BO CONG THUONG CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phic

S6: 3416 /QD-BCT Ha Ngi, ngay 18thdng 8 ndm 2016

QUYET PINH
Ve viée cong bo thii tyc hanh chmh moi ban hanh/thu tuc hanh chinh dwgc
sira d0i, bo sung hoac thay thé/tha tuc hanh chinh bi hiay bé hoac bii bé
thugce tham quyen gial quyet cua Bo Cong Thuong

BO TRUGNG BO CONG THUONG

Can ci Nghi dinh s6 95/2012/ND-CP ngay 12 thang 11 ndm 2012 cua
Chinh phii quy dinh chirc niing, nhiém vu, quyén han va co cau t4 chirc ciia Bd
Cong Thuong;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 cua
Chinh phti vé kiém soét tha tuc hanh chinh va Nghi dinh s6 48/2013/NDb-CP

ngay 14 thang 5 ndm 2013 cua Chinh phi quy dinh sira d6i, bo sung mot sb diéu
cua cac Nghi dinh lién quan dén Kiém soat thi tuc hanh chinh;

Can cr Thong tu s0 Thong tu s6 11/2016/TT-BCT ngay 05 thang 7 ndm
2016 quy dinh biéu miu thuc hién Nghj dinh s6 07/2016/ND-CP ngay 235 thang
01 nim 2016 cua Chinh phit quy dinh chi tiét Luat Thuong mai vé Vin phong
dai dién, Chi nhanh cta thuong nhan nudc ngoai tai Viét Nam

Xét dé nghij ciia Vu trudng Ké hoach va Vu trudng Vu Phap ché B Cong
Thuong,

QUYET DINH:

Pieu 1. Cong bd kém theo Quyét dinh nay thu tuc hanh chinh mdi ban
hanh, thu tyc hanh chinh bi stra d6i/bo sung hoidc bai bo duge quy dinh tai
Thong tu 5O 11/2016/I‘T -BCT ngay 05 thang 7 nam 2016 cia B Cong Thuong.

Piéu 2. Quyét dinh ndy c6 hiéu luc thi hanh ké tir ngay ky.

Pieu 3. Chanh Vin phong B, Vu trudng Vu Ké hoach, Vu truéng Vu
Phap ché va Thi truéng céc don vi thudc B6 chiu trach nhiém thi hanh Quyét
dinh nay./. ,,

Noti nhan:

- Nhu Diéu 3;

- B§ trudmg (dé b/c);

- B6 Tu phap (Cuc KSTTHC);

- S& Cong Thuong céc tinh;

- Cac Ban quan ly cac KKT, KCN, KCX, KCNC;
- Luvu: VT, PC, KH.

Ho Thi KimThoa
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PHAN II. NQI DUNG CU THE CUA TUNG THU TUC HANH CHINH
THUQC PHAM VI CHUC NANG QUAN LY CUA BO CONG THUONG
I. Thi tuc hanh chinh cép trung wong
1. Cap Giay phép thanh 1ip Chi nhanh caa thwong nhian nwéc ngoii tai
Viét Nam
- Trinh tw thuc hién:
I. Thuong nhan nudc ngoai ndp héd so truc tiép hodic qua duong buu dién hoic
tryc tuyén (néu du didu kién 4p dung) dén B6 Cong Thuong.
2. Trong thoi han 03 ngay 1am viée, ké tir ngay nhén dugc hd so, Bo Céng
Thuong kiém tra va yéu ciu bd sung néu hé so chua déy du, hop 1€. Viéc yéu
cau bb sung hd so duoc thuc hién t6i da mét lan trong sudt qua trinh giai quyét
hé so. |
3. Trir truong hop quy dinh tai Khoan 4 Piéu 13 Nghj dinh 07/2016/ND-CP,
trong thoi han 07 ngay lam viéc, ké tur ngay nhin da hd so hop 1€, B§ Cong
Thuong cap Gidy phép cap hoic khéng cap Gidy phép thanh 14p Chi nhanh cho
thuong nhén nu6e ngoai. Trudmg hop tir chéi cap phép phai c6 van ban néu s Iy
do.
- 4. Trudong hop quy dinh tai Khodn 5 Diéu 8 Nghj dinh 07/2016/ND-CP vi
truong hop viée thanh 14p Chi nhénh chua duge quy dinh tai vin ban quy pham
phap ludt chuyén nganh, B4 Céng Thuong giri vin ban lay y kién cta Bg quan
ly chuyén nganh trong théi han 03 ngay lam viéc ké tir ngay nhan du hd so hop
I€. Trong thoi han 05 ngay lam viée ké tir ngay nhdn dugc van ban ctia B Cong
Thuong, B6 quan ly chuyén nganh ¢é vin ban néu ré y kién ddng ¥ hoiic khéng
dong y cép phép thanh 1ap Chi nhénh. Trong thoi han 05 ngay lam viéc ké tir
ngay nhin dugc vin ban ctia B6 quéan ly chuyén nganh, B Coéng Thuong cip
hogc khéong cdp Gidy phép thanh lap Chi nhanh cho thwong nhan nuéc ngoai.
Truong hop khéng cép phép phai c6 van ban néu rd 1y do.
- Cdch thirc thiee hién:

- Qua Buu dién.

- Nop truc tiép tai Bo Coéng Thuong.

- Qua internet.
- Thanh phan hé so:
Hb so dé nghi cap Giay phép thanh ldp Chi nhanh bao gom:
a) Pon @& nghj cip Gidy phép thanh 1ap Chi nhénh theo mau cia B$ Cong
Thuong do dai dién c6 tham quyén ctia thuong nhan nudc ngoai ky;
b) Ban sao Giay ding ky kinh doanh hojc gidy t&r c6 gia tri tuong duong cua
throng nhan nudc ngoai;
¢) Vén ban cua thwong nhin nuéc ngodi cir/bd nhiém ngudi dimg dau Chi
nhanh;
d) Ban sao béo cdo tai chinh ¢6 kiém toan hojc vin ban x4c nhén tinh hinh thue
hién nghia vy thué hofic tai chinh trong ndm tai chinh gin nhit hodic gidy t& c6
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gia tri trong duong do co quan, td chire c6 thAm quyén noi thwong nhan nudc
ngoai thanh lap cap hodc xdc nhin, chimg minh si t6n tai va hoat dong cua
thuwong nhan nuéc ngoai trong ndm tai chinh oén nhat;

d) Ban sao Diéu 1& hoat dong cua Chi nhanh;

e) Ban sao h¢ chiéu hoic gidy chimg minh nhin din hojc theé can cuoc cong dan
(néu 1a ngudi Viét Nam) hodc ban sao ho chiéu (néu 13 ngudi nudc ngoai) cla
ngudi dimg dau Chi nhénh;

o) Tai liéu v& dia diém dy kién dat try s& Chi nhanh bao gOm:

_ Bén sao bién ban ghi nhé hodc thoa thuan thué dia diém hodc ban sao tai ligu
chimg minh thuong nhéan c6 quyén khai thac, sir dung dia diém dé dit tru s& Chi
nhanh;

- Ban sao tai liéu vé dia diém du kién dit tru s& Chi nhanh theo quy dinh tai
Pidu 28 Nghj dinh 07/2016/ND-CP va quy dinh phép luét c6 lién quan.

Tai liéu quy dinh tai Diém b, Diém ¢, Piém d, Piém d va Diém e (d6i vdi trudng
hop ban sao hd chiéu cuia ngudi ding dau Chi nhénh 13 ngudi nudc ngoai)
Khoan 1 Didu 12 Nghi dinh 07/2016/ND-CP phai dich ra tieng Viét va ching
thue theo quy dinh cua phap ludt Viét Nam. Tai liéu quy dinh tat Piém b Khoan
1 Piéu 12 Nghi dinh 07/2016/ND-CP phai duoc co quan dai dién ngoai giao, co
quan lanh sy cua Viét Nam & nudce ngoal chimg nhén hodc hgp phap hoa lanh su
theo quy dinh cia phéap luét Viét Nam.

- $6 lwong bé ho so: 01 bd

- Thoi han giai quyét: 07 ngdy 1am viéc ké tir ngdy nhén da ho so hop 1&.

- p{fi twgng thic hién thu tuc hanh chinh: thuong nhin nudc ngoai dap ung
day du céc tiéu chuan theo quy dinh. ,.

- Co quan thyc hién thi tuc hanh chinh: Vy Ke hoach — B§ Cong Thuong.

- Phi, Lé phi. chua co

- Két qud thuc hién thi tuc hanh chinh: Giay phép thanh 13p Chi nhénh cia
thuong nhan nudc ngoai tai Viét Nam

- Tén méu don, miu té khai: mau MD-5 Thong tu 11/2016/TT-BCT.

- Yéu cdu, diéu kién thwc hién thii tuc hanh chinh:

1. Thuong nhin nudc ngoai duge thanh 18p, dang ky kinh doanh theo quy dinh
cia phap ludt quoc gia, ving lanh tho tham gia Diéu udc qube t€ ma Viét Nam
14 thanh vién hodc dugc phap luat cac quoc gia, vung lanh thd nay cong nhan;

2. Thuong nhan nudc ngoai da hoat dong it phét 05 nim, ké tir ngay dugc thanh
lap hodc dang ky;

3. Trong trudng hop Giay ding ky kinh doanh hodc gidy t& c6 gia tri tuong
duong cuia thuong nhan nuéc ngoai ¢é quy dinh thoi han hoat dong thi thoi han
d6 phai con it nhat 1a 01 nim tinh tir ngay ndp ho so; |
4. Nai dung hoat dong cia Chi nhanh phai phu hgp vo1 cam két mé& cira thi
tredng ciia Viét Nam trong cac didu udc quéc té ma Viét Nam 1a thanh vién va
phu hgp vdi nganh nghé kinh doanh cta thuong nhan nuéc ngoai;



5. Truong hop ndi dung hoat dong ciia Chi nhanh khéng phi hop véi cam két
cua Viét Nam hodc thuong nhin nuéc ngoai khéng thudc quoc gia, vung lanh
thd tham gia didu wéc qudc t& ma Viet Nam 13 thanh vién, viéc thanh 14p Chi
nhanh phéi dugc sy chap thuan cia B$ trusng B¢ quén ly chuyén nganh.

- Can cir phap ly cua thu tuc hanh chinh:

» Nghi dinh s6 07/2016/NP-CP ngay 25 thang 01 nidm 2016 quy dinh chi
tiét Luat Thuong mai vé Vin phong dai dién, Chi nhinh cta thuong nhén
nuoc ngoai tai Viét Nam.

» Théng tr s6 11/2016/TT-BCT ngay 05 thang 7 ndm 2016 quy dinh biéu
mau thuc hién Nghi dinh s6 07/2016/ND-CP ngay 25 thang 01 ndm 2016
cua Chinh phui quy dinh chi tiét Luat Thuong mai vé Vin phong dai dién,
Chi nhéanh cua thuong nhan nuéce ngoal tai Vi€t Nam.

2. Cap lai Gidy phép thanh lip Chi nhanh cia thwong nhin nuéc ngoii tai
Viét Nam
- Irinh ty thuc hién:
1. Thuong nhén nuéc ngoai ndp hd so tryc tiép hoic qua dudng buu dién hoic
truc tuyén (néu du didu kién ap dung) dén B6 Cong Thuong.
2. Trong thoi han 03 ngay lam viéc ké tur ngdy nhin dugce hd so, Co quan cap
Gidy phép kiém tra va yéu ciu b sung néu ho so chira day du, hop 1€. Viéc yéu
cau bd sung ho so duge thuc hién t6i da mét ldn trong subt qua trinh gidi quyét
hé so.
3. Trong thoi han 05 ngay lam viéc ké tir ngay nhan dit hd so hop 18, Bo Céng
Thuong cap lai Gidy phép thanh 14p Chi nhanh. Trudng hop khong cép lai phai
cO van ban néu rd ly do.
- Cach thirc thuc hién:

- Qua Buu dién

- NOp truc tiép tai B Cong Thuong.

- Qua internet.
- Thanh phan hé so:
Don @ nghi cap lai Gidy phép thanh lap Chi nhanh theo miu cua B Cong
Thuong do dai dién c6 tham quyén ciia thuong nhan nude ngoai ky.
- 86 liegng bé hé so: 01 bd
- Thoi han gidi quyét: 05 ngay lam viéc ké tir ngay nhan dd ho so hop 1.
- Doi twong thwe hién thi tuc hanh chinh: thwong nhin nudc ngoai di duoc
cap Gidy phép thanh 14p Chi nhanh |
- Co'quan thwce hign thii tuc hanh chinh: Vu K& hoach — B6 Cong Thuong.
- Phi, L¢ phi: chua cé
- Keét qua thywc hién tha tuc hanh chinh: Giay phép thanh 14p Chi nhanh (cap
lai) ctia thuong nhan nude ngoai tai Viét Nam
- Tén mau don, méu t& khai: miu MP-6 Théng tir 07/2016/TT-BCT.



- Yéu céu, diéu kién thuec hién thii tuc hanh chinh:

Picu kién chung:

Thuong nhan nudc ngoadi di dugc cip Gidy phép thanh 1ap Chi nhénh dugc cap
lai trong truong hop Giay phép thanh lap Chi nhénh bi mat, bi hay hoai, bj hu
héng hoiic bi tiéu huy dudi moi hinh thire.

- Cin cir phdp ly ctia thii tuc hank chinh:

» Nghi dinh s6 07/2016/ND-CP ngay 25 thang 01 nam 2016 quy dinh chi
tiét Luat Thuong mai vé Vin phong dai dién, Chi nhanh cua thuong nhéan
nudc ngoai tai Viet Nam.

