aiao phai duge ké todn trudng hodc phu trach ké toan xac nhin. )

84 ké todn phai ghi kip thoi, rd rang, diy du theo cdc ndi dung cia 8.
Thang tin, sd 1iéu ghi vao s ké toan phai chinh xdc, trung thure, ding véi chimg
tir k& todn.
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Vige ghi sd Ké todn phai theo trinh ty thoi gian phat sinh etla nghiép vu
kinh L&, tai chinh. Théng tin, s6 li¢u ghi trén 56 ké todn clia ndm sau phai ké tiép
théng tin, sb lidu ghl trén s& ké todn cha ndm trude lidn ké, 86 ké toan phai ghi
lién tuc tir khi mé sd dén khi khoa sé.

3.5 Md 56 k& todn

S8 ké toan phai durge mé vao diu ky ké toan nim hoiic ngay sau khi ¢é
quyét dinh thanh 1&p va biil d.iu hoat déng cia don vi ké toan.

3.5.F Trude khi mo 56 ké todn bang tay dé sir duns, phdai hodn thién thi
tuc phap Iy clia 30 ké todn nine sau

- DO v&i 50 ké todn dong thanh quyén:

+ Ngoai bia (Géc trén bén (rai) phai ghi 18n don vi ké lodn, giita bia ghi
1én 86, ngay, thang niam [dp 50, npay, thang, nim khoa sb, ho tén va chit ky clia
ngudi 1ap 50, ké todn trudng hﬂac ngudl phu trach ké tném va tho trl.r{mg don vi,
ngay, thang, nim ket thiic ghi sb hoic ngay chuyén giao sb cho ngudi Khac,

+ Cac trang ; 50 ké toan phai ddnh 80 trang L mot (01) dén hél trang si..
va gilta hai trang s6 phai déng diu giap lui coa dom vi ké toan,

b 85 ké toan sau khi lam ddy du cic thu tuc trén méi duge col 1d hop
phap.

- ﬂcﬁ:f vo! Scff 10 rvi:

+ Bau mi sb & révi phai ghi rd [€n dom vi, w.r thir tu cia Limg o sd, 18n
50, thang sir dung, ho tén cua ngudi giit sb va phi sé ké toan.

+ Cac s0 t& r&i trude ki st clung phai duge Thi trudng don vj ky xac
nhin, doéng dau va g,hl VAo Sn dang ky sir dung thé t& ri.

+ Céc 56 tor rvi phai sip xép theo tht tu cde 147 khoan ké taan va phai dam
biao an todn va dé tim,

3 3.2, M& sé ké todn

Pau nam phai mé 38 k& toan cho nam ngén sich méi dé tlcp nhan sé du
tir 56 ké todn nam cii chuyén sang va ghi ngay nghiép vu kinh té, tai chinh méi
phat sinh thudc nam ngdn sach moi W ngay 1/1.

- D1 v sb ké toan thng hop:

Pau nam phéai chuyén toan bd sd du clia cac tai khoin trén 86 Cai cia
nim cii sang so Cai cia nam méi.

- Bbi véi 86 ké todn chi tiée:

+ 86 ké todn chi l.lEl ghi lay co thé st dung cho nhidu nam, cubi méi nam
gach mét dudng ngang s6 dé bit ﬂ'lu theo dii cho nam mdi. Khi ndo ding hét
sd 5& chuyén sang s6 ké todn chi tiét moi;

+ D1 v cic sb lién quan dén thu, chi ngan sach: & lidu trén cdc sd nay
khéng phii chuyén SaTiY sd mdi ma dé npuyén trén sd nam ci dé h:-p.ch toan tlt,p
cdc nghigp vu kinh té mdéi phit sinh trong Lthéni gian chinh Ly, quyét toan va theo
diii cho dén khi quyét toan niim trude duge phé duyét.

3.0. Ghi w ké todn
Viée ghi sb ké toan nhét thiét phai cn oir vao chimg tl ké toan hop phap.
Moi sb 1iéu ghi trén s6 k& toan bt bude phai ¢d chimg tir k& todn hop phép
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chitng minh. Vi¢c ghi b ké toan phéi ding bt myc, khong ding mure do va bat
chi dé ghi sb ké todn. Sé va chir viét phai ro rang, lién tue ¢ hé théng, khi ghi
hét trang phai cong 56 liéu cia tumg lrang dé mang s cong trang sang du trang
ké tiép. 86 ké toan khéng dugc viét tit, khong dugc ghi xen (hém vao phia trén
hode phia dudi, khong ghi chong d¢, khong duge bo cach dong Néu khéng ghi
hél trang, sb phai gach chéo phan khong ghi. Cim tdy xo4, cidm ding chit hos
hoc dé sura chita. Khi stra chira sé phai sir dung cac phuong phép sira chita theo
quy dinh trong Luét K& toan va Théng tu nay.

3.7 Ghi sé ké todn bdng ty hogc brmg muy vi tinh
Cac don vi Du v nha nude duge mo va ghi s& ké oan biing Lay hodc
bing may vi tinh.

Trudmg hop thie hién ghi sb ké to4n bﬁng may vi tinh thl don vi duge lua
chon mua hode tue xdy dung phin mém ké todn pha hop céc tida chudn, didu
kién guy dinh cta Bd Tai chinh va thé hién diy du cac chi t1eu quy dinh cho
timg méiu s6 vi dang v6i hinh thire ké todn “Chimg tir ghi sb” Cum ky | ké toan
sau khi d3 hoan tat vide kho# sd theo quy dinh cho timg loai 8, phai tién hanh
in ra gify todn bd 36 ké todn thng hop va sé ké todn chi tiét va phai déng thanh
trng quyén. Suu dé mdi [am thi tye phip 1y nhu s ghi bing tay dé sir dung vao
I trir,

Céc s6 ké todn bing may vi tinh sau khi in ra, dong tharh quyén xong
cting phai lam cac tht tue quy dinh nhu diém 3.5.1 trén day.

3.8. Khod sé ké todn

3.8.1. Cudi ky ké rocm [Cum quy va cubi nﬁm) truge khi lap bao céo ta1
chinh, don vi phai khoa 50 ké toan. Riéng s6 quy tidn mat phai khod sé vao -:um
mdi ngay. Ngoii ra phai khod s6 ké toan trong cde truong hop kiém ké dét xubl
hoge cac truomg hap khac theo quy dinh cta phap lujt.

Kho4 s6 k& todn 12 vide cHng 6 dé tinh ra tdng sé phat sinlh bcn Ne, bén Co
va 36 du cudi ki cla ting tai khodn ké todn hodc téng s6 thu, chi, thn quy, nhép,
xudét, thn kho.

3.8.2. Trink t khod 56 ké todn

Bm:?q I K:'é:m tra, ddi chidu truce khi khqc‘i 50 ké rodn

- Cudi kj-' ké todn, sau khi d% phan dnh hét cdc chimg tir ké toan phét sinh
trong ky vao 50 ké todn, tién hanh c‘iéi chiéu gitta sb ligu trén chiing tix ké todn
(néu LE’II"I) v sb lidu da ghi s0, gita -.n liéu cla cac sé ké odn ¢d lién quan !
nhau dt: dam bao su khop dung gitra 56 ligu trén ching tir ké todn v&i sb lisu da
ghi sé va gilld cic 0 ke toan vai nhau, Tién hanh cdng sé phat sinh trén 8& Cai
v cde 50 ké toan chi tiét.

- Tir cac 6, thé ké toan chi tiét 1ap Bang téng hop chi tiét cho nhimg tai
khodn phal ghi trén nhu:u 38 ho#ic nhiév trang 30.

- Tién hanh céng s phét sinh Ng, s6 phat sinh C6 cia 1il ca cdc tai khodn
trén 8é Cai dam bio 56 liéu khap ding va b.mg L{mg sé phat sinh & 86 Ding ky
chimg tir ghi sd. 8au do tién hanh dm chiéu gitra 56 ligu trén S& Cdi véi sb lidu
trén s6 k& toan chi tidt hoiic Bang téng hop chi tiét, gilta sé 1igu eba ké todn véi
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sa llf:u cha thit qu¥, thi kho. Sau khi dam bao su khip ding s& tién hanh khod
g0 ké toan. Trudng hop o chénh léch phai xac dinh nguyén nhin va xir 1y 36
chénh léch cho dén khi khdp ding.

