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TAI LIEU TAP HUAN TTHC LINH VU'C THUONG MAI PIEN TU

I. Pbi v6i quan Iy website/itng dung thwong mai dién tir ban hang

1. Quy trinh théng bao website/rng dung thwong mai dién tir ban hang
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2. Huéng dan quy trinh, thao tac sir dung Cong Thong tin quan Iy hoat
dong TMDT (online.gov.vn) dé quan Iy hoat dong thdong bao website/irng
dung TMPT ban hang

Quy trinh &p dung chung vagi Quan ly website va quan ly i#ng dung thong
bao TMPT ban hang

Tinh ning Mo ta
Tat cd Ho so Xem dugc tat ca cac website (xac nhan va bi tir choi).
Website cho duyét - Xem duoc tat ca cac website dang cho duyét.

- Heé thdng tu dong chuyén website cho duyét sang da
théng bédo sau 3 ngay lam viéc.

Website da théng bdo | - Xem duoc tat ca cac bo ho so di thong bao.

- Danh sach website nay dugc cong khai tai Hé thong
(vi du: online. .gov. vn/Hanoi.)

Website b; tir choi - Xem duoc tat ca hd so website bi tir chdi.

Buwéc 1: Truy cap dichvucong.moit.gov.vn hoac online.gov.vn. Pang ky va
str dung tai khoan cua UBND tinh hodc don vi do UBND tinh phan quyén.
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Giao dién trang dang nhdp tai céng dichvucong.moit.gov.vn

Bwéc 2: Quy trinh st dung hé théng quan Iy Ho so thong bao

- Chuyén vién vao muc “Website chd duyét” dé ra soét ho so. Truong hop
hd so day du, hop 18, website cho duyét ty dong chuyén trang thai sang “Website
dd thong bao ” sau 03 ngay lam viéc va dugc cong khai tai trang online.gov.vn/sct.
Truong hop phét hién hd so website khong hop 1& (vi du: ban chup giao dién c6
hang hod, dich vu cidm kinh doanh), chuyén vién chon “Tur chéi ho so”” kém noi
dung tir chdi, hd so chuyén sang danh muc “Website bi tir chdi”.

Toan bo thng tin tir chdi dugc giri qua email cua doanh nghiép va luu tai
Hé théng theo muc “Lich str thay doi”.

............

(*) Bén phai man hinh, Hé théng thiét ké sin cac mau tra loi.
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II. Pdi véi quan ly hoat dong ding ky danh gia tin nhiém website
TMDT

1. Quy trinh ding ky danh gia tin nhiém website TMDT
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2. Hwéng din quy trinh, thao tac sir dung Cong thong tin quan Iy hoat
dong TMPT (online.gov.vn) dé quan ly hoat dong ding ky danh gia tin nhiém

website TMDT

Tinh ning

Mo ta

Tat cd ho so Ddng
k) DGTN

Xem duoc tat ca cac ho so (chd duyét, yéu cau bo sung,
da xac nhan, d¢ nghi chinh stra, dé nghi cham dut, da
cham dut, bi tir chol,).

Ho so moi cho

duyét

Danh sach ho so méi tao, dang cho chuyén vién nhan xu
ly

Ho so can bé sung
thong tin

Danh sach ho so dang can bo sung thdng tin do chuyén
vién yéu cau

Ho so day dui, hop 1¢

Danh sach ho so day du, hop I¢ da dwoc chuyén vién ra
soat va chuyén dén lanh dao phong, cho dé “duyét dién
ta”

Ho so duyét dien twr

Danh sach ho so da dugc lanh dao phong duyét dién tir va
trinh thu truong don vi, cho dé “xac nhan”

Ho so xdc nhan

Danh sach ho so dé xac nhan

Ho so bi tir choi

Xem dugc tat ca ho so bj tir choi

Ho so dé nghi chinh
sua

Danh sach ho so doanh nghiép giri yéu cau chinh swa
(thay doi1 thong tin, thay doi1 dang ky kinh doanh,..), cho
chuyén vién ra soat

Ho so dé nghi huy
bo, cham durt

Danh sach ho so doanh nghi€p guri yéu cau dé nghi cham
dut, cho xac nhan huy bo, cham duat

Ho so huy b6, cham
duet dang ky

Danh sach ho so di cham dit.

Bwéc 1: Truy cap dichvucong.moit.gov.vn hodc online.gov.vn. Pang ky va su
dung tai khoan cua co quan thy Iy hd so
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Giao dién trang dang nhdp tai cong dichvucong.moit.gov.vn
Bwéc 2: Quy trinh sir dung hé théng quan Iy Ho so danh gia tin nhiém

Chuyén vién tiép nhan ho so tai “Ho so chd duyét” nhan xu ly ho so va ra
soat trong trong thoi han 15 ngay. Truong hop ho so day di, hop 18 s& chon muc
“Duyét ho so day du”, ho so chuyén sang danh muc “Hé so ddy dii, hop 16",
Truong hop ho so khong day du, hop 18, chon muc “Tur chéi hd so” kém ndi dung
tir chéi, hd so chuyén sang danh muc “Hb so bj tir chdi”. Truong hop hd so can
b6 sung, chon “Yéu cau bé sung hd so” kém ndi dung yéu cau bd sung, hd so
chuyén sang danh muc “Hb so can bd sung thong tin”.

Bwéc 3: Lanh dao Phong vao muc “Ho so day du”, dé kiém tra ho so.
Truong hop hé so dap tng yéu cau theo quy dinh, 1anh dao Phong trinh Thu
truong don vi phé duyét; chon muc “Duyét dién tt”, hd so chuyén sang danh muc
“Ho so duyét dién tir”, chd Thu trudng don vi Xac nhan. Truong hop hd so khong
dap tng yéu cau, chon muc “Tur chdi hd so”, hodc “Chd duyét” dé chuyén lai
Chuyén vién yéu cau b sung ho so.

Bwéc 4: Tha truong don vi vao muc “Ho so duyét dién ta””. Truong hop hd
so dap ung yéu cau theo quy dinh, chon muc “Xac nhan”, hd so chuyén sang danh
muc “Ho6 so xac nhan” va danh muc nay duoc hién thi cong khai tai trang
online.gov.vn/sct. Truong hop hd so khong dap tng yéu cau, chon muyc “Tir choi
ho s0”, hodc “Chd duyét” dé chuyén lai Chuyén vién yéu cau b6 sung hd so.

(*) Tai khoan Admin ctia Tha trudng don vi s& phan quyén tai khoan cap
phong va cap chuyén vién. Thu truong don vi ¢6 thé 1a 1anh dao UBND tinh hoic
lanh dao don vi dugc UBND tinh phan quyén.

(**) Toan bo thdng tin yéu cau, tir chéi dugc giri qua email cua doanh
nghiép va luu tai Hé théng theo muc “Lich si thay doi”.
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(*) Bén phai man hinh, Hé thdng thiét ké sin cac mau tra loi.