» Thong tu s& 11/2016/TT-BCT ngay 05 thang 7 nadm 2016 quy dinh biéu
mAu thue hién Nghi dinh s 07/2016/ND-CP ngay 25 thang 01 nam 2016

~ ciia Chinh phu quy dinh chi tiét Luat Thuong mai vé Vin phong dai dién,
Chi nhanh ciia thuong nhan nudc ngoai tai Viet Nam.

3. Piéu chinh Giay phép thanh lip Chi nhanh cia thwong nhan nudc ngoai
tai Viet Nam

- Trinh tw thuc hién:

1. Trong thdi han 60 ngay lam viéc ké tir ngay c6 sy thay d6i quy dinh tai Dicu
15 Nghi dinh 07/2016/ND-CP, thuong nhén nuoc ngoai phai lam thu tuc diéu
chinh Gidy phép thanh 13p Chi nhénh.

2. Thuong nhan nudc ngoai nop hd so tryc tiép hodc qua dudng buu dién hodc
truc tuyén (néu du diéu kién ap dung) dén Co quan cap Giay phép.

3. Trong thoi han 03 ngdy lam viéc ké tir ngay nhin dugc ho so, B Cong
Thuong kiém tra va yéu cau bd sung néu hd so chua day du, hop 1é. Viée yéu
cau bd sung hd so dugc thuc hién t6i da mot 1an trong subt qué trinh giai quyét

4. Trir trudng hop quy dinh tai Khoan 5 Diéu 17 Nghi dinh 07/2016/ND-CP,
trong thoi han 05 ngdy lam viéc ke tir ngdy nhén di hd so hop 1&, Bo Cong
Thuong cap Gidy phép didu chinh hodc khong diéu chinh Giay phép thanh lap
Chi nhanh. Truong hop khong diéu chinh phai c6 van ban néu rd ly do.

5. Trudmg hop viéc didu chinh noi dung hoat dong ctia Chi nhanh khong phu
hop va1 cam két ctia Viét Nam hogc thuong nhdn nudc ngoai khong thuoc quéc
oia, ving lanh thd tham gia diu uéc quoc t& ma Viét Nam 12 thanh vién, vicc
thanh 14p Chi nhanh phai dugc su chép thuin cua B truéng Bo quan ly chuyén
nganh va trudong hop viec didu chinh no6i dung hoat dong ciia Chi nhanh chua
duoc quy dinh tai vin ban quy pham phap ludt chuyén nganh, Bo Céng Thuong
giri van ban 14y v kién ctia B quan ly chuyén nganh trong tho1 han 03 ngay lam
viéc ké tir ngay nhén du hd so hop 1é. Trong thoi han 05 ngay lam vigc ké tir
ngdy nhén dugc vin ban cia Bo Cong Thuong, Bd quan ly chuyén nganh co van
ban néu ré ¥ kién déng ¥ hodic khang dong y diéu chinh Gidy phép thanh 14p Chi
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quan ly chuyén nganh, B6 Céng Thuong diéu chinh hoic khéng diéu chinh Giay
phép thanh 14p Chi nhanh cho throng nhin nudc ngodi. Trudng hop khong diéu
chinh phéi ¢ vin ban néu r§ 1y do.
- Cdch thirc thue hién:

- Qua Buu dién.

- Nfp truc tiép tai Bo Cong Thuong.

- Qua internet.
- Thanh phan hé so:
1. H6 so 01 bd bao gbm:
a) Pon dé nghi diéu chinh Giéy phép thanh 1ap Chi nh4nh theo miu cta B
Cong Thuong do dai dién c6 tham quyén cua thuong nhan nudc ngoai ky;
b) Cac tai liéu chimg minh vé ngi dung thay déi, cu thé:
- Truong hop thay doi tén go1 hodc dia chi hodc tru s& cta thuong nhin nuéc
ngoai: Ban sao tai liéu phép 1y do co quan ¢6 thim quyén cap chimg minh sy
thay d6i tén g01 hodc dia chi dit tru s& cua thuong nhan nudc ngoai.
- Truong hop thay d6i noi dung hoat dong cua thuong nhin nuéc ngoai co lién
quan tryc ti€p dén ndi dung hoat ddng cua Chi nhanh tai Viét Nam: Ban sao tai
li€u phap 1y do co quan cé tham quyén cap chimg minh sy thay d6i ndi dung
hoat dong clia thuong nhan nudc ngoai.
- Truong hop tha?r d6i nguoi dimg dau cua Chi nhanh: Van ban cua thuong nhan
nudc ngoai ci/bd nhiém ngudi dimg dau méi cia Chi nhanh; ban sao hd chiéu
hoic gidy chimng minh nhén dan hoic thé cin cudc cdng din (néu 12 ngudi Viét
Nam) hogc ban sao hé chiéu (néu la nguol nudc ngoai) cha ngudi dimg dau méi
cia Chi nhénh; gidy t& chimg minh ngudi dimg diu cii cia Chi nhanh d3 thire
hién nghia vu thué thu nhép c4 nhan dén thoi didm thay déi.
- Trudng hop Thay doi dia chi d3t tru sé ctia Chi nhanh: Ban sao bién ban ghi
nhé hogc théa thugn thué dia diem hojc ban sao tai lidu chimg minh thuong
nhan ¢6 quyén khai thac, sir dung dia diém d& dat tru s& Chi nhanh: ban sao ta;
lidu vé dia didm du kién dit try s& Chi nhénh theo quy dinh tai Diéu 28 Nghi
dinh 07/2016/ND-CP va quy dinh phép lust cé lién quan.
c) Bén chinh Giay phép thanh lp Chi nhanh.
2. Cac tai li¢u chimg minh ndi dung thay déi (d6i véi truong hgp van ban cua
thuong nhan nudc ngoai ci/bd nhiém ngudi dimg ddu méi ctia Vin phong dai
dién, Chi nhénh bdng tiéng nuréc ngoai va ban sao hé chidu ciia ngudi dimng dau
mo1 cua Chi nhénh 13 ngudi nude ngoai) phéi dich ra tiéng Viét va chung thuc
theo quy dinh ctia phap luit Viét Nam. Céc tai liéu chirng minh ndi dung thay
d6i vé tén go1 hodc dia chi dit tru s& cna thuong nhin nudc ngoai, ndi dung hoat
dong clia thuong nhin nudc ngoai cé lién quan tryc tiép dén néi dung hoat dong
cua Chi nhénh tai Viét Nam phai dugc co quan dai dién ngoai giao, co quan lanh
sy cua Viet Nam & nuée ngoai chitng nhén hodic hop phép héa lanh sir theo quy
dinh cua phap luit Viét Nam.
- 86 lugng bp ho so: 01 b
- Thoi hgn gidi quyét: 05 ngdy 1am viéc ké tir ngay nhan du hd so hop 18.
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- Poi twgng thiwe hién thu tuc hanh chinh: thuong nhan nudc ngoai dé dugc
c4p Gidy phép thanh 1ap Chi nhanh

- Co quan thuc hién thu tuc hanh chink: Vu Ké hoach — Bo Cong Thuong.

- Phi, Lé phi: chua co

- Két qua thwc hi¢n thi tuc hanh chinh: Gidy phép thanh 14p Chi nhanh (diéu
chinh) ctia thuong nhén nudc ngoai tai Viét Nam

- Tén mBu don, miu to khai: mdu MD-7 Thong tu 1 1/2016/TT-BCT

- Yéu ciu, diéu ki¢n thuwc hi¢n thu tuc hanh chinh:

Thuong nhin nudc ngoai phai lam thi tuc diéu chinh Gidy phép thanh lp Chi
nhanh trong nhitng trudng hgp sau:

1. Thay ddi tén goi hodc dia chi dat tru s& cua thuong nhan nudc ngoal.

2. Thay d6i ndi dung hoat dong ciia thurong nhan nudc ngoai €O lién quan truc
tiép dén ndi dung hoat dong cua Chi nhanh tai Viét Nam.

3. Thay d6i ngudi ding diu ciia Van phong dai dién, Chi nhanh.

4. Thay doi tén goi cuia Van phong dai dign, Ch nhanh.

5. Thay d6i ndi dung hoat dong ctia Vin phong dai dién, Chi nhanh.

6. Thay d6i dia chi djt try s¢ cia Van phong dai dién trong mot tinh, thanh phé
truc thudc Trung uong hodc trong khu vuc dia ly thudc pham vi quan ly cua mot
Ban quan ly.

7. Thay dbi dia chi dit tru s& ciia Chi nhanh.

- Cin ci¥ phdp Iy ctia thii tuc hanh chinh:

» Nghi dinh s& 07/2016/ND-CP ngay 25 thang 01 nam 2016 quy dinh chi
tiét Ludt Thuong mai vé Vian phong dai dién, Chi nhanh cta thuong nhan
nudc ngoai tai Viét Nam.

» Théng tur s6 11/2016/TT-BCT ngdy 05 thang 7 ndm 2016 quy dinh biéu
m3u thuc hién Nghj dinh s6 07/2016/ND-CP ngay 25 thang 01 nam 2016
ctia Chinh phi quy dinh chi tiét Luat Thuong ma vé Vin phong dai dién,
Chi nhénh cia thuong nhan nuéc ngoal tai Viét Nam.

4. Gia han Giay phép thanh lap Chi nhanh ciia thwong nhin nudc ngoai tal
Viét Nam

- Trinh tw thuc hign:

1. Ho so gia han Gidy phép thanh 1ap Chi nhanh phdi dugc nop trong thot han it
nhét 30 ngay trudce khi Giay phép hét han.

2. Thuong nhan nudc ngoai nop hd so truc tiép hodc qua dudng buu dién hoéc
truc tuyén (néu du diéu kién ap dung) dén Bo Cong Thuong.

3. Trong thoi han 03 ngdy lam viéc ké tir ngdy nhan dugc hd so, Bo Cong
Thuong kiém tra va yéu cau bd sung néu ho so chua diy du, hop 1€. Viéc yéu
céu bo sung hd so dugc thuc hién t6i da mot 14n trong sudt qua trinh giai quyét
ho so.

4. Trong thoi han 05 ngay 1am vigc ké tir ngdy nhan da ho so hop 1€, Bo Cong
Thuong gia han Giay phép thanh lap Chi nhanh. Truong hop khong gia han phai
¢ vin ban néu 16 ly do.
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y kién ctia B6 quan ly chuyén nganh trong théi han 03 ngay lam viéc ké tir ngay
nhin du hé so hop 1. Trong thdi han 05 ngay lam viéc ké tir ngay nhin dugc
van ban ciia B§ Céng Thuong, B quan ly chuyén nganh cé vin ban néy 3 y
kién dong y hogc khong déng y gia han Gidy phép thanh 14p Chi nhanh. Trong
thoi han 05 ngay lam viée ké tir ngay nhén dugc v kién cua B quan ly chuyén

néu 6 ly do.
- Cdch thirc thuc hién:
- Qua Buu dién.
- NOp truc tiép tai B¢ Cong Thuong.
- Qua internet.
- Thanh phan hé so:
1. H6 s0 01 b6 bao gbém:
a) Pon dé nghi gia han Giay phép thanh 14p Chi nhanh theo mau cia B Cong
Thuong do dai dién c6 thim quyén cuia thuong nhan nuéc ngoai ky:
b) Ban sao Gidy dang ky kinh doanh hosic gidy to cé gia tri tuong duong ctia
thuong nhan nuéc ngoai;
c) Ban sao bao c4o tai chinh o6 kiém toan hodc vin ban x4c nhan tinh hinh thue

r

hién nghia vy thué hoac tai chinh trong nam tai chinh gan nhit hoac giéy to co

- Co quan thuc hi¢n thii tuc hanh chinh: Vu Ké hoach — B$ Céng Thuong.

- Phi, L¢ phi: chua c6

- Két qua thue hign thii tuc hanh chinh: Gidy phép thanh 1ap Chi nhédnh (gia
han) cla thuong nhan nuéce ngoai tai Viét Nam

- Tén mau don, méu t& khai: m3u Mp.3 Théng tr 11/2016/TT-BCT
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- Yeu cau, diéu kién thwe hién thii tuc hanh chinh:

Piéu kién chung:
Thuong nhin nuéc ngoai duge gia han Gidy phép thanh 1ap Chi nhanh khi hét
thoi han quy dinh trong Giay phép.

- Ciin cir phdp Iy ciia thi tuc hanh chinh:
> Nghl dinh s6 07/2016/ND CP ngay 25 thang 01 ndm 2016 quy dinh chi

tiét Luat Thuong mai vé Vin phong dai dién, Chi nhanh cua thuong nhén

nudc ngoat tal Viét Nam.
> Thong tur s6 11/2016/TT -BCT ngay 05 thang 7 ndm 2016 quy dinh biéu
mau thuc hién Nghi dinh s6 07/2016/ND-CP ngay 25 thang 01 ndm 2016
cua Chinh pht quy dinh chi tiét Luit Thuong mai vé Vin phong dai dién,
Chi nhanh cuia thuong nhin mrdc ngoai tai Viét Nam.
5. Cham dirt hoat djng ciia Chi nhanh

- Trinh tw thuc hién:
1. Thuwong nhian nudc ngoai nQp hé so cham dirt hoat dong Chi nhanh truc tiép

hodc qua dudong buu dién hoac truc tuyén (néu du diéu kién dp dung) dén B6

Cong Thuong.
2. Trong thoti han 03 ngay lam viéc ke tr ngay nhan dugc ho so, B Cong

Thuong kiém tra va yéu cau bo sung, néu ho so chua day du, horp 1€. Viéc yeu
chu bd sung ho so dugc thyc hién t6i da mét 1an trong sudt qua trinh giai quyét

ho so.
3. Trong thoi han 05 ngay lam viéc ké tir ngdy nhan da ho so hop 18, Bd Cong

Thuong c6 trach nhiém cOng bd trén trang thong tin dién tir cia minh vé viéc
chiam dut hoat ddng cia Chi nhénh.
- Cach thiec thuc hién:
- Qua Buu dién
- Nop truc tiép tai B6 Cong Thuong.
Qua internet.