Bide 2; Kfma 56

- Khi khod sb phai ké mai duong ngang duoi dong ghi nghiép vu cudi
cung cla ky ké todn. Sau dé ghi “Céng sd phat sinh trong thang” phia dudi
dong di ké;

- Ghi tiép dong “Sé du cuﬁi ky” (thang, qui, ndm);

- Ghi tiép dong “Céng sé phat sinh 1y ke céc thang trude™ tir diiu qu}r

- Bau dé ghi tiep dong * “Téng ¢Ong s6 phat sinh [fiy ké tir diu nam”

* Ding “Sé duw cudi ky™ tinh nhir sau:

8é dw No _ Sé du No S5 phat sinh No Sa phat sinkt Co
F = dps t+ R - .
cHol ky dcu ky trong ky trong ky
SéduCi  _ Sadw(Cs  Sophdtsinh (6 S6 phét sinh Np
cudi ky dd ky trong ky trong oy

Sau khi tinh dirge 88 du cla tirng tai khoan, tat khoan nao du N thi ghi
vao cbt No, tal khean nao du Co thi ghi vao et Co.
- Cudi cing ke 2 duimyg ke lién nhau két thic viéc khoa sd.

- Riéng mét s6 sd chi tiét c6 két cdu cac cdt phat sinh Ncr phat sinh Co va
cBt “S& du” (hodc nhap xuét, “con lai” hay thu, chi, “tdn quy”. ) thi 56 1idu cbt
50 du (con lai hay 1on) ghi vao dong 86 dur cudi ky” ca edt “Sé du™ hoiic ¢l
“Tdn qu§”, hay cdt “Con lai”.

Sau khi khoa sé k& toan, ngudi ghi 36 phai ky dudi 2 ducmg ké, ké todn
tr chmg hodic ngudi phu trach ké todn kiém tra ddm bao sir chinh xéc, cin déi s&
ky xdc nhan. Sau dd trinh Thi trudng don vi kigm tra va ky duyét dé xée nhin
tinh phip Iy cia sé ligu khoa sb ké toan.

3.9. Stra chiva sé ké totdn

3.9 1. Khi phdat hign so ke todn ghi bang fay ¢6 sal s0t trong qua trinh ghi
50 ké toan thi khdng duge tiy xod Jam mit diu vét thang tin, sb Liéu ghi sai ma
phii sira chita theo mdt trong cac phuong phap sau:

3.9.1.1. Phuong phép cai chinh

Phuong phap nay dong ¢ dinh chinh nhimg sai sdt bang céch gach mot
dudng thang xo4 bo chd ghi sai nhung van dam béo nhin ré néi dung sai. Trén
chd bi xoa bo ghi con sb hodc chir diing bing muc & phia trén va phai cé chix ky
etia ké toan triimg hoiic phu trach ké todn bén canh chd sira,

Phirong phap nay ap dung cho cdc trudng hop:

- Sai sét trang difn gial, khéng lién quan &én quan hé 441 vmp clia cdc tai
khoan;

- Sai s6t khong anh hudng dén sd tién tong cfng.

3.9.1.2. Phuong phép ghi sé &m (cdn goi phirong phap ghi do)

Phuong phdp nay ding d¢ didu chinh nhiing sai sét hang cach: Ghi lal
bing muec do hodc ghi trong ngodc don bit todn d3 ghi sai dé huy bat todan d3



ghi sai. Ghi lai biit todn dimg bing muc thikmg dé thay thé.

Phuong phap nay ap dung cho cde trudng hop: ‘

- Sai vé quan hg déi Umg gitta cic tai khoan do dinh khodn sai da ghi s6 ké
wan ma khéng thé stra lai bing phueng phip cai chinh;

- Phét hién ra sai sét sau khi 88 ndp bdo cdo tai chinh cho co quan ¢é thdm
quyén; ’

- Sai st trong dé bt toan ¢ 1ai khoan 48 ghi 56 tién nhidu 14n hodc con sb
ghi sai lém hon con sb ghi d0ng.

Khi diing phuong phép ghi sé 4m d¢é dinh chinh chd sai thi phai 1dp mét
“Chimy tir ghi sd dinh chinh” do ké todn trudng (hofic phu trich k& toan) ky xac
nhdn.

3.9.1.3. Phurong phap ghi bé sung

Phuong, phap nﬁy ap dung cho truomg hop ghi ding vé quan hé ddi ang
tai khoan nhung 86 tién ghi sé it hon $é tién trén chimg tir hoidc 1 bo s6t khéng
chng du sO tién ghi trén Lhu'ng tir. Sira chita theo phuong phip nay phai lap
“Chl.mg tir ghi 8 bé sung” dé ghi bd sung bing muc thudng sbé tién chénh l&ch
con thitu so véi chimg tir,

3.9.2. Swua chiia frong rrwdfng hop ghi 56 ké todn bing mdy vi tinh

- Truong hop phit hién sai s6t trude khi bao edo tdi chinh ndm nép cho
2o quan nha miréc ¢6 thim quyén thi phai sira chita trire tiép vao s k& toan cua
niam d6 trén may vi tinh;

- Trudng hop phat hién sai sét sau khi bde cio tal chinh nam da ndp cho
co quan nhi nude ¢ thim quyén thi phai stra chiva trye tidp vao sb ke todn cua
nam da phat hién sai sot trén mdy vi linh va ghi chi vao dong cudi cia sb ké
toan nam co sai sét;

- Cac trudng hop sira ¢chita kl'u ghi 56 ké toan bing may vi tinh déu duge
thure hién theo “Thuong phap ght s6 8m” hedc “Phuong phap ghi bd sung”.

3.9.3. Khi bdo cdo quyér todn ném duge duyér hojie khi céng vige thanh
tra, kiém tra, kiém toén két thiic va cé két ludn chinh thire, néu ¢ quyét dinh
phit sira chita 1ai s6 lidu trén béo céo tai chinh lién quan dén sb liéu da ghi s6 ké
toan thi dom vi phai st lai s& k& todn va s du ca nhitng tai khoan ké todn co
lién quan theo phuong phap guy dinh. Vigc stra chita duge thyc hién tryc tidp
trén 56 ké todn cia nim dé phat hi¢n sai sot, déng thai phai ghi chil vao trang
cudi (déng cudi) cia b ké toan ndm trude co sai sét {Néu phdt hién sai sot sau
khi bao céo tai chinh d& ndp cho co quan nha nudce cé thim quyén) dé tién dbi
chiéu, kiém tra.

Danh muc sé ké todn, min sd ké todn, giai thich ndi dung va phuong
phap ghi sb ké toan thuc hién theo quy dinh tal Phu luc s 03 kém theo Théng
e ndy.

4. HE théng bae cio tai chinh

4.1. Bde cdo tai chink, hdo cdo k? fodn qudn tri
4.1.1. Loai hdo can
Béo cao vé hoat déng Du triy nha nuée gdm:



- Bdo cdo tai chinh va bao céo quyét todn;

- Bdo cdo ké todn quan .

4.1.2. Yéu cdu ddi v viée ldp bdo cdo tai chink va bdo cdo ké todn qudn
i

Bio cdo phai duge 13p theo ding miu biéu quy dinh, phan anh ddy du cac
chi tiéu di duge quy dmh doi véi timg leai bao céo,

Phuong phap tbng hop 6 1i8u va 1dp cde chi tidu tr ong bao cdo phai duce
thue hién thong nhit & cac don vi Dy trlr nha nude, tao didu kién cho cing Lic
tong hup, phin tich, kiém tra v& déi chiéu & lidu.

Cac chi tiéu tr ong bdo cao phai dim hao dong nhit, cé lién quan bd sung
cho nhau mét cach cé hé théng, lién tuc, phuc vu cho vide nghidn ciu, phan
tich, danh gid thue hién NSNN va hoat dfng nghiép vu cta du tri nha mede.

$6 lidu phai chinh xdc, trung thu.‘c khach quan va phai la sh léu direre
tdng hop tir cac sd ké toan sau ki 84 kiém tra, déi chiéu va khod sé ké toan,

Béo cdo phai duge 1dp va ndp ding ky han lip, gt béo cdo ddy du theo
tirng noi nhan.

4.2, Trach nhigm cin cde don vi trong viée Igp, nép bde cde téi chinh,
biio cdo k& todn guin tri

4.2. 1. Trach nhiém cua cac don vi thude va frue thude Tf;ng Cwe Dur trit
nha mudc

Céc don vi ké toan cdp co sé ldp bde cdo 1 chinh quy, nim va ndp bdo
cao cho don vi quan ly, co quan i chink, Kho bac Nha nuéce not don vj giao
dich d& phdi hop kiém ira, déi chiéu, diéu chinh sb liéu k& toan lién guan dcn
thu, cht Ngin sach Nha nurde va hoat ddng nghiép vu ctia don vi. Cac don vi ké
toan cip trén co trach nhiém téng hop bao cdo 1ai chinh quy, nim tir cac don v
ké todn cdp co s& va cic don v dr trit oha nudc thude B4, nganh tryc tiép quén
Iy, bac quan hang du trit quéc gia.

Moi truomg hop chinh 1y 86 11:;1.] trén bdo céu tal chinh phai duoc tién
hanh tir khiu 1ap chimg tir ké todn ¢én khiu ghi s6 ké todn, dam bao phin inh
trung thye meoi hoat ddng tai chinh cia don vi.