- Thanh phan ho SO
1. Théng bao vé viéc cham dirt hoat ddng Van phong dai dién, Chi nhanh theo

mau cia B6 Coéng Thuong do dai dién co thAm quyén cta thuong nhin nudc
ngoai ky;

2. Ban sao vin ban ctia B6 Céng Thuong khong gia han Glay phép thanh lap
Chi nhanh (d6i véi trudng hop quy dinh tai Khoan 4 Piéu 35 Nghi dinh
07/2016/ND-CP) hodc ban sao Quyet dinh thu hdi Gidy phép thanh lap Chi
nhanh cia Bo Cong Thuong(ddi véi trudng hop quy dinh tai Khoan 5 Piéu 35

Nghi dinh 07/2016/ND- CP)
3. Danh sach chu n¢ va so6 ng chua thanh toan, gb6m ca ng thué va ng tién déng

bao hiém xd hoi;
4. Danh sach ngudi lao dong va quyén loi trong tmg hién hanh cia ngudi lao

dong;
5. Ban chinh Glay phép thanh 1dp Chi nhanh.

- 86 lwgng bp ho so: 01 bd
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- Thoi han gidi quyét: 05 ngay 1am viéc ké tir ngay nhan di hd so hop 1&.

- Doi twpng thuc hi¢n thu tuc hanh chinh: thuong nhian nuéc ngoai di duoc
cap Gidy phép thanh 14p Chi nhanh

- Co quan thuc hién thi tuc hanh chinh: Vu Ké hoach — Bo Cong Thuong.

- Phi, L¢ phi: chua cé

- Két qua thuc hién thu tuc hanh chinh: Thong bao chim dit hoat dong cua
Chi nhénh

- Tén mau don, miu to khai: m3u TB Théng tr 11/2016/TT-BCT

- Yéu cau, diéu Kién thuc hién thi tuc hanh chinh:

Chi nhanh cham dirt hoat déng trong cac truong hop sau:

1. Theo d€ nghj ctia thuong nhén nuéc ngoai.

2. Khi thuong nhén nuéc ngoai cham dirt hoat dong theo phép luét cia quéc gia,
vung lanh tho noi thuong nhén d6 thanh lap hoic ding ky kinh doanh.

3. Hét thoi han hoat dong theo Gidy phép thanh 14p Chi nhanh ma thuong nhén
nudce ngoai khong dé nghi gia han.

4. Hét thot gian hoat dgng theo Gidy phép thanh l4p Chi nhanh ma khong dugc
Co quan cap Giay phép dong y gia han. ‘

5. Bi thu h6i Gidy phép thanh 14p Chi nhanh theo quy dinh tai Didu 44 Nghi
dinh 07/2016/ND-CP.

6. Thuong nhin nuéc ngoai, Vin phong dai dién, Chi nhanh khong con dap ung
mt trong nhitng diéu kién quy dinh tai Piéu 7 va DPidu 8 Nghi dinh
07/2016/ND-CP.

- Cdn cir phap ly cia thii tuc hanh chinh:

» Nghj dinh s6 07/2016/NDP-CP ngay 25 thang 01 ndm 2016 quy dinh chi
tiét Luat Thuong mai vé Vin phong dai di¢n, Chi nhanh cua thuong nhan
nwoc ngoai tai Viét Nam.

» Thong tir s6 11/2016/TT-BCT ngdy 05 thang 7 nim 2016 quy dinh biéu
mau thuc hién Nghi dinh sé 07/2016/ND-CP ngay 25 thang 01 nim 2016
cia Chinh phi quy dinh chi tiét Luat Thuong mai vé Vin phong dai dién,
Chi nhanh cia thuong nhan nudc ngoai tai Viét Nam.
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I1. Tha tuc hanh chinh cap tinh
1.C4p Giay phép thanh lap Van phong dai di¢n cua thwong nhan nwoc
ngoai tai Viét Nam
- Trinh tw thuc hién:
1. Thuong nhin nudc ngoai nop hd so truc tiép hodc qua duong buu dién hodc
tryc tuyén (néu du diéu kién 4ap dung) dén Co quan cap Gidy phép noi du kién
dat Vin phong dai di¢n.
2. Trong thdi han 03 ngay lam vi€c ké tir ngay nhén duogc hé so, Co quan cap
Qiéy phép kiélp tra va yéu ciu b sung néu ho S0 chua dﬁy du, hop 1€. Viéc yeu
cau bo sung hd so dugc thuc hién t6i da mdt lan trong suot qua trinh giai quyet
ho so.
3. Trir truong hop quy dinh tai Khoan 4 Picu 11 Nghi dinh 07/2016/ND-CP,
trong thoi han 07 ngay 1am viec ké tir ngdy nhén da ho so hop 1é, Co quan cap
Gidy phép cip hoic khong cdp Giay phép thanh 1ap Van phong dai dién cho
thiwong nhén nuéc ngoai. Truong hop tir chbi cip phép phai c6 van ban néu 13 ly
do.
4. Trudmg hop ndi dung hoat dong cua Vin phong dai dién khong phu hop VOl
cam két ciia Viét Nam hodc thwong nhan nudc ngoai khéng thude qudc gia,
vung lanh thd tham gia diéu udc qudc té ma Viét Nam la thanh vién, viéc thanh
lap Vin phong dai dién phai dugc sy chép thuin cta B6 trudng, Thu truong co
quan ngang B9 quén ly chuyén nganh (sau diy goi chung la By truong Bd quan
Iy chuyén nganh) va trudng hop viéc thanh 1ap Van phong dai dién chua duoc
quy dinh tai van ban quy pham phap luat chuyén nganh, Co quan cip Giay phép
glri van ban 14y v kién ciia B§ quan ly chuyén nganh trong thdi han 03 ngay lam
viée k& tir ngdy nhan d ho so hop 18. Trong thoi han 05 ngdy 1am viéc, ké tir
ngay nhdn dugc vin ban xin y kién cia Co quan cap Giay phép, Bo quan ly
chuyén nganh c6 van ban néu rd y kién dong vy ho#ic khong ddng y cap phép
thanh 1ap Vin phong dai dién. Trong thoi han 05 ngay lam viéc, ké tir ngay nhén
dugc v kién ctia B quan ly chuyen nganh, Co quan chp Gidy phép cap hoic
khong cap Gidy phép thanh lap Véan phong dai dién cho thuong nhin nuoc
ngoai. Truong hop khong cap phép phai c6 van ban néu 16 ly do.
- Cdch thirc thuc hién:

- Qua Buu dién

- Nop tryc tiép tai Bo Cong Thuong.

- Qua internet.
- Thanh phan ho so:
1. Don d& nghi cap Gidy phép thanh 1dp Vin phong dai dién theo mau cia B
Cong Thuong do dai dién co thidm quyén ctia thuong nhan nude ngoai Ky;
7. Ban sao Gidy ding ky kinh doanh hodc gidy to c6 gia tri tuong duong cua

thurong nhin nudc ngoai; q ‘
3 Vin ban cia thuong nhin nudc ngoai cu/bo nhiém nguoi ding dau Van
phong dat dign;

4. Ban sao bao céo tai chinh co kidm toan hoidc vin ban xac nhén tinh hinh thuc

hién nghia vu thué hoic tai chinh trong ndm tai chinh gan nhét hodc gidy t& cb
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gia tri trong duong do co quan, t6 chirc ¢6 thAm quyén noi thuong nhan nudc
ngoai thanh 14p cap hodc xac nhdn, chimg minh s t6n tai va hoat d6ng cua
thuong nhén nuée ngoai trong ndm tai chinh gin nhét;

5. Ban sao ho chiéu hoic gidy chimg minh nhin dan hoic thé cin cudc cong dan
(néu la nguol Viét Nam) ho3c ban sao hé chiéu (néu 13 ngudi nuée ngoai) cua
ngudi dimg dau Vin phong dai dién:

6. Tai lidu vé dia diém du kién dit try sé Vin phong dai dién bao gom:

- Ban sao bién ban ghi nh¢ hogic théa thusn thué dja didm hodc ban sao tai lidu
chimg minh thuong nhan c6 quyén khai thac, sit dung dia didm dé dit tru s& Vian
phong dai dién;

- Ban sao tai liéu vé dia diém du kién d3t tru s Vin phong dai dién theo quy
dinh tai Piéu 28 Nghi dinh 07/2016/ND-CP vi quy dinh phép luat c6 lién quan.
7. Thanh phan h6 so quy dinh tai Khoén 2, 3, 4, 5 (déi véi trudng hop ban sao
h chiéu cua ngudi ding dau Vin phong dai dién 13 ngudi nuée ngoai) phai dich
ra tiéng Viét va chimg thuc theo quy dinh ciia phap ludt Vigt Nam. Ban sao Gidy
ding ky kinh doanh hoic gidy to cé gia tri tuong duong cia thuong nhan nuéc
ngoai phai dugc co quan dai dién ngoai giao, co quan ldnh sy cta Viét Nam &
hroc ngoai chimg nhén hoic hop phap héa lanh su theo quy dinh ciia phap luit
Viét Nam.

- 80 lwgng bp hé so: 01 bd

- Thoi han gidi quyét: 07 ngay 13m viée ké tir ngay nhan di h so hop 16.

- Doi twong thirc hién thii tuc hanh chinh: thuong nhédn nudce ngoai

- Co quan thuce hién thi tuc hanh chinh: S& Cong Thuong, Ban quan ly cic
khu kinh té, khu cong nghiép, khu ché xuit, khu cong nghé cao.

- Phi, L¢ phi: chua c6

- Két qui thuwc hién thii tuc hanh chinh: Gidy phép thanh 1ap Vin phong dai
dién

- Tén mau don, méu té khai: m3u MP-1 Théng tu s6 11/2016/TT-BCT

- Yéu cau, diéu ki¢n thirc hién thii tuc hanh chinh:

Thuong nhén nuéc ngoai duoc cap Gidy phép thanh 1dp Vin phong dai dién khi
déap tmg céc diéu kién sau:

thanh vién hodc dugc phap luét céc quoc gia, ving lanh thé nay cong nhén;

2. Thuong nhén nudc ngoai d hoat dong it nhét 01 nam, ké tir ngay duoc thanh
lap hodc ding ky;

3. Trong truong hop Gidy dang ky kinh doanh hoic gidy to cé gia tri tuong
duong ctia thuong nhan nudc ngoai ¢ quy dinh thdi han hoat d6ng thi thoi han
d6 phai con it nhat 1a 01 nim tinh tir ngay nép hd so:

4. N§1 dung hoat dong cia Van phong dai dién phai phu hop véi cam két ciia
Viét Nam trong céc diéu udc quoc t€ ma Viét Nam 13 thanh vién;

5. Trudng hop ndi dung hoat dong ciia Vin phong dai dién khong phu hop véi
cam két cua Viét Nam hodc thucmg nhan nuéc ngoai khong thude qudc gia,
vung lanh thé tham gia diéu udgc quoc té ma Viét Nam la thanh vién, viéc thanh
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l4p Vin phong dai dién phai dugc sy chﬁp thuan cua B0 truong, Thu truong co
quan ngang B¢ quan ly chuyén nganh (sau day go1 chung l1a B§ truéng Bo quan
Iy chuyén nganh).

- Cin cir phdp ly ciia thii tuc hanh chinh:

» Nghij dinh s6 07/2016/ND-CP ngay 25 thang 01 nam 2016 quy dinh chi
tiét Luat Thuong mai vé Vin phong dai dién, Chi nhanh cia thuong nhan
nudc ngoai tai Viet Nam.

» Thong tu s6 11/2016/TT-BCT ngay 05 thang 7 ndm 2016 quy dinh bidu
mau thuc hién Nghi dinh s6 07/2016/ND-CP ngay 25 thang 01 nam 2016
ctia Chinh phi quy dinh chi tiét Luat Thuong mai vé Vin phong dai dién,
Chi nhanh cna thuong nhin nudc ngoai tai Viét Nam.

2.Cép lai Giay phép thanh 13p Van phong dai dién cia thuwong nhan nwoc
ngoai tai Viet Nam

- Trinh tu thwc hién:

1. Thuong nhan nudc ngoai thyc hién thu tuc cap lai Gidy phép thanh 1dp Vin
phong dai dién doi vai truong hop quy dinh tai Khoan 1 Piéu 18 Nghi dinh
07/2016/ND-CP trong thoi han 30 ngay ké tir ngay thong bdo vé viéc cham durt
hoat ddng Vin phong dai di¢n tai noi chuyén di. Qua thdi han néu trén, thuong
nhin nuéc ngoai phai thyc hién thu tuc cap Giay phép thanh 14p Van phong dai
dién theo quy dinh tai Diéu 10 va Diéu 11 Nghj dinh 07/2016/ND-CP.

2. Thuong nhin nudc ngoai ngp hé so truc tiép hodic qua duong buu dién hodc
truc tuyén (néu du diéu kién ap dung) dén Co quan cip Gidy phép.

7

3. Trong thoi han 03 ngay l;am viéc ké tir ngdy nhan dugc ho so, Co quan cap

Gidy phép kidm tra va yéu cau bo sung néu hé so chua dﬁy da, hop 1€. Viéc yéu -

c':"gu bd sung ho so duge thuc hién tdi da mot 1an trong sudt qua trinh giai quyét
hd so.
4. Trong thoi han 05 ngay lam viéc ké tir ngdy nhan du hé so hop 18, Co quan
cap Giay phép cap lai Gidy phép thanh 14p Van phong dai dién. Trudng hop
khong cap lai phai c6 vin ban néu rd 1y do.
- Cdch thirc thuc hién:

- Qua Buu dién

- Nop truc tiép tai Bo Cong Thuong.