4.2.2. Trach nhiém B9, nganh qudn Iy hang Dy trit nha mecc

- Céc don vj dy trit nha nude thude B3, nganh truc 1iép quan 1y phai lip
bdo cdo tai chinh quy, ndm thude hoat ddng Dy trif nha aude nép cho co quan
cap trén.

- Chc Bé, nganh phéi tong hcrp bdo céo qu}-' ndm cua cac don vi du telr
nha nude trye thude theo ding mau quy dinh va ndp cho Téng Cuc Dhr trit nha
nudc ding ky han,

4.2.3. Trdch nhi¢m ctia co guan Tai chink, co quan Thué, co quan KBNN

Kho bae Nhi nude cac Ldp, e quan Tal chinh, co quan Thué va cac don
vi lién guan ¢o trach nhiém phdi hop trong viée kiém tra, ddi chiéu, didu chinh,
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cung cép v khai thic 8 1iéu ké todn lién quan dén thu, chi Ngin sich Nhi nude
vé cde hoat ddng nghiép vu cia don vi,

4.3. Ky han 18p bio cdo tai chinh, bdoe cdo quyét tedn ngin sdch, bdo
cdo ké todn qudin tri

- Bdo cdo tai chinh lap theo ky ké Lodn quy, nim.

- B4o céo quyét toan ngan sach {dp theo nam (&1 chinh la bao cao tai chinh
ky ké toan nam sau khi 43 dugce chinh ly, sta dbi, bd sung trong thii gian chinh
Iy quyél loan theo quy dinh ciia phap luat

- Bao cao ké todn quan iri tp theo ky ké todn quy hogic theo timg vy viée
tir khi bt ddu dén khi hoan thanh céng viéc dé theo guy dinh trong Phén thir
niam ché dd ké todn nay.

- Khi c6 su chia, tach, sap nhép, chém dirt hoat ‘déng phai lap bdo cdo tai
chinh tai thoi digm quyét dinh chia, tich, sap nhip, chim dm hoat déng.

4.4. Thoi fi‘{lﬂ ngp bdao cdo tdi chinh, bdo cio quyit todn ngin sdch vi
biu cdo ké todn quan i‘r;

4.4.1. Thoi han ndp bdo cdo tai chinh va bdo cdo ké todn qudn tri

4.4.1.1. Béo cdo tat chinh quy

+ Don vi ké todn cip Chi cue (goi 1a don vi ké todn tn,rc thuqm} ngp bao
cao tai chinh qu}-' cho don vi ké toan cip Cuc (goi la don v ké todn cdp II1), théi
han nép bao céo tai chinh do Tang cyc dy trit quy dinhy;

+ Bon vi ké wan Lap 1T ndp bao cao tai chinh quy cho Tﬂng Cuc dy trit
nha nudc (goi 1a don vi ké loén cép IT), Kho bac Nha mrdc ddng cdp chim nhit
10 ngay, sau nga}! két thuc ky ké toan quy;

+ Pon vi ké toan chp I ndp bic céo tal chinh quy cho B Tai chinh (goi
la dom vi ké todn cip 1) va Kho bac déng clp chAm nhit 20 ngay, sau ngay két
thue ky ké toan quy;

+ Cac BJ, nginh quén Iy hang dy tréf ndp hdo cido tai chinh quy cho Tcmg
Cuc Dur trir nha nude cham nhat 15 ngay, ké tir ngay két thiw ky k& toan quy.

4.4.1.2. Bao cao tai chinh ndm

Cac dom vi du rit nha nede ndp bae cde tai chinh ndm nhu thoi han nép
béo cdo quyét todr ngan sdch ndm quy dinh Lai tiét 4.4.2, dicm 4 dudi 84y,

4.4.2. Thoi hgn ngp bdo cdo quyét todn ngdn sdch nim

+ bon vi kc toan tryc thuu;lc: ndp bao cio quyét todn ngan sich nam cho
don vi ké todn Lap II cham nhét 15/2 ndm saw;

| Pun vi ké toan LEIP HT xét duyét va tong hop bao cao quyet toan ngin
sach ndm ndp cho dom vi ke todn cp [l chim nhat la ngay trude 31/3 nam sau;

+ Don vi ké toan cap I xét duyéL vit tdng hop bao céo quydt todn ngén
sdch nam ndp cho Bd Tai chinh chim nhét 13 ngdy trude 30/6 nam sau.

4.4 3. Thot han nﬁp bao cdo ké todn quan iri

4.4.3.1. Bao caoc ké todn quan trj quy

- Bon vi true thude 1dp bao cao ke to-fm quan tr} quy ndp Cuc Du trir nha
nrde chim nhdt 5 ngdy sau khi két thie k¥ ké toan qu}-',

- Cuc Dy trif nha nude khu vire 18p bao cdo ké toan quan tri ndp Tong
Cuc du trit nha nudc cham nhat 10 ngay, sau khi két thic ky ké Lodn quy;
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- Cac don vi Dy trlr nha nude thude B, nganh lap bao cao ké todn quan
tri llc;rp cho Téng Cue D trir rtha nude vi e quan cip trén (ndu ¢6) chim nhét
10 ngay, ké tr ngay két thiic kv ké todn quy;

4.4.3.2. Bao cao ké todn quan tri nam

- Chi eue Dy trlt 14p bao cao ké Lodn quan tri ndm nép Cue Dy trit chim
nhét 45 ngay sau khi két this ky ké toén nAm;

- Cuc Dy trif nha muée Hp bdo céo ké todn q_uan tri nép Tong Cuc Dy trit
nha nuéc chim nhat 90 ngdy, sau khi két thite ki ké todn ndm:

- Cée don vi du trir nha nude thude B, nganh 1ap béo cdo ké todn guan
trf ndp cho Téng Cuc Du trit nhi nude va co quan cép trén {néu co) chim nhat
90 ngay, sau khi két thuc ky ké todn nim,

- Tdng Cuc D trit nha mrée 1p bao odo ké todn quan #ri ndm ndp cho Ba
Tai chinh (Vu K& hoach tai chinh) chém nhit 30/6 nim sauw.

4.4.3.3. DS] véi bdo cdo ké lodn quan tr 18p theo Wmg vu vide, nhifm vy
duoe giao khi két thile edng vige nhidm vu ldp bio cido theo hudmg din rigng
cia Téng Cuc Dy trir nha nuoc.

Dianh mue bdo cdo, miu bdo cdo tal chinh, béo cdo ké todn quan tr, gidi
thich néi dung va phuong phap lap bdo cdo tai chinh, bio cdo ké todn quan tri
thire hién theo quy dinh tat Phu lue $8 04 k&m theo Théng tu nay,

M- TO CHUC THYC HIEN

. Théng tur ndy thay thé Quyét dinh sb 45/2005/QD-BTC ngay
137712005 cha B§ trudmg Bo Tai chinh ban hinh ché d8 ké todn dy tit quéc gia
viy co hidu lue thi hinh ké tor ngay 01/01/2010.

2. B trudng, thi truéng cic co quan ngang B4, *hil Lich Uy ban nhin

din céac tmh thanh phé truc thufe Trung wong, Tong cyc trudng Tong cuc Dy
trt Nha nudre chiu trich nhigm trién khai, hudng dén thire hidn Thong tr nay./.

KT. 80 TRUONG

Not nhan:

- Thit turdmg, cde Mhé Thi niéng Chinh phi (d€ béo cdo);
- Van phing Chinh phi;

- Win phong, ¢rude hin;

- ¥Wian phéng Cha tich nude;

- ¥Van phing TW Dang;

- Céc B, cu quan ngang B co quan thude Chinh phi;

= K& toan Wha nue;

- VP Ban chi dao TW vi phimg, chﬁug tham nhiing;

- Tod &n nhin dén tdi cao, LT _
- Vién kidm sat nhén din tdi cao; Tran Xuin ITa
- UIBNDY, 8a Tai chioh, TE Irve theie TW;

- l'q':":ang eue D trit Mha nude;

- Cye kidm tra van ban (B6 T phap);

- Cdng bao;

- Websile Chinh pha;

- Website BS Tai ehinh,

- Cde don vy thudc BS T4 chinh;

- Lami VT (2 ban), Vu CDKT &KT.
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Pho luc sé 01
(Ban hanh kém theo Thong tr s6 213/2009/TT-BTC

ngay 10 thidng 11 nam 2009 cia B tnrmg B6 Tai chinh)

- TAN CHUNG T SO HIEU
1 2 _ 3

A [Chéng tir ké todn ban hanh theo Quyét dinh 19/2006/Qh-

BTC ngay 30/03/20006

I | Chi tiéu lao djng ticn tuong

1 |Bang chim véng COla-HID
2 | Bang chim céng 1am thém gidr C01b-1ID
3 [ Gify baa lam thém gi COlc-TID
4 | Bang thanh toan tién hirong C02a-HD
5 | Bang thanh todn phy cdp C05- HD
6 | Gidy di duimyg Co6-HD
7 | Bing thanh toan tién 1am thém gid CO7-HD
8 | Hop 4dng giao khodn ¢bng viée, san phim CO8-HD
9 | Bang thanh taén tidn thué ngodi C09-11D
10 | Bién ban thanh Iy hep dong giao khodn C10-HD
11 | Bang k& trich ndp céc khoin theo luong Cli-HD
12 | Bang k& thanh todn cong thc phi C12-HD
IT | Chi tidu vt ne

| | Phiéu xuét kho C21-1ID
2 | Bién ban kidm k& vat tu, cong cy, sin phiim, hing hod C23-HD
3 | Biang ké mua hang C24-HD
4 | Bién hin kiém nghiém vit tu, ¢fng cu, sin pham, hang hod C25-HD
IIT | Chi tidu tién t¢

1 | Phiéu thu C30-BB
2 | Phidu chi C31-RR
3 | Gidy d& nghj tam (mg C32-HD
4 [ Gidy thanh todn tam Gng C33-BB
5 | Bién ban kidm k& qu¥ (Dlng cho ¢dng Viét Nam) C34-HD
6 | Bién ban kiém k& qu¥ (Diing cho ngoai t&, vang bae, kim khi qui, C35-1ID

da qui}

7 | Gidy dé nghj thanh todn C37-HD
8 | Bién lai thu tién C33-BB
9 | Bing k& chi tidn cho ngudi tham dir hdi théo, tip hudn C40a-HD
10 | Bang k& chi tidn cho agudni tham dy hai théo, tip hudn C40b-HD
IV | Chi tiéu téi siin cé dinh

1 | Bién ban giao nhin TSCH C50-HD
2 | Bién ban thanh Iy TSCB C51-HD
3 | Bién ban danh gid 13i TSCD. | C52-HD
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Bi&n ban kiém k& TSCD
Bién ban giao nhin TSCH sira chira 1on hodn thénh
Bang tinh hao mén TSCD
Rang tinh va phin bd khiu hao TSCD
Chémg tir ké toin ban hanh theo Théng tir s6 213/200%/TT-
BTC ngay 10/11 /2009
Phitu ahap kho
Bién ban giao nhén hang
[.énh nhip (xuat) kho
Bién han nhip diy kho
Phiéu kiém tra chét lugng théc nhip kho
Phifu kiém tra chét hrgng gao nhap kho
Bién ban nghigm thu k€ 16t va sat tring kho nhiip théc
Bién ban nghiém thu k& 101 15 gao
Rién hin x4c dinh 50 lugng, kinh phi bdo quan hang hoa dg tri
theo dinh muic
Biang thanh todn ddc hai, ngu hiém, bii dudng hién vt
Bién ban tinh kho khi xudt déc kho
Bién ban xdc djnh hao dai luong thue
Phiéu kim nghigm chét lugng thée dir trit nhi muée
Phitu kidm nghiém chit lugng gao dy trlt nha nude
Bang ké cén hang
Chirng tir ké todn ban hanh theo cic viin bin phap Juit khic
Bang k& chi tién
Bang ké thanh ton tién viin phong phim
Bang ké thanh to4n tién vin phdng phim
Bang ké chi tién phu cip hudng din tip su cdng chirc dy b
Bang ke chi lién phy cdp dc hei
Bang k& chi tién thanh todn cude phi st dung dign thoai Ly nha
riéng va dién thoai di déng ddi voi can bd co tiéu chudn
Bang ké thanh todn tién khodn crde phi dién thoai ¢b dinh
Bang thanh todn thu nhép ting thém
Bang thanh toan lién thudng
Gify bao hong, mét cong cy, dung cu
Ve
Gidy xdc nhin hang vién trg khéng hoan lai
Gifly xic nhin tién vién trg khéng hoan lai
Ring ké chimg tir gde giti nha tai trg
P nghj ghi thu- ghi chi ngin sach tién, hang vién trg
Hod don GTGT
Ho4 don bin hiang thony thirdmy
Hoéa don ban hang dy trif quéc gia
Phidu xut kho kiém vin chuyén ndi bd
Phiéu xuit kho hang gt dai 1y
Ho4 don bén 16 (Sir dung cho méy tinh tién)
21
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C54-HD
C55a-1ID
C55b-HD}

C20-HD
C74- HD
C75- HD
C76- HD
CT7-HD
C78- HD
C79-Hi)
C80-HD
C81-HD

C82-11D
CR3-HD
C84-HD
C85-HD
CR6-11D
CR3-11D

01GTKT- 3LL

02GTKT- 3LL
0ZHDT-4L1

03P¥XK- 3L

(4 HOZ- 31LL
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23
24
25
26

27
28
29
30
3l
32
33
34

35
36
37
38
39
440
41
42

Bang k¢ thu mua hang hod mua vao khiéng ¢ hoa don

04/GTGT

Gmy chu'ng nhén nghl ém hudng BHXH

Danh séch nguéi nghi hudng trg cdp crm dau, thai san
Glay rat dy toan ngin sich kiém linh tién mit

Gidy ruI. dy Loan ngan sach kiém chuyén khoan, chuyén tién thu-
dién cip séc bao chi

Gifdly d& nghi thanh todn tam img

Gidy ndp tra kinh phi bang, tién mat

Gidy ndp tra kinh phi bing chuyén khoan

Bang ke ngp sec

Uy nhiém thu

[y nhiém chi

Gi‘ij it vén diu tv kiém 1nb tién mat

Gidy rit vén dau tu kiém chuyén khoan, chuyén tién thu- dign
Lap séc bao chi

Gidy dé nghi thanh todn tam g vén diu tr

Ring ké thanh toén vén déu tu

Gla}r ndp tra 'mn diu tu bang tin tnt

(.Jlay ndp ra vén diu tur bcmg chuyén khoan

Gidy ghi thu — ghi chi vin 4

Quyét dinh v& vide piao dy todn NSNN

Hop ddng kinh té (thuc hién dich vy)

Bién ban thanh 1y hyp déng
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Phy Iyc sb 02

(Ban hanh k&m theo Théng tur 56 213/2009/TT-BTC

Ngiy 10 thing 11 nim 2009 clia B4 trudng Bé Tai chinh)

SO HIEU
srr| TAI TEN TAI KHOAN ipoung | cHI
KHOAN - - CHU
] 2 3 4 5
LOAI L: TIEN VA VAT TU
1 [111 Tidn mit Mol dom vi
1111  |Tién Viét Nam
1112 |Ngvai t§
1113 |Vang, bac, kim khi quy, da quy
2 112 Tién giri Ngdn hang, Kho bac Moidonvi | Chitiét theo
g TK i
1121  |Tidn Vidt Nam timg NH, KB
11211 |Tién giri thugc Quy dir rie nha nwde Tong cuc
11212 | Tién giri von die tri¥
11218 |Tién givi khde
1122 |Ngoaité
11221 |Tién guri thupc Qup dir triv nhé nuwde Téng cue
11222 |Tién giri vén di trit
11228 |Tién ki khde
1123 [Vang, bac, kim khi quy, 44 quy
3 (113 Tién dang chuyén Moi din v
4 [121 Piu tir tii chinh ngin han Don vi c6 phét
1211 Péu tu ching khodn ngén han sinh
1218 |Piu tw tai chinh ngén han khac
5 151 Hiang mua dang di dirdmg Maoi dom v
6 |152 Nguyén liéu, vit liéu MQi don vi
1521  [V4t forr van phong
1522 |An chi thdng thudng
1524 | Vit tu tin hoc, théng tin, tuyén truyén
1525  |Vit tu chuyén dung
1526 | Vit tu dic biét
1527  |Trang pbuc ciing tic nganh
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10

11

12

13

1528

153
1531
1534
1535
1536
1538

156

1561
1562
1568

157

158
1581
1383

211
2111
2112
2113
2114
2115
2118

213
2131
2134
2138

214
2141
2142

Nguyén lidu, vat ligu khic

Cong cu, dung cy

Cdng cy, dunp cu van phong

Cong oy, dung oy tin hee, théng tin, tuyén truyén
Cong cu, dung ¢y chuyén dimg

Céng cu, dung cu diic biét

Cong cy, dung cu khie

Vit tw, bang hod duw triv

Liuong thuc du trid
Lueng thue di trit dem gia cdng
Vit lu, hang hoa dy ir khac

Hang dir trir tam xuiit sir dyng

Hang dir trix ¢cho vay
Luung thye dy tri
Vit 11, hang hod di tril khac

LOAI 2- TAI SAN CO PINH

TSCH hiru hinh
Nha ctra, vt kién tric

May mdc, thiét bj

Phuemg ti€n vén (i, truyén din

Thiét bi, dung cu quén ly

Céy 18u nam, stic vit 1am viée va cho san phim
Tai san ¢é dinh hif hinh khic

TSCD vi hinh

Gia tri ciu}':;:n str dyng dit
Phén mém mdy vi tinh
TSCP vi hinh khac

Hao mon FSCH
Hao mon TSCH hitu hinh
Hao mdn TSCH v hinh

Moi don vi

Chicuc

Chi cuc

Chi gy

Muoi dom v

Moi don vi

Mai don v

Chi tiét
theo vt tu,
hing
héa dyr trik

Chi tiét theo
yéu cdu
quan iy
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14

13

16

17

18

19

20

21

221
2211
2212
2218

241
2411
2412
24121
24122
24123
2413

311
3111
3113
313!