- Qua internet.
- Thanh phén ho so:
1. Trudng hop cip lai theo quy dinh tai Khoan 1 Piéu 18 Nghj dinh
07/2016/ND-CP, hd so 01 b bao gom:
a) Don d& nghj cép lai Gidy phép thanh 14p Vin phong dai dién theo mau cta B§
Cong Thuong do dai dién co thim quyén clia thuong nhin nudc ngoai ky;
b) Théng bao Ve Vigc cham dirt hoat dong Vién phong dai dién giri Co quan clp
Gidy phép noi chuyén di theo quy dinh tai Pi€ém a Khoan 1 Diéu 36 Nghi dinh
07/2016/ND-CP;
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c) Ban sao Gidy phép thanh 1ap Vin phong dai dién d4 duge cap;

d) Tai liéu vé dia diém dy kién dit tru s& Vin phong dai dién noi chuyén dén
theo quy dinh tai Diém e Khoan 1 Diéu 10 Nghi dinh 07/2016/ND-CP.

2. Trudng hop cép lai theo quy dinh tai Khoan 2 Piéu 18 Nghi dinh
07/2016/ND-CP, h6 so 01 b bao gdm: Pon d& nghi cp lai Gidy phép thanh
1ap Chi nhanh theo mau cta B Céng Thuong do dai dién cé tham quyén cua
thirrong nhan nudce ngoai ky.

- 8o lwgng b hé so: 01 bd

- Thoi han gidi quyét: 05 ngay 1am viée k& tir ngay nhén du hd so hop 16.

- Doi tuegng thurc hign thii tuc hanh chinh: thuong nhan nuéc ngoai

~ Co quan thuc hién thi tuc hinh chinh: S& Cong Thuong, Ban quan ly céac
khu kinh té, khu cdng nghiép, khu ché xuit, khu cong nghé cao.

- Phi, L¢é phi: chua cé

- Két qua thuc hi¢n thii tuc hanh chinh: Gidy phép thanh 1ap Van phong dai
dién

- Tén mdu don, méu t& khai: mdu MP-1, m3u MD-2 Théng tr 11/2016/TT-
BCT

- Yéu cau, diéu ki¢gn thuc hign thii tuc hanh chinh:

Thuong nhin nwdc ngoai 1am thi tuc cép lai Gidy phép thanh 1ap Van phong
dai dién trong nhimg trueong hop sau:

1. Chuyén dia diém dit tru s6 cua Vin phong dai dién tir mot tinh, thanh phé
trie thude Trung uong, hodc khu vyc dia 1y thudc pham vi quan 1y cia mét Ban
quan ly dén mot tinh, thanh pho tryc thude T'rung wong khéc hoac khu vire dia ly
thuoc pham vi quan ly ciia m6t Ban quan ly khéc.r

2. Giay phép thanh 13p Vian phong dai dién bj mat, bi hity hoai, bi hu hong hodc
bi ti€u hity dudi moi hinh thirc.

- Can cir phdp ly ciia thii tuc hanh chinh:

» Nghj dinh s6 07/2016/ND-CP ngay 25 thang 01 nim 2016 quy dinh chi
tiet Luat Thuong mai v& Vin phong dai dién, Chi nhanh ciia thuong nhén
nudc ngoai tai Viét Nam.

> Théng tr so 11/2016/TT-BCT ngay 05 théng 7 nim 2016 quy dinh bidu
mau thyc hién Nghi dinh s§ 07/2016/ND-CP ngay 25 thang 01 nim 2016
cia Chinh phii quy dinh chi tiét Luat Thuong mai vé Vin phong dai dién,
Chi nhanh ctia thuong nhan nuéc ngoai tai Viét Nam. |

3. Di¢u chinh Giay phép thanh lip Vian phong dai dién ciia thwrong nhén
nrdc ngoai tai Viét Nam

- Irinh tw thuc hién:

1. Trong thoi han 60 ngay 1am viée ké tir ngay c6 su thay d6i quy dinh vé cac
ndi dung quy dinh tai Piéu 15 Nghj dinh 07/2016/ND-CP, thuong nhan nudc
ngoai phai lam thi tuc diéu chinh Gidy phép thanh l4p Vin phong dai dién.

2. Thuong nhan nudc ngoai ndp hé so truc tiép hodc qua duong buu dién hodc
true tuyén (néu du didu kién 4p dung) dén Co quan cap Gidy phép.

16



3. Trong thdi han 03 ngay lam viéc ké tir ngdy nhin dugc hd so, co quan cép
Gidy phép kiém tra va yéu cau bd sung néu ho so chua day du, hop 1é. Viéc yéu
c%u bd sung ho so dugc thuc hién t6i da mot 14n trong su6t qua trinh giai quyét
ho so.
4. Trir trudng hop quy dinh tai Khoan 5 Piéu ndy, trong thdi han 05 ngay lam
viée ké tir ngdy nhén du ho so hop 1é, co quan cap Gidy phép diéu chinh hoic
khéng didu chinh Gidy phép thanh 14p Vian phong dai dién. Trudmg hop khong
diéu chinh phai cé vin ban néu rd ly do.
5. Truong hop néi dung hoat dong ctia Vin phong dai dién khong phi hop vor
cam két cia Viét Nam hodc thuong nhan nudce ngoai khong thugc quoc gia,
ving 13nh thd tham gia diéu udc quoc té ma Viét Nam la thanh vién, viéc thanh
1ap Vin phong dai dién phai dugc sy chap thuan ciia B9 trudng, Thu truéng co
quan ngang B6 quan ly chuyén nganh va truong hop viéc diéu chinh noi dung
hoat dong cia Van phong dai dién chua dugc quy dinh tai van ban quy pham
phap luat chuyén nganh, Co quan cap Gidy phép gtri vin ban lay y kién cua B
quan ly chuyén nganh trong thai han 03 ngay lam viec ké tir ngdy nhan dt ho so
hop 18. Trong thdi han 05 ngay 1am viéc ke tir ngay nhén dugc van ban ciia Co
quan cdp Gidy phép, B§ quan ly chuyén nganh ¢6 vén ban néu ro y kién dong y
hoac khong dong v diéu chinh Giay phép thanh 14p Vian phong dai dién. Trong
théi han 05 ngay lam viéc ké tir ngdy nhén dugc ¥ kién ctia B quan ly chuyén
nganh, Co quan cap Gidy phép didu chinh hoic khong diéu chinh Gidy phép
thanh 1ap Vian phong dai dién cho thuong nhén nuéc ngoai. Truong hop khong
didu chinh phai c6 vin ban néu 15 ly do.
- Cdch thiec thuc hién:

- Qua Buu dién

: Nop tryc tiép tai B Cong Thuong.

- Qua internet.
- Thanh phdn ho so:
1. Don d& nghj didu chinh Gidy phép thanh 1p Vin phong dai dién theo mau
cia B6 Cong Thuong do dai dién co thim quyén cua thuong nhan nudc ngoai
ky;
7. Céc tai lidu chimg minh vé ndi dung thay déi, cu thé:
- Truomg hop thay dbi tén goi hodic dia chi dit tru s& cla thuong nhin nudc
ngoai: Ban sao tai liéu phap ly do co quan co thim quyén cédp chimg minh su
thay d6i tén goi hodc dia chi dit tru s& cia thuong nhan nudc ngoat.
- Trudong hop thay d6i nguoi ding dau cua Vin phong dai dién: Vin ban cla
thuong nhin nude ngoai cfr/bér nhiém ngudi dimg dau méi cia Vin phong dai
dién; ban sao hd chiéu hodc gidy chirmg minh nhan dén hodc thé can cudc cong
dan (néu la ngudi Viét Nam) hoéc ban sao ho chiéu (néu 1a ngudi nudc ngoai)
ctia ngudi ding dau méi cia Vin phong dai dién; gidy to chimg minh nguoi
dung d?u cii cua Van phong dai dién d3 thuc hién nghia vu thué thu nhap ca
nhén dén thoi diém thay doi.
- Trudng hop thay ddi ndi dung hoat dong cua Vin phong dai dién, thay d6i dia
chi dit tru s& cta Vin phong dai dién trong mét tinh, thanh phd tryc thude
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Trung uong hodc trong khu vuc dja 1y thuéc pham vi quén ly cia mét Ban quan
ly: Ban sao bién ban ghi nhé hojic thda thuan thué dia didm hoiic ban sao tai lidu
chimg minh thuvong nhén cé quyén khai thac, sir dung dia diém dé dit try s& Vin
phong dai dién; ban sao tai liéu vé dia diém dir kién dit tru s&¢ Vian phong dai
dién

3. Ban chinh Gidy phép thanh l4p Van phong dai dién.

- 86 lugng bp hé so: 01 bd

- Thoi han gidi quyét: 05 ngay lam viéc ké tir ngdy nhan dui hé so hop 1.

- Poi tugng thire hién thi tuc hanh chinh: thuong nhan nuéc ngoai

- Co quan thyc hién thi tuc hanh chinh: S& Céng Thuong, Ban quén 1y cac
khu kinh té, khu cong nghiép, khu ché xuét, khu cong nghé cao.

- Phi, L¢é phi: chua cé

- Két qud thuc hign thi tuc hanh chinh: Giy phép thanh 13p Vin phong dai
dién

- Tén mau don, méu t¢ khai: miu MD-3 Théng ti 11/2016/TT-BCT

- Yéu cdu, diéu ki¢n thue hién thii tuc hanh chinh:

Thuong nhan nuéc ngoai phai lam thi tuc diu chinh  Gidy phép thanh Iap Van
phong dai dién trong nhiing trudmg hop sau:

1. Thay déi tén g01 hodc dia chi dit tru s& cda thuong nhan nudc ngodi.

2. Thay d6i ngudi dimg du ctia Vin phong dai dién.

3. Thay doi tén goi ctia Vin phong dai dién.

4. Thay d6i néi dung hoat dong ctia Van phong dai dién.

5. Thay d6i dia chi dit tru s& cia Vin phong dai dién trong mét tinh, thanh phb
tric thugc Trung wong hodc trong khu vuc dia ly thuéc pham vi quan 1y ciia mét
Ban quan ly.

- Can cir phdp ly cia thii tuc hanh chinh:

» Nghi dinh sb6 07/2016/ND-CP ngay 25 thang 01 ndm 2016 quy dinh chi
tiét Luat Thuong mai vé Vin phong dai dién, Chi nhanh cta thuong nhan
nudc ngoai tai Viét Nam.

» Théng tu s6 11/2016/TT-BCT ngay 05 thdng 7 ndm 2016 quy dinh biéu
mau thyc hién Nghj dinh s 07/2016/ND-CP ngay 25 thang 01 nim 2016
cia Chinh phu quy dinh chi tiét Luat Thuong mai v& Vin phong dai dién,
Chi nhanh cta thuong nhan nude ngoai tai Viét Nam.

4. Gia han Giay phép thanh lap Van phong dai dién ciia throng nhan nwée
ngoai tai Viét Nam

- Trinh twe thwc hién:

1. H6 so gia han Giay phép thanh lap Véan phong dai dién phai duge ndp trong
thi han it nhat 30 ngay truGe khi Gidy phép hét han.

2. Thuong nhén nudc ngoai ndp hod so truc tiép hodc qua dudong buu dién hoic
truc tuyén (néu du diéu kién 4p dung) dén Co quan cap Giay phép.

3. Trong thdi han 03 ngay 1am viéc ké tir ngay nhan dugce ho so, Co quan cap
Gidy phép kiém tra va yéu cau bd sung néu hd so chua day du, hop 1€. Viéc yéu

18



c%u bé sung hd so dugc thuc hién tdi da mot lan trong subt qua trinh giai quyét
ho so.
4, Trong thoi han 05 ngay lam viée ké tir ngdy nhn di ho so hop 1¢, Co quan
cap Gidy phép gia han Gidy phép thanh 13p Van phong dai dién. Truong hop
khong gia han phai ¢6 vin ban néu rd ly do.
5. Truong hop viéc gia han Giay phép thanh 14p Van phong dai dién chua dugc
quy dinh tai van ban quy pham phép ludt chuyén nganh, Co quan cap Giay phép
giri van ban 1ay y kién ctia BO quan ly chuyén nganh trong thoi han 03 ngay lam
vide k& tir ngay nhan di hd so hop 1&. Trong thoi han 05 ngay lam vige ké tir
ngdy nhan dugc vin ban cia Co quan cip Giay phép, Bo quan ly chuyén nganh
¢6 vin ban néu o ¥ kién dong y hodc khong dong y gia han Giay phép thanh
lap Vén phong dai dién. Trong thoi han 05 ngay lam viéc ké tir ngay nhén dugc
y kién cia B quan ly chuyén nganh, Co quan cap Gidy phép gia han hodc
khong gia han Gidy phép thanh 13p Vin phong dai dién cho thuong nhan nudc
ngoai. Trudng hop khong gia han phai c6 vén ban néu ro ly do.
- Cdch thirc thuc hién:

- Qua Buru dién

- NOp truc tiép tai B6 Cong Thuong.