37132
316

3118

312

314
3141

3148

315
3151
3158

331
3311
3312
3318

332

Piu ter tai chinh dai han
Piu tuv chirng khodn dai han
Vién gop

Péu tu tai chinh dai han khic

XDCB do dang
Mua sém TSCBH
Xiy dyng co ban
Chi phi xdy lip

Chi phi thiét bi

Chi phi khac

Sira chita 1on TSCH

LOAI3- THANH TOAN

C'dc khodn phii thu

Phai thu cua khach hang

Thué GTGT duge khéu trix

Thue GIGT dwec khdu trir cia hang hod, dich
Vit

Thué GTGT dwoc khdu triv cia TSCH

Vit tz, hang hod dy trit thi€u hyt phai béi
thuing
Phai thu khéc

Tam irng

Thanh toin vé& bin hiang dy trir
Thanh toan v& ban hang du trix
Thanh toan khic v& hang du trlr

Hang dy trir thitu chi xix 1y
Luang thuc dy trit
Vil tu, hang hoa dy trd khac

Ciéc khoan phai tra
Phai tra ngurri cung cip
Phai tra ng vay

Phai trd khac

Cic khoidn phii ngp theo hrong

Domn vicd
phal sinh

Moi dom i

Maoi dorn vi

Bon vj duge
khfu trir thué
OTGaT

Mol don v|

Chi epe
Cue

Chi cuc

Moi dorn vi

Mol don vj

Chi tiét
theo
yiu cdin
quén Iy

Chi tiét timg
d&i hromg

Chi tide
timg dbi
tromg
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22

24

25

26

3321
3322
3323
3324

333

3331
33311
33312
3334
3335
3337
3338

334

336

3362
in2i
336211

336212

336213

33622
336221

336223

336224

3363
3364

337
3371
3372
3373

3374

338
3381

Béo hiém xd hi

Bao hiém y té

Kinh phi cing dodn
B#o hiém thét nghigp

Cic khoin phii nép nhi nirée

Thué GTGT phai ndp

Thué GTGT ddu ra

Thué GTGT hang nhdp khdiu
Thué thu nhip doanh nghiép
Thué thu nhiip ca nhin

Thué khéc

Céc khodn phai nép khée

Phai tra cong chire, vién chue
Tam img kinh phi

Tam g kinh phi haat dbng
Tam weng kinh phi thudng xuyén
Tarn g kinh phi thedng xuyén giao khoan

Tam (mg kinh phi thudng xuyén giao huc hién
fir chil

Tam trnp kinh phi thuéng xuyén khoéng giao
khoan

Tam ung kinh phi khiong thuong xuyén

Tam g kinh phi khing thuimg xuyén gian
tkhodn

Tam g kinh phi khong thudng xuyén khng
giao khoan

Tam (mg kinh phi khong thirong xuyén khong
gian thuc hién tu chi

Tam ting kinh phi dir 4n

Tam tmg kinh phi dhu tu XDCRH

Kinh pki da quyet toan chuyen nam sau
Nguyén ligu, vt ligu, cong vy, dung cu tén kho
(i tn khoi lugng sira chifa 16m hoan thanh

Gid tri khéi hrgng XDCB hodn thanh

Chi phi k& l&t chua ¢é hang dy teix

Hang dy trir thira chd xo Ly
Luang thyc du tri

bon vichd
phat sinh

Mod dom v

Ban vj ¢
phit sinh

Puumn v khodn
kinh phi
Bon v sir nghidp
tr chi

Bon vi khaodn

kink phi

Pon vi khodn
kint pld

Pon vj khodn
kinh phi

Exem vi s nphiép
w chd

Brn v o
phit sinh

Chi cyc
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27

28

29

30

31

32

33

34

35

3388

41

32

3421
3422
3423
3424
3428

343

411

412

413

414
4141
4142

421
4212
4214
42141
42142
42143
42144
4218

431

4311
4312
4313

4314

V4t nr, hang hod du trit khac
Kinh phi cdp cho edp dudi

Thanh todn ndi bd
Von du trir

Cac qu¥

Hang diéu dong
Tién ban hang du tri
Khac

Vin du trir cip cho cip duéi

LOAI 4 - NGUON KINH PH{

Ngudn vin kinh deanh

Chénh léch danh gia lai tii sdn

Chénh léch tf gid hbi dodi

Chénh lgch gia _
Chénh I¢ch gia ban va gia von
Chénh léch do didu chinh gia binh quan

Chénh léch thu, chi chra xir Iy

Chénh léch thu, chi hoat déng SXKD
Chénh 1&ch thu, chi tir hoat ddng dur triy
Chénh léch chi phi nhdp hang du trit
Chénh lgch chi phi xuit hang d triv
Chénh léch chi phi bdo qudn hang dw tri¥

Chénh Ifch chi phi xudt hang ciou tro, vién tro
Chénh 1&ch thu, chi hoat ddng khic

Cac qu¥

Qu¥ khen thudmg

Quy phiic lgi

Quy &n dinh thu nhip

Quy phit trién hoat djng sy nghiép

Pan vi cip trén

Paon vj ¢b
phit sirth

Cuc

Pom v ed hoat
déng dich vu

Don vi o6 phat
sinh

Plom vl ed ngoai
t§

Cuc

Domn v
et phat sinh

Mpoi dom v

Chi tiét cho
céc don v
cdp derii

Chi tiét cho
tling don vi

Chi tiét theo
timg ngnbn
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36

37

38

4318

441
4411
4413
4418

451
4511
4512

d61
4611
46111
461111

461112

461113

46112
461121

461123

461124

4612
46121
461211

461212

461213

467122
461221

461223
461224
4613

46131
461311

Quy khic

Ngudn kinh phi dau tu xiy dyng co bin
MNgudn kinh phi NSNN cap

Ngudn kinh phi vién trg

Ngudn khéc

Ngudn vbn dir trir
Ngudn v6n dur trit nha mrde bing tign

Ngudn vén dy trit biing hang

Neudn kinh phi hoat déng

Nim trudre

Ngudn kink phi thuong xuyén

Ngudn kinh phi thiéng xuyén giao khosn

Ngudn kinh phi thudng xuyén giao thire hién tyr
chu
Ngudn kinh phi thuéng xuyén khéng giao khoin

Ngqun kinh phi khing thiedng xuyén
Ngudn kinh phi khng thudng xuyén giae khodn

Ngudn kinh phi khong thuémg xuyén khdng giao
khoin

Ngudn kinh phi khéng thudng xuyén khéng gizo
thayre hién tur chi

MNim nay

Nguédn kinh phi thuomg xuyén

Ngudn kinh phi thuémg xuyén giao khoan

Ngudn kinh phi thuémg xuyén giao thuc hién tu
chu
Ngudn kinh phi thuéng xuyén khong giao khodn

Ngudn kinh phi khéng thucng xuyén
Ngudn kinh phi khng thuimg xuyén gizo khoan

Ngudn kinh phi khéng thudng xuyén khing giav
khodn

Ngudn kinh phi khéng thudmg xuyén khéng giao
thye higa ty chi

NAam sau

Ngudn kinh phi thuong xuyén

Ngudn kinh phi thudmg xuyén giao khodn

Pon vi c6 dhutr
XDCR, dy 4n

Tfmg e
Td ng cyc, Cuc

Mai don vi

Bon v khain
kinh phi
Fran v sy nghigp
ty chi
Bom vj khoin
kinh phi

Pom vi khodn
kinh phi
B vi khodn
kinh phi
Daon vj sy nghiép
ty chd

Prm v khodn
kinh phi
Pom vi su nghigp
tur chil
Pon v khedn
kinh phi

Pum vi khodn
kinh phi
Bom vj khodn
kinh phi
Don vi sy nghiép
ty chil

Bem v] khodn

kinh phi

Chi tidt timg,
nguE‘m KP
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39

40

41

42

43

461312

461313

46132
461321

461323

461324

462

4621
4623
4628

464
4641
46411

46412

4642
46421

46422

466

511

5113
31138
5118

514
5141

5148

Ngudn kinh phi thudmg xuyén giao thyc hién ty
chi
Nguédn kinh phi thuémg xuyén khéng giao khoan