- Qua internet.
- Thanh }‘:’hén ho so: , X
1. Pon d& nghi gia han Gidy phép thanh lap Van phong dai dién theo mau cua
B6 Cong Thuong do dai dién co thAm quyén cua thuong nhan nudce ngoai ky;
2. Ban sao Gidy ding ky kinh doanh hoac gidy to c6 gia tri tuong duong cla
thuong nhin nudc ngoai;
3. Ban sao bao cdo tai chinh c6 kiém toan hodc vin ban xac nhén tinh hinh thuc
hién nghia vy thué hoc tai chinh trong nim tai chinh gAn nhét hoidc gidy to c6
gia trj tuong duong do co quan, td chic c6 tham quyép noi thuong nhan nudc
ngodi thanh 14p cap hodc xac nhan, chimg minh sy ton tai va hoat dong cua
thuong nhin nudc ngoai trong ndm tai chinh gin nhat;
4. Ban sao Gidy phép thanh 13p Vian phong dai dién da duoc cap.
- 86 lugng bp ho so: 01 bd

A

- Théi han gidi quyét: 05 ngay 1am viéc ké tir ngay nhén du hé so hop 1é.

- Déi twong thuc hién thit tuc hanh chinh: thuong nhin nudc ngoat

- Co quan thuc hién thi tuc hanh chinh: So Cong Thuong, Ban quan ly cac
khu kinh té, khu céng nghiép, khu ché xuit, khu cong nghé cao.

- Phi, Lé phi. chua c6

- Két qud thuc hién thii tuc hanh chinh: Gidy phép thanh 1ap Vian phong dai
dién ..

_ Tén méu don, méu t& khai: miu MD-4 Thong tu 11/2016/TT-BCT

- Yéu cau, diéu kién thuwc hién thi tuc hanh chinh:

Thuong nhan nudc ngoai dugc gia han Giay phép thanh 1ap Véan phong dai dién
khi hét thoi han quy dinh trong Gidy phép, trir truong hop ¢6 hanh vi vi pham
thude cac trudmg hop bi thu hdi Gidy phép thanh dp Vin phong dai dién theo
quy dinh tai Diéu 44 Nghi dinh 07/2016/ND-CP.
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- Can cie phdp Iy cia thi tuc hanh chinh:
» Nghi dinh s6 07/2016/ND-CP ngay 25 thang 01 nim 2016 quy dinh chi
tiét Luat Thuong mai vé Vin phong dai dién, Chi nhanh cua thuong nhin
nuac ngoai tai Viét Nam.
» Théng tir s6 11/2016/TT-BCT ngay 05 thang 7 ndm 2016 quy dinh biéu
mau thyc hign Nghj dinh s 07/2016/ND-CP ngay 25 théng 01 nim 2016
cia Chinh phi quy dinh chi tiét Luat Thuong mai vé Vin phong dai dién,
Chi nhanh cta thuong nhén nuéc ngoai tai Viét Nam.,
5. Cham diit hoat dyng ciia Vin phong dai dién ciia thwong nhan nwée
ngoai tai Viét Nam thudc tham quyen cﬁp ciia Co' quan cap Giay phép
~ Irinh tw thwe hién:
I. Thuong nhan nuéc ngoai ndp hd so chdm dirt hoat dong Van phong dai dién
tryc tiép hoic qua dudng buu dién holc truc tuyén (néu di diéu kién 4p dung)
dén Co quan cap gidy phép.
2. Trong thoi han 03 ngay lam viéc ké tir ngay nhan dugc hd so, Co quan cAp
Gidy phép kiém tra va yéu cau b sung néu hd so chua day du, hop 1€. Viéc yéu
céu b6 sung hé so duoc thue hién t6i da mét 1an trong sudt qua trinh giai quyét
ho so.
3. Trong thoi han 05 ngay lam viéc ké tir ngay nhén dt ho so hop 18, Co quan
cap Giéy phép c6 trach nhiém cong bb trén trang thong tin dién tir ctia minh vé
viéc cham dut hoat dong cia Vin phong dai dién.
- Cach thiec thuce hién:

- Qua Buu dién

- Np tryc tiep tai B Cong Thuong.

- Qua internet.
- Thanh phan hé so:
1. Théng bao vé viée chdm dit hoat dong Vin phoéng dai dién, Chi nhanh theo
mau cia Bo Cong Thuong do dai dién c6 tham quyén cua thuong nhan nuéce
ngoai ky, trir trudng hop quy dinh tai Khoan 5 Pidu 35 Nghi dinh 07/2016/ND-
CP;
2. Ban sao vin ban cua Co quan cap Gidy phép khong gia han Gidy phép thanh
lap Vin phong dai dién (d6i véi truong hop quy dinh tai Khoan 4 Dieu 35 Nghj
dinh 07/2016/NP-CP) hoic ban sao Quyét dinh thu h6i Giady phép thanh lap
Van phong dai dién cia Co quan cap Gidy phép (ddi véi truéng hop quy dinh tai
Khoén 5 Dieu 35 Nghj dinh 07/2016/ND-CP);
3. Danh sach chi ng va s6 no chwa thanh toan, goém ca ng thué va ne tién dong
bao hiém xa hoi;
4. Danh sach ngudi lao déng va quyén loi tuong ung hién hanh cia ngudi lao
dong;
5. Ban chinh Gidy phép thanh 1ap Vian phong dai dién.
- §0 lwgng b hé so: 01 b6
- Thoi han gidgi quyét: 05 ngay lam viéc ké tir ngady nhén dui ho so hop 18.
- Doi tuwgng thiec hi¢n thit tuc hanh chinh: thuong nhan nuéc ngoai
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- Co quan thuc hién thu tuc hanh chinh: S& Cong Thuong, Ban quan ly cac
khu kinh t&, khu céng nghiép, khu ché xuit, khu céng nghé cao.

- Phi, L¢ phi:. chua co

_ Két qud thuwc hién thu tuc hanh chinh: Théng bao cham dit hoat dong cua
Vin phong dai dién

- Tén mdu don, miu té khai: mAu TB Théng tu 11/2016/TT-BCT

- Yéu ciu, diéu kién thuwc hign thii tuc hanh chinh:

Vin phong dai dien chim dirt hoat ddng trong céc truong hop sau:

1. Theo dé nghi cuia thwong nhan nudc ngoal.

7. Khi thwong nhin nuéc ngoal chim diit hoat dong theo phép luat cua quoc gia,
ving 1nh thé noi thuong nhan d6 thanh lap hodc ding ky kinh doanh.

3. Hét thoi han hoat ddng theo Gidy phép thanh 13p Van phong dai dién ma
thuong nhan nudc ngoai khong dé nghi gia han.

4. Hét thoi gian hoat dong theo Gi‘éy phép thanh 13p Van phong dai dién ma
khong dugc Co quan cap Giay phép dong y gia han. ‘

5. Bi thu hoi Gidy phep thanh l4p Vin phong dai dién theo quy dinh tai Diéu 44
Nghi dinh 07/2016/ND-CP.

6. Thuong nhin nudc ngoai, Van phong dai dién khong con dap tmg mot trong
nhimg diéu kién quy dinh tai Didu 7 va Didu 8 Nghi dinh 07/2016/ND-CP.

- Cin cit phdp ly clia thu tuc hanh chinh:

» Nghi dinh & 07/2016/ND-CP ngay 25 thang 01 nam 2016 quy dinh chi
tiét Ludt Thuong mai vé Vin phong dai dign, Chi nhénh cta thuong nhan
nudc ngoai tai Viét Nam.

> Thong tu s6 11/2016/TT-BCT ngay 05 thing 7 nam 2016 quy dinh biéu
m3u thue hién Nghi dinh sb 07/2016/ND-CP ngay 25 thang 01 nam 2016
ciia Chinh phit quy dinh chi tiét Luat Thuong ma vé Vin phong dai dién,
Chi nhanh cta thuong nhén nuoc ngoai tai Viét Nam.
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Danh muyc cdc miu dom

Méu MP-]

CONG HOA XA HOI CHU NGHIA VIET NAM
Bi‘jr: 1ap - Tw do - Hanh phuc

Dia diém, ngay... thdang... nim...

DON DE NGH] CAP/CAP LAI GIAY PHEP THANH LAP

VAN PHONG DAI DIEN
Kinh gtri: ......... (tén Co quan cap Gidy phép)

Ien thuong nhén: (tén trén Gidy phép thanh 14p/Déng ky doanh 1114711 o) S
Tén thuong nhan bing tiéng Anh: (ghi bang chit in L
(irp PUOTIG BB VIEE ot
Gidy phép thanh 14p/Ping ky doanh nghiép/M3 s6 doanh nghi€p: ... Ngay cép: .../.../... Co
R
Théi han con lai cua Gidy phép thanh 13p/Ping ky doanh nghiép: ...........oocoereroeoo
Dia chi tru s& chinh: (dia chi trén Gidy phép thanh lap/Péang ky doanh nghiép).........cooouvunn.n.

SO tai kho&n:...vveee (21 NEAN DANG: ... .

Dién thoai: ............... | ) Email: ........ Website: (néu ¢4) ...
N&i dung hoat déng cia Vin PhOng dai dign: .cov...ooovvveererriosseesesss




Vin phong dai di¢n 50 ...:

............................ (khal béo twong tu nhu trén)
Vin phong dai dién da duoc cap phép thanh lap tai Viét Nam va d3 cham dut hoat ddng, bao

gdm ca cham dirt hoat ddng theo khoan 1 Didu 18 Nghi dinh s6 07/2016/ND-CP (néu co):
Viin phong dai dién s0 ...:

Tén Van phong dal di8N: c....eecerrisisresmsssssersss s ey
Gidy phép thanh 14p Van phong dai dién so:... Ngay cap.../.../... Co quan CAD: cevrerneens
N6i dung hoat dong cia Vién phong T e L (LU R
Thosi didm Co quan cAp Gidy phép cong bo viéc cham dirt hoat dONE: .eovveveeveerrermrnrsenee:

Vin phong dai dién 50 ...:

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

(khai bao tuong tu nhu trén)

Pé nghi cap (c4p ai)’ Gidy phép thanh lap Van phong dai dién $6 ... 2 nhwr sau:

Tén Van phong 2l it ooeiemreereeerreeressssssssssssssesssmssssssssrmmmmssnmn s
Tén giao dich BANG HANE ATN: .vvveveienrssnrressssssemssssss s s
TER VGt t5E (NEU ©0): 1ereverseeressnsemrsmsrmecssssissssmsssssssssssamassssan s emmss st s e
Pia diém dit try s& Van phong dai dién: (ghi sb nha, duomg/pho, phudmg/xa, quin/huyen,
LA PRB) .eveeeeevsresssssrsssseesseese s e AR
N6i dung hoat dong cia Van phong dai dién: (néu linh vuc hoat ddng, cong viéc thuc hién)

Thoi han ctia Gidy phép thanh 18D: ....oonerinirimiinrnrrers e ey

Ngudi dimg diu Van phong dai dién’:
HO VA tBIL..ecvenincnrrnreecssrnsanasuessnsacasnsnsnsecess GG LN e eeeeeeeernnerernemsnsnsrenreaessessivasnnaseses
QUBC HICR: covvvrserssessessisesns s AR
sé dinh danh c4 nhan/Chimg minh nhén dan/HO ChIBU: oo venemetsnerssesae s seoessrnananses
Ngay cap .../.../.... Noi CAD v eerereesereseress bbb
Noi déng ky liru tra (461 v6i ngudi nuée ngoai)/Noi ding ky thuong tra (d6i voi ngudi
VAEE NGNS cevvoevvvssmeeeessonsesssssssesesssssssasssassstsmssss T

Chiing t6i cam ket:

1. Chiu trach nhiém vé su trung thuc va chinh xac cuia no1 dung Pon dé nghi va ho so kém theo.
7. Chép hanh nghiém chinh quy dinh ciia Nghi dinh s& 07/2016/ND-CP, phap ludt Viét Nam
lién quan dén Vin phong dai dién cia thuong nhén nudc ngodi tai Viét Nam va cac quy dinh
ciia Gidy phép thanh 14p Vin phong dai dién./.

Pai dién c6 thdm quyén cta thuong nhéan nuée ngoal
Ky, ghi rd ho tén va déng dau (néu co)

! Thuong nhan lya chon cap hodc cap lai (viéc cp lai ap dung cho truong hop cip lai theo khoan 1
Piéu 18 Nghj dinh s6 07/2016/ND-CP).
2 Thuong nhan ty khai béo trén co s& thir t cc Vin phong dai dién da duge cap phép trude do.
3 Trudng hop ngudi dimg dAu Van phong dai dién la ngudi Viét Nam da duge cép sO dinh danh c4
nhan, chi ké khai ho va tén, s6 dinh danh ca nhan.
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Méu MD-2

CONG HOA XA HOI CHU NGHiA VIET NAM
Pdc ldp - Ty do - Hanh phiic

Dia diém, ngay ... thang ... ndm...

DON DE NGHI CAP LAI GIAY PHEP THANH LAP

VAN PHONG PAI DIEN

Kinh giri: ........ (tén Co quan c4p Gidy phép)

Ien thuong nhén: (tén trén Gidy phép thanh 1p/Dang ky doanh nghiép)..........ooooooooo

Tén thuong nhin bing tiéng Anh: (ghi bing chir in 2107 ) O S

HER AUOG DDA VIEE 1L

Gidy phép thanh 14p/Ding ky doanh nghi¢p/Ma s6 doanh nghiép: ... Ngay cip: ../.. /... Co
quan cﬁp: .......................................................................................................................................

Di¢n thoai...................... Fax...................... Email:........... Website: (néu /o) JRUR

pé nghi cap lai* Giay phép thanh lap Vin phong dai dién nhw sau:

Ten Van phong dai dién: (tén trén Gidy phép thanh J8D) e

Gidy phép thanh lap Vin phong dai dién s0: ... Ngay eip: .../.../uco

"Thir r €U VAN PhONG QR di@N:....o.rvorocevcsnre e

* Ap dung cho truomg hop cap lai theo khodn 2 Didu 18 Nghj dinh s& 07/2016/ND-CP.
> Chi 4p dung d6i véi thwong nhén nuée ngoai c6 nhidu hon mét Vin phong dai dién tai Viét Nam va
da duge cap phép trude ngiy Thoéng tu ndy c6 hidu lye. Thuong nhan nuéc ngoai tir xéc dinh thi ty
cia Vian phong dai dién theo thoi gian thanh 13p.
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Dién thoai:.........cconveneuee. FaX:....ccvvereeerennn Email............ Website: (N€U CO)..ovvvvvvveecrecrirrannnann, .

M SO THUE o oeeoeeeeeeeseesenesesrsanssssassssenersessossssssssasennressrssssssaesesessssssnsntnaarassessassessarsasssssasessossssnnses
. 4 .

LY dO CAP 115 cveveuereurerrerensienemisistinsssis s ennesen ettt st bt s s s

Chiing t6i cam két: ‘

1. Chiju trach nhiém vé su trung thyre va chinh xéc ciia ngi dung Pon @€ nghi va ho so kém theo.
2. Chép hanh nghiém chinh quy dinh ctia Nghi dinh s6 07/2016/ND-CP, phap ludt Viét Nam
lién quan dén Vin phong dai dién cia thuong nhén nudéc ngoai tai Viét Nam va c4c quy dinh

ctia Gidy phép thanh 14p Vian phong dai dién./.

Pai dién c6 thAm quyén ctia thuong nhén nudc ngoai
Ky, ghi ré ho tén va dong dau (néu co)
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Mdéu MP-3

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phiic

Dja diém, ngay... thang ...ndm...

PON PE NGH] PIEU CHiNH GIAY PHEP THANH LAP
VAN PHONG PAI DIEN

Kinh giri: ........ (t&n Co quan cip Gidy phép)

Tén thuong nhén: (tén trén Gidy phép thanh lap/Dang ky doanh nghiép)........ccccovevveeeeevrerennnnn.,
Tén thuong nhén bing tiéng Anh: (ghi bAng Chif in KOAY ve..veeeeeeeoreeeeeeeoeeeoeoeeoeoeoeoeoo
Tén thuong NhAN VIEE tAt: uuuee.vueereoceeeseeeeeeeeeeeeeseceee oo
Gidy phép thanh 1ap/Pang ky doanh nghiép/Mi sé doanh nghiép: ... Ngay cép: .../.../... Co
QUATL ClP:uuiinioiiiiiiiiiititininienenitier s tes e sateeestes e saseesssasnersesansssassnssnsssssnssessemmmsess e sssseessensss .

Dién thoai............... FaX:....cocouvuu... Email................ Website: (N&U CO).cvvvererrrererrreerereeeseea..
D¢ nghj diéu chinh Gidy phép thanh l4p Vin phong dai dién nhwr sau:

Tén Vin phong dai dién: (t&n trén Gidy phép thAnh 18D) ..e.eeveeeeeeeoeeeeeeeeeeooeoooo
Gidy phép thanh l8p Vin phong dai dién sb: ....... NEAY CAD ..v/ee o oo
*Thr tyr ca VAN PhONg dai dI&N:..veveomeoeeroeooeeoooeooooooo
Dién thoai............... Fax:......o....... Email:................. Website: (néu o ) J U URRU SO
R T
L T o
LY d0 GIEU CRINN vvvvvvevveeeeverneeeeoeeeeee e eeeeeeess e ee oo

Chiing tbi cam két:

1. Chiu trach nhiém vé su trung thue va chinh x4c cua ni dung Don d& nghij va hd so kém theo.
2. Chép hanh nghiém chinh quy dinh ctia Nghi dinh sb 07/2016/ND-CP, phap luat Viét Nam
lién quan dén Van phong dai dién cta thuong nhdn nuéc ngoai tai Viét Nam va céc quy dinh
ctia Gidy phép thanh l4p Vian phong dai dién./.

Pai dién c6 tham quyén cua thuong nhin nudc ngoai
Ky, ghi r6 ho tén va déng dau (néu co)

® Chi 4p dyng d6i v6i thuong nhan nuéc ngoai c¢6 nhidu hon mot Vin phong dai dién tai Viét Nam va
dd dugc cap phép trude ngay Thong tw ndy c6 hiéu lyc. Thuong nhan nudc ngoai tw x4c dinh thi t
cua Van phong dai dién theo théi gian thanh 14p.
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Méu MP-4

CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc lip - T do - Hanh phic

Dia diém, ngay... thang ...ndm...

PON PE NGHI GIA HAN GIAY PHEP THANH LAP
VAN PHONG PAI DIEN

Kinh gun: ........ (tén Co quan cép Giéy phép)

Tén thuong nhén: (tén trén Gidly phép thanh 1ap/Déing ky doanh nghigp) ...eeesisveverssimmrsssisnes
Tén throng nhin bang tiéng Anh: (ghi bing chiff in BOa) ...cceveciinniimiiiiiienes
Tén thuong NhAN VIE tAl......euiuerrerreesecsinisie s st s

QUAN CAP: .o veeerneneraressersns e resseuee RS
Thoi han con lai cua Giay phép thanh lap/Dang ky kinh doanh: ...

Pién thoat:......ceeee.. FaX:.meionenn Email:.....ccoooeeee. Website: (NEU CO)ururerrrrrererercrresrinnaasssiness

Pé nghi gia han Gidy phép thanh lap Vin phong dai di¢én nhw sau:
Tén Vin phong dai dién: (tén trén Gidy phép thanh 18D) ....ccveeeeemnisiiiniisiesiieinss
Gidy phép thanh 1ap Van phong dai dién so: ... Ngay CAD: oo ceeeeressieeeenie e
"Thir tu ctia VAn phong dai i8Nt ...t
M SO THUE: oo oeoeeveseeeueseasesossssseaseseasseberessanssnssrasessaasshee s s A A SR A SRS T E S eSS USRS RS E s R LS
S6 lao dong lam viéc tai Van phong dai dién tai thoi diém gia han:... ngudi; trong do:

- §6 lao ddng nudc ngodi:... nguoi; |

- 86 lao dong Viét Nam: ... nguoi.
Thosi han d nghi gia han Gidy phép thanh 8D: . ....ccccvvvveremmmmmmmssss s

Ching tbi cam két:

1. Chju trach nhiém vé sur trung thuc va chinh xéc cuia ngi dung Don d& nghi va ho so kém theo.
9. Chap hanh nghiém chinh quy dinh cta Nghi dinh s& 07/2016/ND-CP, phap luat Viét Nam
litn quan dén Vin phong dai dién cia thuong nhan nudce ngoai tai Viét Nam va cac quy dinh
ciia Gidy phép thanh 1ap Vin phong dai dién./.

Pai dién c6 thim quyén clia thvong nhin nuéc ngoal
Ky, ghi ré ho tén va déng dau (néu co)

7 Chi ap dung d6i véi thiong nhan nudc ngoai co nhidu hon mot Vian phong dai dién tai Viét Nam va
di duge cip phép trude ngay Thong tw nay ¢6 hiéu lyc. Thuong nhdn nudc ngoai ty xdc dinh thir ty
cia Vin phong dai dién theo thdi gian thanh 13p.
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Mdu MD-5

CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc lip - Ty do - Hanh phic

Pia diém, ngay... thdng ... nam...

DPON DE NGHI CAP GIAY PHEP THANH LAP

CHI NHANH CUA THUONG NHAN NUGC NGOAI TAI VIET NAM
Kinh gtri: B Cong Thurong
Ten thuong nhan: (t&n trén Gidy phép thanh 1ap/Ping ky doanh nghi€p)..........cooereoooo

Tén thuong nhan bing tiéng Anh: (ghi bing chit in ROA)Y .ottt
180 thUONg NRAN VICE AL ..ovoveveoeeeevececesesee e

Thdi han ¢on lai cua Gidy phép thanh lap/Déng ky doanh nghip: .......ooooovevooo
Nganh nghe Kinh dOanh...........occccmersersonomosoesessrssesssesossi
Vén diéu B ettt
SO tai KhOAN: .....cvuvrereooo tal Ngan hang: ......ec.ouveeeeeeeeeneeoooo
Bia chi tru s& chinh: (dia chi trén Giay phép thanh 1ap/Diang ky doanh nghiép)..........ooveoonn..
Dién thoai....................... Fax:........c........ Email............ Website: (néu 75 ) RSOOSR

Pé nghij cap Gidy phép thanh 1ip Chi nhinh nhw sau:

T80 Chi DhADR: oot
Tén giao dich bang HENG AN coooeoeeveeeeessnsee oo
Tén viét tit: (néu C0) tretstmmtmensesseiinns s snisin st s s
Bi? diém dit tru s& Chi nhénh: (ghi s6 nha, dudng/phd, phuong/xd, quan/huyén, tinh/thianh
PRO). ottt e sesess e s |
NO1t dung hoat dong ctia Chi nhanh: (néu linh vyrc hoat déng, cOng vi¢e thyc hién)................... |
Théi han cia Gidy phép thanh 18p Chi RhANR: ..o |
Ngudi dimg dau Chi nhanh®: f
Ho vaten: ... GLOT tinh: .o |
QUOC HOB: vt seesesens o f
S6 dinh danh cé nhan/Chimg minh nhan dA/HY chidu: ... |
Ngay cip .../.../.... Noi CAD: vvvevvvevceesseseeses s
Noi déng ky hru trii (d6i v6i ngudi nuée ngoai)/Noi déng ky thudng trti (d6i véi nguoi
VIGENAI): oo isisss e sesesesss s msmeeeseeeeeee s

Chiing t6i cam két:

L. Chiu trach nhiém vé sy trung thyc va chinh x4c ctia ndi dung Pon ¢ nghi va hd so kém theo.
2. Chap hanh nghiém chinh quy dinh cita Nghi dinh s6 07/2016/ND-CP, phép Iujt Viét Nam
lién quan dén Chi nhénh cia thuong nhan nu6e ngoai tai Viét Nam va cic quy dinh cta Gidy
phép thanh 13p Chi nhénh /.

Dai dién c6 tham quyén cia thuong nhén nuéce ngoai
Ky, ghi ré ho tén va déng dau (néu cd)

* Trudng hop ngudi dimg d3u Chi nhanh cua thuong nhén nuée ngoai 1a ngudi Viét Nam d3 dugc cap
s6 dinh danh c4 nhan, chi ké khai ho va tén, s6 djnh danh c4 nhén.
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Méiu MP-6

CONG HOA XA HQI CHU NGHIA VIET NAM
Djc l1ap - Ty do - Hanh phuc

Dia diém, ngay... thang ...ndm...

DON PE NGH] CAP LAI GIAY PHEP THANH LAP
CHI NHANH CUA THUONG NHAN NUGC NGOAI TAI VIET NAM

Kinh giri: B Cong Thuong
Tén thuong nhan: (t€n trén Gidy phép thanh 13p/Dang ky doanh 1754 111570 SOOI
Tén thuong nhén bﬁng tlcng Anh: (ghi bang chif in h0a) ....vcceeeeveeerreereeierese e eeeareenne,
TN thuong NHAN VIEE tAl......c..cveeeeeierersieseerreesersesesssesesesersenescesssasesasssrsossssssasssssssssssassessessesssssens
Gidy phep thanh 14p/Ping ky doanh nghiép/M3a s& doanh nghiép: ... Ngay cap: ../.../... Co
QUATL CAD 1 eoveveeeraerereesssensesserssssssseassssseraesessessssisssssissssassnssssssssssesnsssasesissessstessatasassesssssssasensassensens
Pién thoai:......cccevvevenenee. FaX:.vvovveeeereeeerens Email:........... Website: (18U €O) euenerereeereeerereesrreennn.

Pé nghi cap lai Gidy phép thanh lip Chi nhinh nhw sau: ,
Ten Chi nhénh: (tén trén Gidy phép thanh 18D) ..cvvvevenremceenicieiin e

Gidy phép thanh 1ap Chi nhanh $6: ... NgAY €D .../... oottt e,
Dién thoai.............c........ Fax:.....cccovrennnnene Email............ Website: (NEU CO6) vvveeerirereeerreseecans
M3 s6 thue ...................................................................................................................................
LY dO CAP L2 .evverurvreerrerrarsssesesessessenmaesssssssssossrassssesosessbessssessssasssse s secansacasentasintas s sussosserersensensenss
Chiing t6i cam két:

1. Chiu trach nhiém vé s trung thyc va chinh xéc cla ndi dung Pon dé nghi va hd so kém theo.
2. Chap hanh nghiém chinh quy dinh cia Nghi dinh s6 07/2016/ND-CP, phap luit Viét Nam

lién quan dén Chi nhanh cia thuong nhén nudc ngoai tai Vigt Nam va cac quy dinh cia Gidy
phép thanh lap Chi nhanh./.

Pai dién c6 thdm quyén cta thuong nhan nudc ngoai
Ky, ghi ro ho tén va déng ddu (néu co)
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Méu MD-7

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phic

Dia diém, ngay... thdng ...ndm...

PON DE NGHI PIEU CHINH GIAY PHEP THANH LAP
‘CHI NHANH CUA THUONG NHAN NUGC NGOAI TAI VIET NAM

Kinh gtri: B§ Cong Thuong

1€n thuong nhén: (tén tren Gidy phép thanh lap/Ding ky doanh nghi€p)........cceceviveerrrnnenenee.
Tén thuong nhén bang tleng Anh: (ghi bAng chit iN KOA) e.eerereeeeeeeeerereeee e seee oo,
TEN thUONE RHAN VEEL tAL.......v.veseeseeeeeeceeeeeeee et es e e e e
Gidy phep thanh lap/Ding ky doanh nghiép/M4 s6 doanh nghiép: . .. Ngay cép: .../.../... Co
QUAIL CAD.cuvrueuererrerisiesisistenrensesseseseressssssssssnsessssssasseessnsssssssssmssessrssnsessssssssssssssnsessssmssssessnes e s sen e,
bPién thoai....................... Fax:..oooevvevannee. Emal............ Website: (N€U CO)...eureeeererereereeennnnn.