Nyvion kink phi khéng thucng xuyén
Ngubn kinh phi khéng thuéng xuyén giao khodn

Ngudn kinh phi khéng thuémg xuyén khéng giac
khodn

Nguén kinh phi khéng thudng xuyén khéng giao
thuc hién (g cha

Ngudn kinh phi di 4n

Ngudn kinh phi NSNN cép
Ngubn kinh phi vién try
Mgudn khac

Ngudn kinh phi ting thu, tiét kigm chi

Nam trude ) .
Ngudn kink phi tang thu tiét kiém chi tir nguén
kinh phf dugc giao khodn ] .
Npuidn kinh phi tdng thu tiét kigm chi tir nguon
kinh phi duac giao tr chi

MNam nay .
Ngudn kinh phi tdng thu tiét ki¢m chi tir nguon
kinh phi dioc giao khodn

Ngudn kink phi tdng thu tiér kidm chi tit ngudn
kinh phi duee giao fir chu

Nguén kinh phi d3 hinh thinh TSCP

LOAI 5- CAC KHOAN THU

Cde khoin thu

Thu tir hoat déng nghiép vu
Thu hogt dpne nehiép vu khac
Thu ichde

Thu vé bin hing dir trir
Thu vé ban hang dy trir

Thu khéc vé hang dur trit

Bom ¥ su nghigp
tir chl

Ban vi khoan
kinh ph{

Pom ¥ khein
kinh phi
Prom vi khodn
kinh phi

Bom v su nghigp
tir chi

Pon vi cb du dn

EBrom vi ¢d
phat sitth

Maoi Jon v

Bon vich
phit sinh

Cuye, Chi cyc

Chi tiét timg
ngudn KP
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44

45

46

47

48

49

51

52

521
53212

31
3318

631
6317

6319

643

631
6511

6312

652
6321
h322

63}
6531
6332

654
h541

0342

661
6611
66411
661111

661112

Thu chira qua ngin sich
Tién, hang vign trg

Thu hoat ddng sin xudt, kinh doznh
Thu heat ddng san xudt, kinh doanh khac

LOAI 6- CAC KHOAN CHI

Chi hoat ddng sdn xufit, kinh doanh
Chi hoat déng sdn xudt, kinh doanh khic

Chi phi quéin ly chung

Chi phi tra trirfe

Chi phi nhip hing dir trir
Nim tnrde
Nim nay

Chi phi xoét hAng d tri
Niim trude
Nim nay

Chi phi bic quan
Chi phf cé dinh mirc
Chi phi khong c6 dinh muc

Chi phi xuit hing ctu trg, vién tro
Nam trnée
Nim nay

Chi hoat ding

Nam trurde

Chi thuong xuyén

Chi thirdmg xuyén tir kinh phi giao khoan

Chi thudmngz xuyén tir kinh phi giso thye hi¢n ty
chi

Don v cé
phat sinh

Flom vj ch
hoat ddng dich vy

Pum i e
hoat d&ng dich vy

Born vi su nghiép
va don vi ob hoat
déng dich vy

Bon vj cd
phidt sinh

Bon vi cd
pihdt sinh

B vi co
phidl sith

v o
phit sinh

Mpi dom vi

Bom v khodn
kinh phi
Brmn v sy nghidp
ty chi

Chi tif
theo HB
SXKD
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53

54

661113

66112
661121

661123

661124

6612
66121
661211

661212

661213

56122
661221

661223

661224

6613
66131
661311

661312

661313

66132
061321

661323
661324
662
6621
0622

664
6641

Chi thudmg xuyén tir kinh phi khéng giac khoan |

Chi khdng thudng xupén
Chi khéng thudng xuyén tir kinh phi giao khoén

Chi khong thudng xuyen tir kinh phi khéng giao
khnin

Chi khéng thudmg xuyén tr kinh phi khaéng giao
thue hién tu cha

Nam nay

Chi thwong xuyén

Chi thudmg xuyén tir kinh phi giao khodn

Chi thudng xuyén tir kinh phi giao thyc hién ty
cha
Chi thutmg xuyén tir kinh phi khing giac khoan

Chi khbng thudng xuyén
Chi khéng thudng xuyén tir kinh phi giao khoan

Chi khéng thuémg xuyén tir kinh phi khéng giao
khoan

Chi khéng thirémg xuyén tir kinh phi khéng giao
thye hién ty chil

Nam s5au

Chi thudng xuyén

Chi thirdng xuyén tr kinh phi giao giao khodn

Chi thudmg xuyén tir kinh phi giao thye hién tu
chii
Chi thudmg xuyén ur kinh phi khdng giao khoan

Chi khdng thuong xupén
Chi khdng thudng xuyén tir kinh phi giao khedan

Chi khing thudmg xuyén tr kinh phi khdng giao
khoan

Chi khéng thuimg xuyén tr kinh phi khdng giac
thyre hién tir cha

Chi dir an
Chi quan ly dy dn
Chi thyc hign dy an

Chi tir ngudn ting thu, tiét kidm chi

Nam tnric

Bon vi khodn
kinttt phi

ban vi khodn
kinh phl

Fron v khodn
kinh phi

Don v sy nghidp
lir chid

Bom vj khoin
kinh phi
Bomn vy sy nghiép
tr chik
Prom v khodn
kinh phi

Dan vi khodn
kinh phi
By vi khodn
kinh phi
Bron vi sur nghiép
Lur chil

Bom vi khodn
kirth phi
Bom vi sy nghidp
tu cha

Brom vi khodn
kinh phi

12em vi khodn
kinh pht
rem vi khindn
kinh phi
Blom vj s nghidp
y chel

Ban vi ed
dy 4n

Dom vj cd phdt
sinh

Chi Lid1 theo
dy an

Chi tidt tirng
ngudn KP
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66411 | Chi tdng thu tiét kiém chi tir nguon kink phi
duoe giaa khodn
66412 | Chi ting thu tiét kidm chi tie ngudn kink phi
dwpre giao tw chu
6642  |Nuam nay
66421 | Chi tdng thu tiét kiém chi tir ngudn kink phi
dirore giao khoan
66422 | Chi tang thu 1iét kidm chi tie nguin kinh phi
e giaw tw chu
LOAI 0- TAI KHOAN NGOAI BANG
I |oul Tai san thué ngoai
2 002 Tai san nhin giir h§, nhin gia ctng
3 |04 ™hr todn chi heat ddng thrrong xuyén dirpe
giao khodn, giao tw chi
4 005 Dung cu liu bén dang sir dung
5 |u07 Nygogi t¢ cic logi
6 (D08 Dy todn chi hoat dong
Q081 Du tedn chi thudmg xuyén
0082 | Du todn chi khéng thudng xuyén
0083  |Dy toan chi mua hang dy trir
7| 009 D toan chi chirong trinh, dir an
0091 |Dhrtodn chi chaong trinh, du dn
0092  |Dw todn chi diu tu XDCB
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Phu luc sé 03
(Ban hanh kém theo Théng tv s& 213/2009/TT-BTC

ngay 10 thang 1 ndm 2009 cia B trudng BG Tai chinh)