D nghj diéu chinh Giay phép thanh lap Chi nhinh nhw sau:

Tén Chi nhénh: (tén trén Gidy phep thanh 18D) ...cevicr e e
Gidy phép thanh 1dp Chi nhénh s6: Ngay CAD /i i ettt st sa e
Dia diém d#t try s& Chi nh4nh: (ghl 13 s6 nha, dudmg/phd, phuong/xﬁ, quéan/ huyén, tinh/thanh
PROY...ovtevevereeeemsneseeaeesssasessssssessssas e seseeseeseeesssee s esseessemse oo s sese e ee e eeeeeeeeeeeseeeeeee oo
Dién thoai: ................ Fax: .cocovvvvevineinenne, . Email: ........ Website: (NEU €6).uvrverecrreerrrrrereennan.,
S6 tai khodn ngoai t&: .......ooveveevveverronnn, 1Al NAN hang:.....c..ceeoeeiiiieeeeer et ceseesesvesees s
S6 tal khoan tién Vit Nam:.......ocoveveveennn, (A1 NGAN DANE:.eciiiieiiiirieecciieereeeeerereeeeeeseeeessesseene s
M SO THUE: .....evveceerressteceeveon oo eeseesesessseseeeesssee e oeee st eeseeee e eeseeeeseeeseenn
No1 dung GHEU CHINI .vvvevcvvvoe oo es s s e e ees e eeeeeeeeeeeseeeseseme e
LY o GHEW ChINN: .....ovoveoeeeeeeeeee e

Chung t6i cam két:
1. Chiu trach nhiém vé sur trung thire va chinh xac cua nol dung Pon dé nghi va hd so kém theo.
2. Chép hanh nghiém chinh quy dinh ctia Nghi dinh s6 07/2016/NP-CP, phap luit Viét Nam

lién quan dén Chi nhanh cda thuong nhén nuéc ngoai tai Viét Nam va cic quy dinh cta Gidy
phép thanh 14p Chi nhanh./.

Pai dién c6 thim quyén cia thuong nhén nudc ngoai
Ky, ghi rd ho tén va déng ddu (néu co)
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Méu MP-8

CONG HOA XA HQI CHU NGHIA VIET NAM
Pic lip - Tw do - Hanh phic

Dia diém, ngay... thang ...ndm...

DON DE NGH] GIA HAN GIAY PHEP THANH LAP
CHI NHANH CUA THUGNG NHAN NUGC NGOAI TAI VIET NAM

Kinh giri: Bo Céng Thuong

Tén thwong nhén: (tén trén Gidly phép thanh 1ap/Déng ky doanh NERIED) crvrevererverercorecsessnraenens
Tén thuong nhén bing tiéng Anh: (ghi bang chif in hoa) ...cooevevencnininni e
20 thUOTE NRAN VISE TL..vvrvvvsveerrreessesssssmssssssssssssssasesss s s i
Gidly phép thanh 14p/Dang ky kinh doanh/Ma s& doanh nghiép: ... Ngay cép: .../.../... Co
QUAIL CAP:.rvverresesuseceresssnsasserssesssemsstasss s RS ST

Nganh Eh Kinh dOBIN:.....esesesseeesssessseresessssss st s
Dia chi tru s¢ chinh: (dia chi trén Gidy phép thanh 1ap/Dang ky kinh doanh).........cccviirninannne.
DPién thoai:......cceeue FaX:....coorercvanens Email:...cccccovrnenen Website: (€U CO)ueerurrennrinreiisninieniininen.

Pé nghi gia han Gidy phép thanh lip Chi nhanh nhyr sau:

Tén Chi nhanh: (tén trén Gidy phép thanh 14p).......... e
Gidy phép thanh lap Chi nhénh s0:............. NEAY CAP: o] wevermeessimnssssmssssesssssemsesssssssssssanee

g

S lao dong lam viéc tai Chi nhéanh tai thoi diém gia han:... ngudi; trong do:
- S5 lao dong nudc ngoai:... nguol;
- S lao dong Viét Nam: ... ngudi.
Thor han d& nghi gia han Giy Phép thAnh 13P:.....ecvceerrerssees st

Ching toi cam két:

1. Chju trach nhiém vé su trung thyc va chinh xéc cua noi dung Don dé nghi va hd so kém theo.
2. Chép hanh nghiém chinh quy dinh cia Nghi dinh s& 07/2016/ND-CP, phap ludt Viét Nam
lién quan dén Chi nhénh cla thuong nhan nudc ngoai tai Viét Nam va cic quy dinh cua Gidy
phép thanh 14p Chi nhanh./.

Pai dién c6 tham quyén cua thuong nhén nudc ngoai
Ky, ghi rd ho tén va dong ddu (néu co)
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Méu GP-1

$G CONG THUONG.../ CONG HOA XA HQI CHU NGHIA VIET NAM
BAN QUANLY... Poc ldp - Tw do - Hanh phuc

Dia diém, ngay...thdng...ndm...

GIAY PHEP
~ THANH LAP VAN PHONG DAI DIEN
CUA THUONG NHAN NUGC NGOAI TAI VIET NAM

LY S

Cdp ldn ddu: ngay ...thdng ... ndm...

Diéu chinh lan thit: ..., ngay ...thdng ...nam...
Gia han ldn thiz: ..., ngay ...thdng ..ndm...
Cr‘fp lai lan thie: ..., ngay ...thdng ...ndm...

(Cdp lai trén co 50 Gidy phép 56..., ngay ...thdng ...ndm...)
GIAM POC SO CONG THUONG....,TRUONG BAN QUANLY...

Cdn cit Ludt Thuong mai ngay 14 thdng 6 ndm 2005;

Ciin ct Nghi dinh sé 07/2016/ND-CP ngay 25 thdng 01 ndm 2016 cua Chinh phi
quy dinh chi tiét Ludt Thuong mai vé Vin phong dai dién, Chi nhdnh cua thuong nhdn
nwdc ngodi tai Viét Nam,

Cin cir Thong tu s8 11/2016/TT-BCT ngay 05 thdng 7 ndm 2016 cia Bo Cong
Thuong hudng dén thuc hién Nghi dinh sé 07/2016/ND-CP ngay 25 thdng 01 nam 2016
cia Chinh phi quy dinh chi tiét Ludt Thuong mai vé Vin phong dai dién, Chi nhdnh cua
thucong nhdn nudc ngodi tqi Viét Nam,

Xét Don dé 12724 21 TR poIY CU e e e e esnessssnssssssassasssssversannsnnnts
QUYET DINH
Pidu 1. Cho phép: (ghi bang chit in hoa tén thuong nhan bing tiéng Anh).....c..cccee.ee.
- Gidy phép thanh lap/Ping ky doanh nghiép/M4 sO doanh nghiép Ngay cép
[ ] GO QUAIL CAP: ceunreenenseesonsaresssssssersssesssssssansssassess samss s et s SR SS
- Pia chi tru s& chinhi oo s e
duoc thanh 14p Van phong dai dién tai ......... (ghi tinh/thanh pho tryc thudc Trung rong)

Piéu 2. Tén Vin phong dai dién

- Tén Vin phong dai di¢n: (gh bing chir in hoa, ddm tén Vin phong dai dién trong
DOT A8 NERT) covvevereererrremsssaesssssssese s seasn s R

- Tén giao dich bing tiéng Anh: (ghi bing chit in hoa tén giao dich bang tiéng Anh
trong Pon dé T 1)

- TEn VISt tBE: (NBU CO) vueeveererrrrmrissressmss st st

Pidu 3. Dia chi try s& Van phong dai dién ‘
........................... (ghi dia diém d3t try s& Van phong dai dién theo Pon dé nghi)
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Dicu 4. Nguoi dimg dau Vin phong dai dién °
Ho va tén: (ghi bang chit in hoa) ..o (161 tinh...................
Qyéc FCR: ettt

S6 dinh danh c4 nhan/Chiing minh nhan dan/Hg chidu:
Ngay cap:.../.../.... Noi cfp:

iiiiiiiiiiiiiiiiiiiiiiiiiiiii

llllllllllllllllllllllllllllllllllllllllllllllll

No1 déng ky luu tri (d6i véi nguol nuée ngodi)/Noi ding ky thudomg tri (i véi
ngudl Viét Nam):

Piéu 5. Noi dung hoat déng cia Vin phong dai dién (ghi cy thé trén co s¢ dé nghi

cua thwong nhén nudc ngoai, phu hop Ludt Thuong mai va quy dinh tai Nghi dinh sb
07/2016/ND-CP va céc quy dinh phap ludt c6 lién quan).

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

Diéu 6. Thdi han higu lyc cta Gidy phép

Giay phép ndy c6 hiéu hye tir ngay... thang... nim... dén hét ngay... thing...
nam...

Picu 7. Gidy phép nay dugc ldp thanh 02 (hai) ban gbe: 01 (mét) ban cép cho: ...
01 (mét) ban lru tai S& Cong Thuong.../Ban quan 1y... ./. |

THU TRUONG CO QUAN CAP PHEP
(KY, dong ddu)

* Trudng hop nguoi dimg dau Van phong dai dién 14 ngudi Viet Nam di dugc cap sb dinh danh c4
nhén, chi ghi ho va tén, s6 dinh danh c4 nhan. |
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Méu GP-2

BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
. — Poc lap - Ty do - Hanh phuc

Dia diém, ngay...thdng...ndm....

~ GIAYPHEP
___ THANH LAP CHI NHANH
CUA THUGNG NHAN NUGC NGOAI TAI VIET NAM

Cﬁrp ldn déu." ngay ...thdng ... ndm...

Diéu chinh lan thit: ..., ngay ...thang ...ndm...
Gia han ldn thit: ..., ngay ...thdng ...ndm...
Cap lai lan thie: ..., ngdy ...thang ...nam...

BO TRUONG BQ CONG THUONG

Cein cir Ludt Thuong mai ngay 14 thang 6 nam 2005,
Cdn cir Nghj dinh s6 07/2016/ND-CP ngay 25 thang 01 ndm 2016 ctia Chinh phi
quy dinh chi tiét Ludt Thuong mai vé Van phong dai dién, Chi nhdnh cua thuong nhan

nwdc ngodi tai Viét Nam,

Cdn cu Thong tu <& 11/2016/TT-BCT ngay 05 thang 7 ndm 2016 cua Bo Cong
Thuong huong dan thuc hién Nghi dinh <3 07/2016/ND-CP ngay 25 thang 01 nam 2016
ctia Chinh phu quy dinh chi tiét Ludt Thuong mai vé Viin phong dai dién, Chi nhanh cua

thurong nhan nudce ngodi tai Viet Nam,

Xt Donde nghi c.oeevvniinnenenannns YL, T PO PP PP PP PRP
QUYET DINH:
Piu 1. Cho phép: (ghi bing chir in hoa tén thuong nhén bang tiéng Anh) ............
_ - Giay phép thanh lap/Ping ky doanh nghiép/Ma s0 doanh nghigp: ......... Ngay
CAD: /o €O QUAI CAP: crvveeeonscrsrasssennsssssssesriss s
- Dia Chi 1Y SF CHINN covceeivaerieirisecrsesssr s s
- Nganh nghl Kinh dOANR: c.....vmrieeresreessiannisssse st

--------------------------------------------------------------------------------------------------------------------------------------

duoc thanh 1ap Chi nhéanh tai Viét Nam.

Pidu 2. Tén Chi nhanh

- Tén Chi nhanh: (ghi bang chit in hoa, dm tén Chi nhanh trong Pon dé nghi)

- Tén giao dich bing tiéng Anh: (ght bing chit in hoa tén giao dich bang tiéng Anh
(ONE DION A8 AT crrvvverererrerransrsssssressssssiass st

- TEN VISt (11 CO) crverveunmessersssmsssssrsssssssmssses s s i

Pidu 3. Dia chi try s& Chi nhénh ,
(ghi dia diém d3t try s& Chi nhénh theo Don dé nghi)

lllllllllllllllllllllllllllllllllllll
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Diéu 4. Ngudi ding dau Chi nhanh©

Ho va tén: (ghi bang chit in hoa) .......eeoovvvveooo Gidi tinh:......................
QUOC HCR! vttt
S6 dinh danh c4 nhan/Chimg minh nhan dan/H) chiu: ...
Ngay cdp:.../.../.... Noi CAP: covrvvevsercescnnenesssesmseeeseeseseesssesss e oo

Noi ding ky hru tri (d6i v6i ngudi nuée ngoai)/Noi dang ky thudng tri (d6i véi
BUOL VIGENAM): oo

Diéu 5. Noi dung hoat ddng ctia Chi nhanh (ghi cu thé trén co s¢ 42 nghj va linh
vuc hoat dong cia thuong nhén nuée ngoai, phi hop véi Luit Thuwong mai va quy dinh tai
Nghi dinh s6 07/2016/ND-CP va cic quy dinh phép lujt c6 lién quan).

1.

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

Diéu 6. Thoi han hicu lwc cua Gidy phép:

Gidy phép nay c6 hiéu luc tir ngay... thang... nim... dén hét ngay ... thdng ...
nam...

Diéu 7. Gidy phép nay dugc 14p thanh 02 (hai) ban goc: 01 (mét) ban cép cho: ....:
01 (m6t) ban huu tai Bo Céng Thuong./.
BO TRUONG BQ CONG THUONG
(Ky, dong ddu)

" Trudng hop ngudi dimg diu Chi nhanh 1A nguot Vigt Nam da dugc cap sé dinh danh c4 nhén, chi
ghi ho va tén, s6 dinh danh c4 nhin.
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Mau TB

CONG HOA XA HQI CHU NGHIA VIET NAM
Pée lip - Tu do - Hanh phic

Dia diém, ngay... thang... ndm...