I~ Danh muyc $6 ké todn ban hinh theo Quyét dinh 19/2006/0P-BTC ngay

30/03/2006
S.T TEN SO Kj'; hié:l Pham vi
I miu so _4p dung
1 2 3 4
1 | Chimg tir ghi s S02a- H Moi don vi
2 | 6 dding ky Chitng tir ghi 58 S02b-H Moi dan vi
3 |86 Cai (Dung cha hinh thir k& todn Chimg tir ghi 502c- H Moi don vi
50)
4 |BPang can ddi sd phét sinh S05-H Mgi dun vi
5 | S8 qu§ tién mit (S5 chi tiét tién mat) S11-H Moi dom vi
6 | 86 tién giri Ngdn hang, Kho bac S12-H Moi don vj
7 | 86 theo dai tidn mat, tidn g bang ngoai té $13-H Bon vi ¢d ngoai té
8 | 84 kho (Hoke the kho) $21-H
9 | 84 chi tiét nguyén lién, vt lidu, cong oy, dung cu, S22-H Pon vi ¢6 phat sinh
sin phidm, hang hoa
10 | Bang thng hop chi tiét nguyén lidu, vt lidu, cong §23-H
¢y, dung cuy, san phﬁm, hing hoa
11 | S8 1ai san o dinh 831 -H Moi don vi
12 | 84 theo d6i TSCD va cbng cy, dung cu lgi nui s 832 -H Moi dun vi
dung
13 | S& chi tiét cac tai khodn $33-H Moi don vi
14 | 86 theo dai du todn 841-H Mpoi don vi
15 | S theo di sir dung ngudn kinh phi S42-H Muoi don vi
16 | 84 thng hop st dyng ngudn kinh phi S43-H Moi don vi
17 | 84 chi tiét d44u tur ching khodn $45-H Pon vi cf diu tu
chitng khoan
18 | 84 chi tiét doanh thu 851 -11 Pon vij ¢ hoat
déng SX KL
19 | S8 chi tidt cic khoan thu $52-H Prom vi ¢ phit sinh
20 | 88 theo dai thué GTGT §53-H Bon vi ¢6 nép thué
21 | 84 ¢hi tiét thué GTGT duge hoan lai $54-H GTGT
22 | 84 chi tiét thué GTGT duye mién gidm $55-H
23 | 56 chi iét chi hoat déng S61- 11 Mpyi don vi
24 | 86 chi tiét chi dy 4n $62-H Bon v1 ¢6 dy dn
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25 |85 chi phi sin wuat, kinh doanh (Hofc dAu S63-H Blon vi oo hoal
____| uXDCB) - dpng SX, KN
26 | 50 theo d6i chi phi tra trede S71-H Peomn vi cd phat sinh
27 | 84 theo d3i lam tmg kinh phi cia Kho hac 872-H Moi don vj
2- Dank myc 56 ké rodn ban hanh theo Thong tu s6 213/20091T-BIC ngay
2008
1T Tinsb e |
] 2 3 4
1 {83 chi tidt vit tur, hang hoé du tr(r thira, thidu S80-DT Pon vi co phét sinh
2 | 86 chi tiét (theo d&i vat tu, hang hod dir triY) S81-DT Bon vi ¢é phét sinh
3 | Bang téng hop chi tiét vit tr, hing hod du trix S82- DT Dom vi c6 phét sinh
4 | 84 theo dai chi phi nhdp, xudt, hio quan, ctm trg S83- DT Nom vi ¢6 phat sinh
5 | S& chi tiét thanh toan vé han hang du trir S84 -DT | Dom vich phit sinh
& | 84 theo dii thuc hién khodn chi hanh chinh SR5- DT Ban vi khoan
7 | 84 tng hop quyét todn nghn sich va ngudn khac s04/CT- DT Pon vi tong hop
clia don vi
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{Ban hanh kém theo Thong tiz 56 213/2009/TT-BTC ngdy 10 thang 1 1nim 2009 ctia Bd tnrémg B Tai chink)

Phy luc sd 04

1- Danh myc bao cdo tii n.EuF bio cio @:uqmﬁ todn, bio co ké tofin quan tri
i I- Darh muc bdo cdo tai chinh, bdo cao quyét todn dp dung cha cde dow vi Du 1rit whd rmcoc thuge B Tii chivh

o m . ,.-.nm ham Iip va nod Mip . _ Neri nhiin
T MM@HMM“ Tén béo cdo _ — QM% - — ZM_-_.. - Cuye Tong Cye KBNN Bj
T MJ ue .w_mM_ | n.ﬂ__”..n MJ _....._ ﬁmﬂ %_”_.m Quy | Nam| Qui Nim | Quy| Nim| Nim
4 1 2 3 4 506 7 8 g9 1 Ll 12 13 14 15 _m. i
1 | BOUTC-DT Béng cén di tai khodn X x | % | x | x| x| x [ x]x] x
2 | BOVTC-DT | Téng hop tinh hinh kinh phi va
| quyét todn kinh phi 83 st dung X _ x #ODX
. 3 F02/ITC-DT | Béo cdo chi tiét KP hoat dong X x | x x x | x X X | x| x
4 | F02/2TC-DT | Béo cdo chi tiét kinh phi dir 4n X x | x | x | x| x| x | x| x| x
5 | FO2/3aTC-DT | Bang d6i chiéu dir toan kinh phi !
ngén shch tai KBNN _ X (4 X X X X . X X X X p.4
"6 | FO2/3bTC-DT | Bang d3i chitu tinh hinh tam i
ing va thanh tedn tam (mg kinh X X X X X X X X X X x| x
phi ngin sach tai KBNN
7 1 BOITC-DT Bao cao thu, chi hoat ddng sy ‘
nghiép va hoat ddng SXKD % X x x
8 | BO4NC-DT Wm wac tinh hinh ting, giim . e ; .
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MA chuzomp:. cercrrrrsieens

Brom vj béo caot......oiei,

Méu s BO3/TC-DT
{Ban hanh kém theo Thong tr sb: 2132009/ TT-BTC

Ma 56 BVSDNS . covrerrres ngdy 10 thang 11 ndm 2009 cua B trudng Bé Tai chinh}
BAQ CAO TIIU, CIII HOAT DONG SUNGIHEP
VA IIOAT PONG SAN XUAT, KINH DOANH
Quy......Nim.......
S Ma | Ting [ Chia ra
TT CHI TIEU sb | cong | Heat | float | Ioat
ding. . | ding . | ding..
LA B C 1 2 3 4
iy 86 chénh léch thu, chi ¢hira phin phii ki | 01
trée chuyén sang (*)
2 |Thutrongky o2 [ | S
Lu§ ké 10r diy nﬂm ----------------------- 03 | T
3 | Chitrongky 04
'l‘rmlg do: - ) o o ) B
- Gid vén hang ban Tos | T T
T 'l'Efi1"i"ﬁﬁf’ﬁﬁiﬁ'@"“"""""' T 06 )
- Thué GTGT theo phuong phap true tlcp 07 )
~ | Luy k& tir diu ndm [ 1 ] R i
"4 | Cnénh 1&ch thu Iém hnm clu ) 09
Iy ké tir diu niim I T I I
5 | Njp NSNN T o
T Luy kétr diunam 12
- & T Ran o iren S R F B e
e ) - 1
Lu# ké tir ddu ném 14 :
7 | Bf sung ngudn kinh p]u o 15 T
Luy ké tir Jau ndm ) - e
8 | Trich lﬁp quf T 17 | i o
""""" Luy ké tr ddu nam ™~ I
9 | 84 chénh Kch thu lon hon chi chua phan | 19 | N
phéi dén cudi ky nay (M
(*) Né1i chi lon hon thu thi ghl s &m dwdi hinh thire ghi trong neode don (....)
MNegy .., thdng | ndm.

Ngwéri 18p biéu

KE todn trirémg

(K, ho ténj (Ky, ho tén}
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Thi trurimg don vi
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M3 chirom:. e
Bon vi bAo CH05i e naee
M 36 PVSDNS:.oeoeeee..

Miu s4 RO4/TC- DT
{Ran hanh kém theo Thing tur sd: 21372009/ TT-BTC
agéy 10 thang L1 nam 2009 cia BS trudmyg BO Tai chinh)

BAO CAD TINH HINH TANG, GIAM TAl SAN CO BINIL

Nim:

Fhrn vi fink

Lo @i sin chdjon | Pom [ 8 Tang Gram S8
5TT o P vj Linh dau naim trong ndm | trong ndm | cudi ndm
- hém td san cd dinh : e - - 0
sdlugmg | L | OT SL . o7 5L 1 5L gl
A B o | 2_' 3 i b 6 7 ¥
TSCPhiuhinh |\ | [ AU A R S '
1.1 | Nha cira, vt kidn troc B i
| MR R A N 1.
~Nhalomyie | ) SN (U
12 | Mdymébe, thigtwi || I e ]
13 —ff}ilfé{ﬁ'g"jﬁéﬁ Cwgn o, | R U T 1 1 o
truydn dén )
b4 | Thidrbl, dungepquandy [ ) | N
_______ | TSCL khie I P 1o
1| TSCO VAR | ) )
E_I ........................
R R— N e o
_______ [z 0 O (S A N - i i}
L Cing ) X 1 X - LI A x ________J
Nedy ... thang . . ndm ..

Ngudi lip biéu
FRY, g tén

Ké toan trirdomg

(Ky, hu tén)
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Ma chuong:....... S Miu 50 BO6/TC- DT
Fhro w, bao cdn:,, {Ban hanh kém theo Thong ur sbd: 2132008 TT-BTC
M3 sb DVS‘DN'& ............... ngay 10 thang 11 nim 2009 ¢ta B trudmp BO Tai chink)

THUYET MINH BAO CAQ TAI CHINH
Nam ...

I- TINH HINH THY'C HIEN NHIEM VIi NAM,,,
1- Tinh hink bién ché, lao ding, quy Imng

- 86 CNVC ¢6 it dén ngay 31712 W Ngu
Trong da: Hop d-:rng, thir viée: . e Ngirén
- TAng trong ndm : Nguoi
-Gmmtrongnam e Nputi
- Téng qu¥ lwong thuc: hlén ci nim . Bg
Trong 8 Luong hop déng; .. IUROE - 153

2- Tinh hinh thwe hi¢n cic chi tifu cia nhi¢m vy co .!nin
2.1- Thye hién ké houch nkdp hdng d e (Chi Hiét tieng logi hang hda di trin)

-Ké hoach giao:

- Thue té thye hién: = ....% 50 v ké hoach

- Vin dam bao: thira, thidu,

2.2- Thure hign ké hugoh xudt bdn: (Chi tiét timg loat hang héa)

- K& hoach giao:

- Thyre té thye hién: = ....% so v&i ké hoach

- Tién thu bén hang: 43 ndp, can phai nép tiép.