THONG BAO CHAM DUT HOAT DONG
CUA VAN PHONG DAI DIEN.../CHI NHANH ... TAI VIET NAM

Kinh giri: ... (t€n Co quan cép Gidy phép)

Tén thuong nhén: (ghi bing chir in hoa tén thuwong nhén bang tiéng Anh) .......cccceevveevvercrnvrirenns
Tén Vin phong dai diéq/Chi nhanh tai Viét Nam: (ghi bing chir in hoa tén Vin phong dai
dién/Chi nhanh trong Gidy phép thanh IAp): e cnenees
Gidy phép thanh 14p Vin phong dai dién/Chi nhanh s0.............. Ngay cAp: ... /.../ coeeererereenne
Pia chi try s& Van phong dai dién/Chi nhanh: (ghi dia diém d3t try s& Vén phong dai dién/Chi
nhanh theo Gidy phép thAnh 1AD).......oemirmmerinienicisin e e,

Dién thoai:............. CFaXio s Emaili.c.cccccrennan.. Website: (N8U CO) ce.eevrvvieneererererneresreres
Théi han hoat dong: tir ngay.... thang... nam.... dén ngay... thang... DEAM ...ccovreiiiiviiniirirneenens

Théng béo viéc thanh toan (hodc chua thanh toan) cac khoan ng va thuc hién cac nghia vu
khac ¢6 lién quan dén viéc cham dirt hoat dong cna Van phong dai dién.../Chi nhanh...:

3. CAC KROAI KRAC: vvevvieeeerenerseressasaestossssnsssossassssossssmessssassasseamessssssasesseisessaasranssuoncsensssstssssssiessses
4. Céc nghia vu khac (NBU €O ouvernrnrrerearsetrsrermsssssses bbb s st st bbb e e bbb

P& nghi chim dirt hoat djng Viin phong dai di¢n.../Chi nhinh tai Vit Nam:
Tir ngdy...thang...nam...
L§ A0 ChAIM ATt HOBE AOME: eerereeruersummsssssssmssssssessassssssssesessssssasassssssssssssssssssssssssssssssasssssssses

Chiing t6i cam két:

1. Chiu trach nhiém vé sy trung thuc va chinh x4c cta ndi dung Thong bao nay.

2. Chép hanh nghiém chinh quy dinh ciia Nghi dinh 56 07/2016/ND-CP, phap luit Viét Nam
lién quan dén chim dit hoat dong ciia Vin phong dai dién/Chi nhanh cua thurong nhin nudc
ngoai tai Viét Nam./

Pai dién c6 thim quyén cia thuong nhén nudce ngoail
Ky, ghi ro ho tén va déng ddu (néu co)

" Trong trudmg h chdm dirt hoat dong do chuyén dija diém dit try s& Van phong dai dién theo quy
dinh tai khoan 1 Pieu 18 ciia Nghj dinh s6 07/2016/ND-CP, khong phai ké khai n§i dung nay.
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Méu BC-1

CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc lap - Tu do - Hanh phic

Dia diém, ngay... thdng ...ndm...

BAO CAO HOAT DONG CUA VAN PHONG DAI DIEN
(N3m ..... )

- ... (tén Co quan cap gidy phép);
- ... (ttn B nganh quan ly chuyén nganh).

Tén Vin phong dai dién: (ght bing chit in hoa, d4m tén Vian phong dai dién trong Gidy phép
117001 (1) 1) T O USSP PSP O PSRN

Glay phép thanh lap Vin phong dai dign SO7 veenns Ngay CAD... ../ eer ceeeeceeecreeeereereeneanee.
So tai khoan ngoal t& (N1 CO): vevnrreernrenenenn, tal Ngan hang: ......cccoovimiiiiniiminienesnes
S6 tai khoan tién Viét Nam: .....cccceveerercervaenns tal Ngan hang:......ccccvvivimeninnenininnncnesnnene
Dién tho:;u: .............. FaX:....coerierennen Email:.....coceeeeee. Website: (NEU €O) covvrvvererrrrineerreseserenaces
M SO LU oo eevesesssanesssssnsonsossssssstssesessessenssnesesssnansseresssatesssssrasnsriansstansssasssansarstssssssonss
N¢i dung hoat dong cua Vin phong da:l =3 1 TSROSO O
Ngudi dimg dau Vin phong dai dién'*:
Ho va tén: (ghi bang chit in hoa)..........coecevriiiiinieniinnen, Giditinh: ....eooeerreneennee
S6 dinh danh ca nhan/Chung minh nhan daAn/HO ChiU: ......oveeeverrererereeereeresesesneenene.
Ngay cip: ... ..o/ ... NoOi cap .........................................................................................
Noi déng ky lu’u tr (d6i v&i ngudi nudce ngoai)/Noi déng ky thuong tra (461 voi nguoi
VIBE NAIN): c1vevveerreneesreernerusisesnssissessesmenesssinssssrastssessssabssssstssstassssssinsisnssssnasast et sossatstesissies

Bao c4o hoat ddng cia Vin phong dai dién ... trong ndm ... nhtr sau:

I. Nhin su cita Vin phong dai dién (bao gom Truong dai dién va lao dong lam viéc tai Van
phong dai dién)

1. Lao ddng lam viée tai Vin phong dai di¢n (tai thoi diém béo céo)

STT | Hovatén Chirc Quéc M4 50 Lwong | Thwimg | Bdo hiém | Nidung
danh tich thué khéc

1

2

2. Thay d6i lao dong trong nim (chi bao céo ngudi vao lam viée va nguoi cham dit lam viée
tai Vin phong dai dién)

STT Ho va tén Chirc danh Ngay bit diu Ngay chim dét | Ghi chi
lAm vigc lAm viéc

1

2

2 Tredmg hop ngudi dimg dau Vian phong dai dién 13 ngudi Viét Nam di dugce cap so dinh danh ca
nhan, chi ké khai ho va tén, s dinh danh c4 nhén.
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11. Hoat djng ciia Vin phong dai dién

1. Hoat d¢ng thwong mai

a) Hoat dong chi yéu trong nim... (néu linh vyc hoat dong, céng viéc thyc hién trong nim):

- Céc hoat dong tim kiem va giao dich vi déi tac (tén cdc dbi tac va linh vyc): .oovvvnrr..
- Céc dy 4n tham gia (Iinh vye, ndi dung va dia didm tridn Khai):.....oevoveeoeeeeeeoeeeeoeeoeoon
- T6 chirc/tham gia ho1 nghi, quang cdo, hji chg, trung bay, trién 1am... theo quy dinh cua
PRAP JUBL: oot s ettt e e et
- C4c hoat AONZ XA RO (DU CO): ..u.vvvueeeeeeerereerreeesssesstessesseessses s e see e e seeseees s
~HOGE AONZ KNAC: ...ttt e e e s er et e e et
b) Két qua hoat dong thyc t€ trong nim:

N6i dung hoat d9ng bditic | Mat Gis trj (USD) Dy bdo Thj Ghi
Vigt Nam/ | hang [ Kykét | Thychién | ndmtiép | truomg | chu
nurdc ngoii theo (nudc)

Xiie tién hop dgng xuft
khéu:

1....

2

Xtc tién hop ﬂéng
nhip khau:
1

Xiic tién dit gia cOng
hai chiéu:
1

Xiic tién cung \mg djch
vu hai chiéu:
1

Xtic tién dir 4n hep téc:
1

Nghién ciiu thj truodng:
1...

Tong cing

2. Hoat d{ng trong cic linh vue khdc (néu cong viée cu thé trong mbi linh viec ma Vin
phong dai dién d4 duge cip phép thyc hién)

e sttt ee e s s s s ettt eee et eeeee e e
2.2 et bbbttt sttt et et ettt et sees s esseoee .

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

Chung t6i xin chju trdch nhiém vé sy trung thye va tinh chinh x4c ciia nd1 dung bao cdo./.

Ngudi dimg dau Vin phong dai dién
Ky, ghi ré ho tén va dong dau
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Mdu BC-2

CONG HOA XA HOI CHU NGHIA VIET NAM
Dic lap - Tw do - Hanh phic

Dia diém, ngay... thang... ndm... ...

BAO CAO HOAT PONG CUA CHI NHANH
(Nam: ...)

Kinh giri:
- B§ Cong Thuong;
- ...(t€n B{ nganh quan ly chuyén nganh).

Tén Chi nhanh: (ghi bang chir in hoa, dam theo t€n trong Gidy phep thanh 1ap) ....ccccovevvennnne..
Gidy phép thanh 1ap Chi nhanh so ........................... Ngay CAP .../ i/ eer e
Dia chi tru s&¢ Chi nhénh: (ghi s6 nha, duong/phd, phudng/xa, quan/huyén, tinh/thanh phd)...
Dién thoai............... Fax.....eeuen.. Email.................. Website: (NEU €6)uummererrrereerererererrnn,
S6 tai khoan n%oal té ta1 Viét Nam: .......... tal NZAn BAng: ...ccuceevvveiireeeiiicicccee e s e v
S6 tai khoan tién Viét Nam: ...................... tal Ngan hang:......cviviiciiiiiiececnieee s e seesveean
ME SO THUE: c...vovvreeecernieeeteseseneeneeasesersesesseeseseesrsessceesessssas e seseesessessse e e ees e eese e eeeseeeeeeeseso.
N¢1 dung hoat d(_)ng cua ChI NDANN: ..ot re et s se e
Nguoi dimg dau Chi nhanh':
Ho va tén: (ghi bing cht in hoa)........cevueveveeeeeeeeeennnns, Giditinh: ...
Sb dinh danh ca nhin/Chimg minh nhén dan/H¢ CHICU +eeeeeeee e e,
NBAY CAP: cvverfvvered v ees NOL CAP ervereevereereseesesesesessessesssssssesesessssses e sese s ees s eeees e
Noi ding ky luru trd (déi voi ngudi nude ngoai)/Noi ding ky thudng tra (d6i véi ngudi
VICE NI c.oooeeerccieerecreteecrer e reeaseseetr e bas s eessrseser e s satssstsnesmeassstosseesnesssesssosssssnsssses

Bao cao hoat ddng cia Chi nhanh ...trong ndm... nhu sau:
L. Nhén sy ctia Chi nhdnh (bao gobm Trudng chi nhanh va lao ddng 1am viéc tai Chi nhanh)
1. Lao dong Iam viéc tai Chi nhanh (tai thoi diém béo céo)

STT | Ho va tén Chie Quic Mi sé Luong Thwing | Bde hiém | N¢i dung
- danh tich thué khic

2. Thay d6i lao dong trong nim (chi bdo cdo ngudi vao lam viée va ngudi chim dirt lam viée
tai Chi nhanh)

STT Ho va tén Chirc danh Ngay bit dau Ngay chdm dit Ghi chi
lam vigce lam viéc

1

2

3 Trudng hop ngudi dimg dau Chi nhanh 12 ngudi Viét Nam d3 dugc cip sb dinh danh c4 nhén, chi ké
khai ho va tén, s6 dinh danh cé nhan
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I1. Hoat dong cia Chi nhdanh

1. Noi dung hoat dong cia Chi nhénh: (ghi cy thé cong viée da thre hign) .....ceeeeevveeeerrvveveneee.
2. Tinh hinh DOAt AONE: ..ccivverreriicicicicc i seetesestereressesaoseosesssssessressrsrssssassnrannssnssrenss
3. Két qua hoat AONg Kinh dOANK:...........coeveeeereercrreeeresereesesesssesmsssssessssesssssssssssssssssssessessesssses
IT1. Pénh gid chung vé tinh hinh hoat djng trong nim ciia Chi nhanh

2. THUGI LQ0: eeriiiiiiieiiiiiisirereresseserseressessssssssssnsssonsanssssssssssssssssasasssanessasssnsonsansesssssssassonssronsssssssnnnsen
3. Kho KhAD/VIIONE MIAC: ....veeeeereieeiieeeeereeteerecsiecaeeniesestasessenseressessrarossensessssesssnsssrssssssrsssassarases

IV. Dé xuat, kién nghij

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

Chuing t6i xin chiu trdch nhiém hoan toan vé sy trung thyc va tinh chinh x4c ciia ndi dung béo c4o./.

Nguoi dimg dau Chi nhénh
Ky, ghi rd ho tén va déng déau
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Méu BC-3

S& Cong Thwong.../ CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

Ban quin ly...

Pja diém, ngay... thing...ndm...

BAO CAO TiNH HINH CAP, THU HOI GIAY PHEP THANH LAP
VAN PHONG PAI DIEN CUA THUONG NHAN NUOC NGOAI TAL..

(Nam:...)

Kinh gtri: B6 Cong Thuong

1. Tinh hinh cAp va thu hdi Gidy phép thanh lip Vin phong dai dién

Tiéu chi

Niam trwée
bao cao

Nam bao ciao

Ghi chu

1. S6 lwong Gidy phép dang cé hiéu lyc,
trong do:

- Gidy phép cdp méi

- Gidy phép cip lai (theo khodn I Diéu 18
Nghi dinh 07/2016/ND-CP)

- Gidy phép diéu chinh

2. Gidy phép gia han

3. $6 lugng Gidy phép chim diit hoat déng

4. 86 lugng Gidy phép thu hoi

2. Tinh hinh va két qua tuyén truyén, phd bién phap lujt

..........................................................................................................

---------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------

5. Dé xuit, kién nghij

Thu trudéng Co quan cap phép

(Ky tén, dong ddu)
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