2.3- Thuee hién ké hogeh xudt vién tre, ciu trg (Chi tiés tieng fogi hang d trit)
- Céan cir Quyét dinh sd: ... xuat cha dia pheung: ......... Ioai hang.......

- Két qua thue hién: ......

3- Tinh hinh sur dung pht nk&p,ﬂxm‘fr, phi cibu tre, vign tro' !
3.I- Chi phi nhdp (CHhi tiét Hieng logi vt i, hang hda dw triz )
+ Binh mac duge hedng:
+ Du toén d4 giao:
+ Chi phi thye hién:
+ Chénh l&ch:
* Trong d6 a6 phai nép Cuc:
+ Chi phi cén thira, thidu.

3.2- Chi phi xudt (Chi 1iét tisng logi veit w, hang hoa die triv ):
b Dinh mirc duge huong:
+ Dy todn 33 giao:
+ Chi phi thyc hign:
I- Chénh I&ch:
* Trong d¢ s6 phai nop Cuc:
+ Chi phi cén thira, thidu,



3.3- Chi phi bao quan

+ Chi phi theo dinh mure

+ Chi phi thyyc hién

+ Chénh lg&ch

+ Chi phi thare hién khdng cd dinh mie

3.4- Chi phi xudt hing vién tro, cutu trg (Chi tidt tirng loai vdr tw, hang hda dw it );
+ £inh mue duge hudng:
+ D toan da giao:
+ Chi phi thye hién:
+ Chénh léch:
* Trong d6 s& phai ndp Cue:
+ Chi phi con thira, thiéu,

Nn-CAC CHI TIEU CHI TIET

STT CHI TIEU Mg s0 | D dauky Dir cubi ky
A R C 1 2
1 | Tién 01
1.1 | Tién mit tdn quy (2
1.2 | Tién gt NH, KB 03

2 | Nguyén ligu, vt liéu, cing 11
ey, dung eu thn kho
2.1
2.2

3 | No phii thu 21
3.1
3.2

4 | Ny phai trd 31
4.1
42

ITI- TINH HiNII SU DUNG CAC QUY

- T Qu¥ kKhen Quy Quj én | Quy | Téng ]
ST Chi tiéu thiréng | phiclyi | djph TN | ... | sé |
A D 1 2 3 | 4 | S

1 |56 diu ky

2 |86 taog trong ky

2.1 |B& sung tir chénh I¢ch
thu, chi cida cae hoat
déng

57



STT] Chvi tigu Quy khen | Quy | Quidn | Quy | Thung

thwimg | phiclei | dinh TN | ... | sf
A B I 2 3 4 5

2.2 | 1iét kiém chi phi
2.3 | H5 try khac

3 | So gidm trong k¥
3.1 | Tang co s& vt chit
3.2 [ Chi khen thuomg
3.3 | Trg cép kho khan CBCC
3.4 | Chi phuc loi CBCC
3.5 | Chi hd trg dao tao
3.6 | Chi hé wo khac

| 4 |86 direudiky

[v- TINH HINII THUC HIEN NOP NGAN SACH VA NOP CAP TREN:

STT CHI TIEU SA phii ndp | S6d8 ndp | 53 con phii njp
A R 1 2 3

1 | N@p cdp trén )
1.1 | Tién bén hing DT
1.2 | Tién mua hang DT con thira

1.3 | Ti2n thanh ly t3i san
1.4 | Tiét kiém phi

2 | Ngp ngén sdch
2.1 | Nop thue GTGT
2.2 | Nép thué TNDN

Cing

it
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VI TINH HINH TIEP NHAN KINH PHI (Chi tiée theo Logi, Khodin)

kink

1- Tién, hang vi¢n tro khing hodan Igi 88 tidp nhin trong ky dwpe phdp b8 sung nguén

phi:

1.1 Tién, hang vién tro phi oy an.
Trong dé:

- D Jam th tpe ghi thu, ghi chi ngn sich vA duge ghi ting ngudn kinh phi hoat déng
- Chua 1am thu tye ghi thu, ghi chi npén sach va chia dege ghi ting nguén kinh phi hoat

déng.

1 2-T1 :‘ef:n, hang vién trg theo chiromg trinh,

Trong d6:

ce dm:

- D& tam thir tye ghi thu, ghi chi npén sdch va duoe ghi ting ngudn kinh phi dy 4n;

- B lam thi tuc ghi tho, ghi chi ngin sich va duge ghi ting nguﬁn kinh phi déu ur XDCB,
- Chua lam thu wye ghi thu, ghi chi ngén sach (Chi tidt hén hang vin trg dung cho hoat

déing dy 4n, hogt déng &&u tir XDCB) va chua duoe ght tang hpuon kinh phi.

2- Tién, hang tép nhin diéu djng ciia ofp trén; cia cde 15 chife, co guan khic hé

trg diege pheép ghi ting ngudn kinh phi (khing qua giac die todn);

2.1- Tién, hang tiép nhan didu dang.

- Chi tiét theo timg logi, khoan,

- Dom vi didu dbng, sb lugng va gid tri.
- Ngi dung, muc dich sir dyng.

2 2- Tién, hang cia cdc co quan, 16 chirc B tror:

- Chi tiét theo limg loai, khodn.
- Dom vi diéu ddng, s6 luong va gid tri.
- Ndi dung, muc dich sir dung.

1- THUYET MINH NGUON HINH THANH TSCH:

Tén TSCH

— -- ——

Nguin hinh thanh

A

Qup |

Yay

Khéc

I- TRCH ding cho hogt ding HOSN

- TSCB diing ¢ clm hoat dgqg_SXKD

e ———— A -

II- TSCE vira ding nhn hoat {ang
HCSN vira ditng cho hoat ding SXKD

2“.‘“."::‘_'_"1'."._
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VIII - THUYET MINH :
|- Nhiing céng vide phat sinh dét xuft trong nam:

2- Nhimg 6 liéu chua duge phan anh trong céc bidu baoe céo:

3- Nguyén nhidn cua céc bién dong téng, glam so wvai dy toan, so vl ndm

1X - NHAN XET VA KIEN NGHI.

1- Ty nhin xét:
.- Eanh gia két qua hoan thanh nhiém vy duge giao:

.......................................................................................................................................
.......................................................................................................................................

.......................................................................................................................................

L4 Cdng tic thanh tra, ty kiém’trn. céng khai tai chinh v& thuc hién ché dd din cha trong guan 1y
tai chinh, thue hanh tiét kidm ching lang phi:

.....................................................................................................................................

--------------------------------------------------------------------------------------------------------------------------------------

..............................................................................................................................

2- Kién nghi:

Nyey . thang . pam

Ngudi lap biéu Ké todn trwdmg Thii trirémg domn vj
Ky, hp ién) (K, hn tény (Kv, ho tén, déng ddu)
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Ma ..,,_Eﬁm”....i............. Mau sé BOZ/CTTC-DT
Bon vj bdo cho: . {Ban hanh kém theo Théng tr s6: 213/2009/TT-BTC
M 56 BYSDNS:-.... s ngay 10 thang 11 nim 2009 cia B§ truomg B Tai chink)

BAO CAO TONG HQP TINH HINH KINH PHI
YA QUYET TOAN KINH PHI PA S’ DUNG
uv......Nam:....

PHAN I- TONG HOP TiNH HINH KINH PHI

) Téng cing _ Trong 06
NGUON KINH PHI Chiara ' PanviA Bon vi B
Mi | TONG NSNN Nguon ... |
STT s 50 Téng | Trong dé khde
CHI TIEU s Giao | Vién
trey _
A B c 1 2 15 4 3 [ 7 ] 0
1| KINH PHI BOAT PONG R . . TR SRR R L
o Logi: ......... Khoedn: .......... e, I R N R N I
A E e el L _ . ;
| Kieh phi giao khodn _E_nn n_ua arche R f ......... - o
1 ﬁ._.mw. phi chua sir dung _Q trrde chuyensang el | B
_2 | Kinh phi thyo nhdn k§ nay T [0z T T ] ]
3| Ly ke pir diu ndm - s N I Y T
4 | Téngkinh phi dugc sit dung kymiy (04=0i-02)  Taa | "T[ L TTOTTTLLOO T . o
.5 | Lup ¢ ti diu nam S L~ S ] ] I
b Kinh _u_: da st a::m nn um_: azwﬂ Emmwh =w¢ ....... ) 06 i . o
T | Lup wm.Eu.ﬂn namm o o7 ) R .
8 | Kinh phi gidm ky ndy e 08 - . _ "
9 " Luf ké v ddu ném_ . 08| )
10 Kinh phi chua sir dung n?_é: k¥ sau :c ={14-06- -08) 10 _ ........
B H:E m.: EE_.M giao khoin ::mn _m._.ammm.uc twrchin [ N — )
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PHAN [I- KINH PHi DA SU DUNG PE NGHI QUYET TOAN
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